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Contract Specifications 
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T rur PE 


The following clauses and conditions apply to and form part of the 
present contract number 1000021781 " ^^ Y P À s.19(1) 


e 
1) The ProServices Supply Arrangement Number s.20(1)(q) 
E60ZT-120001/797/2T, included all clauses terms and conditions. 
Contract Specifications 
The following clauses and conditions apply to and form part of the . 
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The following line items shown in bold are new or changed. 


Les articles en  caractéres gras sont les articles modifiés. 
Contract Specifications 


The following clauses and conditions and 


present contract number 1000021781 


apply to 


1) The ProServices Supply Arrangement Nurber 
E602T-120001/797/21,included all clauses terms end conditions. 
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Contract Specifications 
The following clauses and conditions apply to end form part of the 
present contract number 1000021781 
1. STATEMENT OF WORK 
The Contractor must perform the Work in accordance with the 
Statement of Work at Annex A. 
2. STANDARD CLAUSES AND CONDITIONS 
All clauses end conditions identified in the Contract by number, 
date and title are set out in the tandard Acquisition Clauses and 
Conditions {SACC) Manual go 
(https://buyendsell.gc.ca/policy-end-guidelines/stendaerd-acquisiti 
on-clauses-and-conditions-manual) issued by Public Works end 
Government Services Canada. 
2.1 General Conditions 
20108 (2016-04-04), General Conditions - Professional Services 
(Medium Complexity) apply to end form part of the Contract. 
3. SECURITY REQUIREMENTS 
There is no security requirement applicable to the Contrect. . 
4. TERM OF CONTRACT 
4,1 Period of the Contract 
The period cf the Contract is from date from October 12, 2016 to 
December 31 2016. 

í s.20(1)(c) 
Basis of payment: 
The per diem rate is -The total amount of the contrect 
shall not exceed $14,464.00 (HST included). 
4.2 Termination on Thirty Days Notice 
1.2.1 Canada reserves the right to terminate the Contract at any 
time in whole or in part by giving thirty (30) calendar days d 
written notice to the Contractor. 
4.2.2 In the event of such termination, Canada will only pey for 
costs incurred for services rendered and eccepted by Cenada up to 
the date of the terminetion. Despite any other provision of the 
Contrect, there will be no other costs that will be paid to the 
Contractor as a result of the terminetion. 
5. Authorities 
5.1 Contracting Authority 
The Contracting Authority ‘for the Contract is: 
Mario Lacroix 


JUE 9266-11 (67/2686) 
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Desashiitom 


Team Leader 
Department cf Justice Canade 
Contracting and Materiel Management 
284 Wellington Street, EMD1215 
Ottawa, ON KA OHS 

Telephone: 613-952-9630 

E-mail: mario.lacroixÉjustice.gc.ca 
The Contracting Authority 
writing by the 
perform work in 
besed on verbal 
other then the 


Contracting Authority. 
excess of or outside 
or written requests 


5.2 Project Authority 
Fisher-Clement 

Manager, Creative Services 
Department o£ Justice Canada 
Communications Branch 

284 Wellington St. EMB 4437 
Ottawa, ON 

Telephone: 957-4620 

E-mail: sfisher@justice.gc.ca 


Susan 


The Project Authority is 
agency for whom the 
and is responsible for sell matters 
content of the Work under 
discussed with the Project Authority; 
Authority has 
the Work. Changes 
through contract 


to the scope of 
D amendment issued 


5.3 Contractor's Representative 


3920840 Canada Inc 
203 Fleming Avenue 
Ottawa, OH 

KIG 226 

Telephone: 

E-mail: 

6. PAYMENT 

$.1 Basis of Payment ` 
6.1.1 Limitetion of Expenditure 
i) Canada's total liability to the 


AUS 220611 (07/2006) 


is responsible 
Contract and eny changes to the Contract must be authorized 


Contracting Authority. 


the representative 
Work is being carried out 
concerning 
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no authority to authorize 
the Work can only be made 
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must not exceed $14,464.00. Customs duties are included and 
Applicable Taxes are included. 

ii) No increase in the totel liability of Canada or in the price 
of the Work resulting ‘from any design changes, modifications or 
interpretations of the Work, will be authorized or paid to the 
Contrector unless these design changes, modificaticns or 
interpretetions have been epproved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor 
must not perform any work or provide any service thet would result 
in Canada's total liability being exceeded before obteining the 
written approval of the Contracting Authority. The Contrector must 
notify the Contracting Authority in writing as to the adequacy of 
this sum: I 

a. when iv is 75 percent committed, or N 

b. four (4) months before the contract expiry date, or 

c. &a8 Soon as the Contractor considers that the contract funds 
provided are inadequate for the completion of the Work, 

whichever comes first. 

iii) If the notification is for inadequate contract funds, the 
Contractor must provide to the Contracting Authority & written 
estimate for the additional funds required. Provision of such 
infcrmation by the Contractor does not  increese Canada's 
liability. 


6.2 Method of Payment 

6.2.1 Multiple Payments 

Canada will pay the Contractor upon completion and delivery of 
units in accordance with the payment  provisicns of the Contract 
if: 

Si an accurate and complete invoice and any cther documents 
required by the Contract have been submitted in accordance with 
the invoicing instructions provided in the onvract; 

b) all such documents have been verified by Canada; 

C), the Work delivered has been accepted by Canede. 


6.2.2 Payment by Direct Deposit 

Payments by direct deposit will be subject to section 11, Payment 
Period and section 12, Interest on Overdue Accounts, set out in 
2029 (2016-04-04) General Conditions - Goods or Services (Low 
Doller Value) forming pert of this Contract. 

To complete or amend e direct deposit registretion, the Contractor 
must complete and submit to the Contracting Authority the 
Recipient Electronic Payment Registration Request Form at Annex A. 
The form can also be obtained from the Department of Justice 
internet site at 
http://www.justice.gc.ca/eng/contact/enrol-inscri.html. 

It is the sole responsibility of the Contractor to ensure thet the 
information and account number submitted to Canada via their 
Recipient Electronic Payment Registration Request Form is up to 
date. Should the Contractor's information within the Recipient 


Jt SEGA (6777506) 
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Electronic Payment Registration Request Form not be accurate or up 
tc date, the provisions identified herein under secticn 11, 
Payment Period and section 12, Interest an Overdue Accounts, set 
out in 2029 (2016-04-04) General Conditions -  Gocds or Services 
{Low Dollar Value} forming part of this Contract will not apply, 
until the Contractor corrects the matter. 

€.2.4 Discretionary Audit 

The following are subject to government 
payment is made: 

a) Ihe amcunt claimed under the Contract, as computed in 
accordance with the Besis of Payment, including time charged. 

b) The accuracy of the Contractor's time recording system. 

c) The estimated amount of profit in any  firm-priced element, firm 
time rate, firm overhead rete, or firm salary multiplier, for 
which the Contractor has provided the appropriate certification. 
Ihe purpose of the audit is to determine whether the actual profit 
earned on a single contract if only one exists, or the aggregate 
of actual profit earned by the Contractor on a series cf 
negotiated contracts containing one or more of the prices, time 
rates or multipliers mentioned above, during a particular period 
selected, is fair and reasonable based cn the estimated emount of 
profit included in earlier price or rate certification(s). 

d) Any  firr-priced element, firm time rate, firm overhead rate, or 
firm salary multiplier for which the Contractor has provided à 
"most favoured customer" certification. The purpose of such audit 
is to determine whether the Contractor has charged anyone else, 
including the Contractor's most favoured customer, lower prices, 
rates or multipliers, for like quality end quantity of goods or 
services. 


audit 


before or efter 


Any payments made pending completicn cf the audit must be regarded 
as interim payments only and must be adjusted to the extent 
necessary to reflect the results of the seid audit. Ti there has 
been any overpayment, the Contractor must repay Canada the amount 
found to be in excess. 


7 INVOICING INSIRUCTIONS 

7.1 Ihe Contractor must submit invoices in accordance with the 
section entitled "Invoice Submission" cf the general conditions. 
Claims cannot be submitted until ail work identified in the cleim 
is completed. 

Each  cleim must be supported by: 

a} èa copy of time sheets to support the time 
7.2 Invoices must be distributed sa follows: 
a) The original and one {1} copy must be forwarded tc the address 
shown on page 1 of the Contract for certification and payment. 


claimed; 
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Unless specified 
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compliance with the 
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Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
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information 
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10. PRIORITY OF DOCUMENTS 
IZ there is a discrepency between the wording of any documents 
that appear cn the 


list, 


appears 


(a) the Articles cof Agreement; 
(b) The Generel Conditions 20108 (2016-04-04) - Professional 
Services (Medium Complexity) 3; 


nt of 


11. ENVIRONMENTAL CONSIDERATIONS 
As of April 2006, 
directing federal 
steps to acquire products 
the environment. then 
environmentel impact 
considers the whole 
Therefore, the Department 
suppliers to improve 
on the environment. 
11.1 Environmentel 


the Government of Canada issued a policy 
departments end agencies to take the necessary 


those traditionally acquired. The 
assessment of a product and/or service 


life 


their operations to reduce their negative 


rope 


Faper consumption: 


* Provide and transmit 
electronic format. 
sided printing in black 
otherwise specified by 

* Printed materiel 


certified as 


* Recycle unneeded 
Requirements). 

Travel requirements: 
* Project Authority 


includes Ecc-Rated properties. When searching for 
contractors 
with Environmental 


Green Leafs 


is encouraged tc use video and/or 


teleconferencing where possible to cut down unnecessary travel. 
^ Use of Properties with Environmentel Ratings: Contractors to the 
Government of Canada may access the PWGSC Accommodation directory, 


that 


are conditions cf the Contract and failure 
to comply will constitute the Contractor in default. 

Certifications are subject to verification by Canada during the 
period of the 
9. APPLICABLE LAWS 
The Contract must 


Contract. 


Number E60ZT-120061/797/2T 


bid dated  Octcber 3, 2016 


draft reports and final reports in 
Should printed material be required, double 
and white format is the defauit unless 
the Project 
is requested on minimum recycled content of 30% 
originating from a sustainable managed forest. 
printed documents (in accordance with Security 
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2012 Accomodations Search 
{http://rehelv-ecrd. tpsgc-pwqsc.gc.ca/rechercher-search-eng. aspx). 
* Use of public/green transit where feasible. 


12. INSURANCE 
The Contractor is responsible for deciding if insurance coverage 
is necessery to fulfill its obligation under the Contrect end te 
ensure complience with any applicable law. Any insurance acquired 
or maintained by the Contractor is at its own expense end for its 
own benefit end protection. It dees not release the Contractor 
from or reduce its liebility under the Contract. 


Annex A - tatemsnt of Work 


Department of Justice ‘Core’ speech 


The Communicetions Branch of the Department cf dustice Canade 
would like to hire a writer to research and write & speech 
{including revisions} to serve as core messaging on the 
Depertment/Minister mandate, and then customizing the speech fer 
two audiences: the Criminal Law Lawyers Association ( October 28 
in Toronto) and the Asian Lawyers Associaticn (October 29th in 
Toronte). 


The allotted time for each speech ig epproximately 30 minutes 
(around 3,600 words}. The quote should include all research, one 
on-site meeting with the Minister and Departmental cfficials, 
additional phone conversations as required, one draft end 
subsequent revisions for each speech. The Department will be 
responsible for prcviding background meterials end will coordinate 
approvals. 


Work will begin with a face to face meeting with the Minister and 


Departmental officials (exact date to be determined). A draft of 
the core speech will be due five (5) working days after this 
meeting. Subsequent speeches to be delivered five [5) working 


days following completion of the core speech. 


00010 | Write a speech for the Minister 2016.10.12 | 2016.12.31 14,464.00 
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Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Supply Arrangement Solicitation/Contract 
Arrangement en matiére d'approvisionnement relatif aux invitations 4 soumissionner et aux contrats 


Amount 
Montant 
12,800.00 


bon est 


000009 


Released under the Access to Information Act / 


` Ns : We us Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
Government of Gouvernement du Supply Arrangement Solicitation/Contract 
Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded ; i Date of solicitation - Date de l'invitation à soumissionner Accounting Office Code . Requisition No. - Demande Page 1 of 1 
Code du bureau comptable Ord. Off - Bur. deman. Yr. - An. Ser. No - N° de série de 
COMUNE M RATIA 19138 19138 16 1904 ; — 
NATIONAL CAPITAL REGION Clauses (1) and (2) below wili form part of this: EN inspection Agency “Charge de Deen 
REGION DE CAPITALE NATI ONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination EE Hansen point 
284 WELLINGTON ST | > EVALUATION DIVISION - CSB . destination unless de destination sauf 
OTTAWA ON KIA OH8 : Request for proposal L] Demande de proposition DEPARTMENT OF JUSTICE CANADA specified herein. ` si indiqué ci-bas. 
CANADA | ATT: I. DESORMEAUX 613-907-3752 
PHONE: 613-946-9012 CUN Miu 284 WELLINGTON ST pired inquiries to: Si 
: A resser toutes demandes de rens. à : 
FAX: Amendment C] Modification OTTAWA ON K1A OH8 PORDONICK, KAYLA 
CANADA 613-946-9012 


All invoices, shipping bilis Le numéro figurant dans cette case invoices - Original and two copies are to be sent to: 


Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi étre indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number tous les connaissements et tous les 
indicated in this box bordereaux d'accompagnement. EVALUATION DIVISION - CSB 


prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery charges) 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


DEPARTMENT OF JUSTICE CANADA 
ATT: I. DESORMEAUX 613-907-3752 
284 WELLINGTON ST 

OTTAWA ON K1A 0H8 

CANADA ` 


1913861904 


Previous Value - Valeur précédente 


Amendment No.-No. de la modification 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 

rix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif. Les prix comprennen 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les 
présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provincíales, voir l'Arrangement en matiére 
d'approvisionnement. 


Revised Value - Montant Révisé 


Inc./Decs. - Aug./Dim. 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 

2, The terms and Conditions set out in SSC Supply Arrangement Serial No. E60ZT-120001/371/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieE60Z T-120001/371/ZT 


s.20(1)(c) 


sont incorporées dans les présentes. 


Item | Descripti From - De To-À Consignee Code No. of Days Fees /Val. Limit GST Total Total 
Article CR Y-AMD-J Y-AM D-J Code consignataire | N° de jours Taux/Val. limite Total TPS 
00010 | Options to Evaluate JUS Legal Services 2016.11.14 | 2017.02.10 13% 2,860.00 24,860.00 
Financial Codes Amount 
Codage financier Montant : 
0130-18044-15--3704 -4010 22,000.00 


State point of manufacture/shipping of goods or where service is to be performed. 
Indiquer le lieu de fabrication ou d expédition des biens, ou encore le lieu où les 
services doivent être rendus. 


Solicitation closes - L'invitation à soumissionner prend fin le 


At-A 00:00:00 rees to sell and su 


on any attached si 


The Vendor offers and a 
services listed herein and 
an offer to sell. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipules dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vendor (type or print) S 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


pe to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or 
eets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as 


F.O.B. Point - Point FAB — Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds 


sont disponibles 8 "m 
FR icoóooala4oH on 

Signature Date 

For the Minister - Réservé au Ministre 


On-Le 


Name and address of Vendor - Nom et adresse du fournisseur 


PRA INC. 

500-363 BROADWAY 
WINNIPEG MB  R3C 3N9 
CANADA 


Phone: (204) 987-2030 


5 A 


Total Estimated Cost 
Cott global estimatif 


Telephone No. - N° de téléphone $ 24,860.00 


a di eo 7 Ze A 
The Vendor hereby accepts/acknowledges thís contract. 


Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


Date 


Signature 


You are requested to supply 
as indicated herein. 
Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes, 


Your offer is accepted to the 
extent specified herein. 


[ | Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


Return the signed copy forthwith. 
C] Prière de retourner immédiatement 
une copie dûment signée. 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 


114632 (204) 989-2454 
JUS 9200-11 (07/2006) 


Signature Title - Titre 


000010 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


P e 


TA Së 


Government of | Gouvernement du Supply Arrangement Solicitation/Contract 
Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded E 1 Date of solicitation - Date de l'invitation à soumissionner . Accounting Office Code " Requisition No. - Demande Page 1 * - j 
. ode du bureau comptable e H 

PORDONICK, KAYLA I i ape Ge Ord. 99138 ^ cu Ser. Dod série EE de | | 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: Inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 ag ci-dessous font partie du document de : Destination ` me g 
284 WELLINGTON ST . i " EVALUATION DIVISION - CSB . Ge ae OL M M Boni 
OTTAWA ON KiA OH8 : Request for proposal C] Demande de proposition DEPARTMENT OF JUSTICE C ANADA specified herein. si indiqué ci-bas. 


ATT: I. DESORMEAUX 613-907-3752 
284 WELLINGTON ST 
OTTAWA ON KIA OH8 


CANADA Coritract [x] 


PHONE: 613-946-9012 
FAX H Amendment [| Modification 


Contrat 


Direct inquiries to: 
Adresser toutes demandes de rens. à : 
PORDONICK, KAYLA 


CANADA 613-946-9012 
m . . All invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: ` 
Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi être indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties.and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number tous les connaissements et tous les » 
prices.. GST is included in the total estimated cost; Prices include packing, packaging and are F.O.B. (including all delivery charges) | indicated in this box bordereaux d'accompagnement. EVALUATION DIVISION - CSB 


destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see.the Supply Arrangement. 


DEPARTMENT OF JUSTICE CANADA 

ATT: I. DESORMEAUX 613-907-3752 ; 
284 WELLINGTON ST i | 
OTTAWA ON KIA OH8 

CANADA 


1913861904 


Amendment No.-No. de la modification 


A moins d'indication contraire dans les préserites de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits 
de douane canadiens et la:taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires. La TPS applicable aux prix unitaires.est en sus, ‘La TPS est comprise dans le coût total estimatif. Les prix comprennen 

es frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les 
‘présentes. Les.taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matiére 
"d'approvisionnement. ` 


Previous Value - Valeur précédente 


Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 


1. The "Minister" means the Minister of Justice Canada and any oiher person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. E60ZT-120001/371/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Les conditions figurant dans Arrangement en matière d'approvisiónnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre dé Travaux Publics et Services Gouvernementaux Canada, et portant Je. numéro de sérieE60ZT-120001/371/ZT 
sont incorporées dans les présentes. 


Wem vun From- De To-À Consignee Code No. of Days Fees /Val. Limit GST Total 
Article 3 "Oops ER _YAM D-J Y:A M D-J Code consignataire | N'dejous | ^ TauxVal limite .. Total TPS E 
06010 Options to Evaluate JUS Legal Services 2016.11.14 | 2017.02.10 19138 *000.000 13% 2,860.00 24,860.00 


Financial Codes | Amount 3 
Codage financier Montant 
0130-18044-15--3704 -4010 22,000.00 


The currency of this P.O. 


Solicitation closes - L'invitation à soumissionner prend fin le The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or State point of manufacture/shipping of goods or where service is to be performed. 


At-À 00:00:00 i i d A H i A + Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 
services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as | SO IS doivent étre rendus. : 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 


On-te ` deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and address. of Vandor.- Nom et adresse du fournisseur Name and tis a person authorized to sign on behalf of Vendor ees st d sd ver d 
1 lom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées ‘sont disponibles 
PRA INC. FR 1065012404 en 
500-363 BROADWAY Signature Date 
WINNIPEG MB  R3C 3N9 7 Total Estimated Cost For the Minister - Réservé au Ministre z 


CANADA l Coût global estimatif (D ` 
iE y 73 


Phone: (204) 987-2030 Signature Date Telephone No. - N° de téléphone $ 24,860.00 
S ES F The Vendor hereby accepts/acknowledges this contract. 
youn aar is accepted to the Ms E (0 supply ‘Return the signed copy forthwith Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 
bs Votre offre est acceptée aux Nous vous demandons de pz 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie conditions exposées dans les fournir ce qui est précisé Wide Ser oe. omen 
résentes. : 
114632 (204) 989-2454 í garis Ie ob Signature Title - Tire 


JUS 9200-11 (07/2006) 


| F.O.B. Point - Point FAB Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds. 


000011 


Released under the Access to Information Act / 


Divulgé(s) en vertu de la Loi sur Paccés à l'information. — 


Be Department of Justice Ministère de la Justice Contract # 1913861904 
Canada Canada PRA Inc. 


RESULTING CONTRACT CLAUSES 


1. Security Requirement 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE # COMMON-PS-SRCL#4 


1.1 The Contractor must, at all times during the performance of the Contract, hold a valid Facility Security Clearance 
at the level of SECRET, issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government 
Services Canada (PWGSC). : 


1.2 The Contractor personnel requiring access to sensitive work site(s) must EACH hold a valid personnel security 
screening at the level of SECRET, granted or approved by CISD/PWGSC. 


1.3 Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of 
CISD/PWGSC. 


1.4 The Contractor must comply with the provisions of the: 
a. Security Requirements Check List, attached at Annex B; 
b. Industrial Security Manual (Latest Edition). 


2. Statement of Work 
The Work to be performed is detailed under Annex A of the resulting contract clauses. 


3. Standard Clauses and Conditions 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition 
Clauses and Conditions Manual issued by Public Works and Government Services Canada. 


3.1 General Conditions 
2010B (2016-04-04) General Conditions — Professional Services (Medium Complexity), apply to and form part of the 
contract. 


3.2 Supplemental General Conditions 
4007 (2010-08-16) Canada to Own Intellectual Property Rights in Foreground Information, apply to and form part of the 


Contract. 


4. Period of the Contract 
The Work is to be performed from Date of Award to February 24, 2017. 


- B. | Authorities 


5.1 Contracting Authority 
The Contracting Authority for the Contract is: 


Kayla Pordonick 

Senior Contracting Officer 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-301-9709 


Email: Kayla. Pordonick(Qjustice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must be 
authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or outside the scope 
of the Contract based on verbal or written requests or instructions from anybody other than the Contracting Authority. 


52 Project Authority 
The Project Authority for the Contract is: 


Cindy Evers 

Evaluation Manager 
Department of Justice Canada 
Telephone: 613-907-3756 


Email: Cindy.Evers@justice.gc.ca. 
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Released under the Access to Information Act 7 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Bep Department of Justice Ministère de la Justice | Contract # 1913861904 
wt Canada Canada | : PRA Inc. 


The Project Authority is the representative of the department or agency for whom the Work is being carried out under the 
Contract and is responsible for all matters concerning the technical content of the Work under the Contract. Technical 
matters may be discussed with the Project Authority, however the Project Authority has no authority to authorize changes 
to the scope of the Work. Changes to the scope of the Work can only be made through a contract amendment issued by 
the Contracting Authority. 


5.3 Contractor's Representative s.19(1) ` 


Telephone 
Email: 


6. Payment 


6.1 Basis of Payment - Firm Price 
For the Work described in Annex A — Statement of Work: 


In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the Contractor will be 
paid a firm price of $22,000.00. Customs duties are included and Applicable Taxes are extra. 


` Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, unless they have t < 
been approved, in writing, by the Contracting Authority before their incorporation into the Work. d 


Please see 6.2.1.1 Schedule of Milestones below for the schedule of milestones. 


6.2 Method of Payment 


6.2.1 Milestone Payments 
Canada will make milestone payments in accordance with the Schedule of Milestones outlined in 6.2.1.1 below and the 
payment provisions of the Contract if: 


a) an accurate and complete invoice and any other documents required by the Contract have been . 
submitted in accordance with the invoicing instructions provided in the Contract; 

b) all such documents have been verified by Canada; 

C) all work associated with the milestone and as applicable any deliverable required has been completed 


and accepted by Canada. 


6.2.1.1 Schedule of Milestones | 
The Contractor will be paid in accordance with the Schedule of Milestones table below. 


PTE 


Schedule of Milestones 
Milestone 1 (50%): Deliverable A — Draft Options Presentation by February 10, 2017 
Milestone 2 (5096): Deliverable B — Final Options Presentation by February 24, 2017 


FIRM PRICE TO BE PAID 
$ 11,000.00 
$ 11,000.00 
6.2.2 Payment by Direct Deposit 


Payments by direct deposit will be subject to Article 14 — Payment Period and Article 15 - Interest on Overdue Accounts, 
set out in 2010B (2016-04-04) General Conditions — Professional Services (Medium Complexity), forming part of this 
Contract. 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the Contracting Authority 
the Recipient Electronic Payment Registration Request Form at Annex C. The form can also be obtained from the 
Department of Justice internet site at. 


It is the sole responsibility of the Contractor to ensure that the information and account number submitted to Canada via 
their Recipient Electronic Payment Registration Request Form is up to date. Should the Contractor's information within the 
Recipient Electronic Payment Registration Request Form not be accurate or up to date, the provisions identified herein 
under Article 14 — Payment Period and Article 15 - Interest on Overdue Accounts, set out in 2010B (2016-04-04) General 
Conditions — Professional Services (Medium Complexity), forming part of this Contract will not apply, until the Contractor 
corrects the matter. 
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Bai Department of Justice Ministère de Ja Justice N Contract # 1913861904 | 
Canada canada PRA Inc. 
7. Accounts and Audit 


The Contractor must keep proper accounts and records of the cost of performing the Work and of all expenditures or 
commitments made by the Contractor in connection with the Work, including all invoices, receipts and vouchers. The 
Contractor must retain records, including bills of lading and other evidence of transportation or delivery, for all deliveries 
made under the Contract. 


If the Contract includes payment for time spent by the Contractor, its employees, representatives, agents or 
subcontractors performing the Work, the Contractor must keep a record of the actual time spent each day by each 
individual performing any part of the Work. 


Unless Canada has consented in writing to its disposal, the Contractor must retain all the information described in this 
section for six years after it receives the final payment under the Contract, or until the settlement of all outstanding claims 
and disputes, whichever is later. During this time, the Contractor must make this information available for audit, inspection 
and examination by the representatives of Canada, who may make copies and take extracts. The Contractor must provide 
all reasonably required facilities for any audit and inspection and must furnish all the information as the representatives of 
Canada may from time to time require to perform a complete audit of the Contract. 


The amount claimed under the contract, calculated in accordance with the Basis of Payment provision in the Articles of 
Agreement, is subject to government audit both before and after payment is made. If an audit is performed after payment, 
the Contractor agrees to repay any overpayment immediately on demand by Canada. Canada may hold back, deduct and 
set off any credits owing and unpaid under this section from any money that Canada owes to the Contractor at any time 
(including under other contracts). If Canada does not choose to exercise this right at any given time, Canada does not 
lose this right. 


8. Invoicing Instructions 
The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the general 
conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 


Invoices must be distributed as follows: 
a) The original and one (1) copy must be forwarded to the following address for certification and payment: 


Isabelle Desormeaux 
Administrative Assistant 
Department of Justice Canada 
275 Sparks Street, 9t Floor 
Ottawa, ON K1A 0H8 
Telephone: 613-907-3752 


Email: isabelle desormeaux@justice.gc.ca 


9. Certifications - Compliance 

Compliance with the certifications and related documentation provided by the Contractor in its bid is a condition of the 
Contract and subject to verification by Canada during the term of the Contract. If the Contractor does not comply with any 
certification, provide the related documentation or if it is determined that any certification made by the Contractor in its bid 
is untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the default provision of the 
Contract, to terminate the Contract for default. 


10. Applicable Laws 
The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in force in 
Ontario. 


11. Priority of Documents 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the document that 
first appears on the list has priority over the wording of any document that subsequently appears on the list. 
a) the Articles of Agreement; 
b) the supplemental general conditions 4007 (2010-08-16) Canada to Own Intellectual Property Rights in 
Te Foreground Information); 
) the general conditions 2010B (2016-04-04) General Conditions — Professional Services (Medium Complexity); 
d) Annex A, Statement of Work; | 
) Annex B, Security Requirements Check List; 
f) Annex C, Recipient Electronic Payment Registration Request Form; 
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Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


[eB Department of Justice Ministère de la Justice Contract # 1913861904 
d Canada Canada PRA Inc. 


g) the Contractor's bid dated October 24, 2016. 


12. Liability 

The Contractor is liable for any damage caused by the Contractor, its employees, Sübcontraglais, or agents to Canada or 
any third party. Canada is liable for any damage caused by Canada, its employees or agents to the Contractor or any third 
party. The Parties agree that no limitation of liability or indemnity provision applies to the Contract unless it is specifically 
incorporated in full text in the Articles of Agreement. Damage includes any injury to persons (including injury resulting in 
death) or loss of or damage to property (including real property) caused as a result of or during the performance of the 
Contract. 


13. Intellectual Property Infringement and Royalties 

The Contractor represents and warrants that, to the best of its knowledge, neither it nor Canada will infringe any third 
party's intellectual property rights in performing or using the Work, and that Canada will have no obligation to pay royalties 
of any kind to anyone in connection with the Work. 


If anyone makes a claim against Canada or the Contractor concerning intellectual property infringement or royalties 

related to the Work, that Party agrees to notify the other Party in writing immediately. If anyone brings a claim against 

Canada, according to Department of Justice Act, R.S., 1985, c. J-2, the Attorney General of Canada must have the 

regulation and conduct of all litigation for or against Canada, but the Attorney General may request that the Contractor 
defend Canada against the claim. In either case, the Contractor agrees to participate fully in the defence and any f 
settlement negotiations and to pay all costs, damages and legal costs incurred or payable as a result of the claim, E 
including the amount of any settlement. Both Parties agree not to settle any claim unless the other Party first approves the 
settlement in writing. 


The Contractor has no obligation regarding claims that were only made because: 

a) Canada modified the Work or part of the Work without the Contractor's consent or used the Work or part of the 
Work without following a requirement of the Contract; or 

b) Canada used the Work or part of the Work with a product that the Contractor did not supply under the Contract 
(unless that use is described in the Contract or the manufacturer's specifications); or 

C) the Contractor used equipment, drawings, specifications or other information supplied to the Contractor by 
Canada (or by someone authorized by Canada); or 

d) the Contractor used a specific item of equipment or software that it obtained because of specific instructions from 
the Contracting Authority; however, this exception only applies if the Contractor has included the following 
language in its own contract with the supplier of that equipment or software: "[Supplier name] acknowledges that 
the purchased items will be used by the Government of Canada. If a third party claims that equipment or software 
supplied under this contract infringes any intellectual property right, [supplier name], if requested to do so by 
either (Contractor name] or Canada, will defend both [Contractor name] and Canada against that claim at its own 
expense and will pay all costs, damages and legal fees payable as a result of that infringement." Obtaining this L i 
protection from the supplier is the Contractor's responsibility and, if the Contractor does not do so, it will be 
responsible to Canada for the claim. 


If anyone claims that, as a result of the Work, the Contractor or Canada is infringing its intellectual property rights, the 
Contractor must immediately do one of the following: 
8) take whatever steps are necessary to allow Canada to continue to use the allegedly infringing part of the Work; or 
b) modify or replace the Work to avoid intellectual property infringement, while ensuring that the Work continues to 
meet all the requirements of the Contract; or 
C) take back the Work and refund any part of the Contract Price that Canada has already paid. 


If the Contractor determines that none of these alternatives can reasonably be achieved, or if the Contractor fails to take 
any of these steps within a reasonable amount of time, Canada may choose either to require the Contractor to do (c), or 
to take whatever steps are necessary to acquire the rights to use the allegedly infringing part(s) of the Work itself, in which 
case the Contractor must reimburse Canada for all the costs it incurs to do so. 


14. No Responsibility to Pay for Work not performed due to Closure of Government Offices 

Where the Contractor, its employees, subcontractors, or agents are providing services on government premises under the 
Contract and those premises are inaccessible because of the evacuation or closure of government offices, and as a result 
no work is performed, Canada is not responsible for paying the Contractor for work that otherwise would have been 
performed if there had been no evacuation or closure. 
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Beg Department of Justice Ministère de la Justice Contract # 1913861904 
i Canada Canada , PRA Inc. 


If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents cannot obtain access to 
government premises and, as a result, no work is performed, Canada is not responsible for paying the Contractor for work 
that otherwise would have been performed if the Contractor had been able to gain access to the premises. 


15. Translation of Documentation 

The Contractor agrees that Canada may translate in the other official language any documentation delivered to Canada 
by the Contractor that does not belong to Canada. The Contractor acknowledges that Canada owns the translation and 
that it is under no obligation to provide any translation to the Contractor. Canada agrees that any translation must include 
any copyright notice and any proprietary right notice that was part of the original. Canada acknowledges that the 
Contractor is not responsible for any technical errors or other problems that may arise as a result of the translation. 


. 16. Replacement of Specific Individuals 
If specific individuals are identified in the Contract to perform the Work, the Contractor must provide the services of those 
individuals unless the Contractor is unable to do so for reasons beyond its control. 


If the Contractor is unable to provide the services of any specific individual identified in the Contract, it must provide a 
replacement with similar qualifications and experience. The replacement must meet the criteria used in the selection of 
the Contractor and be acceptable to Canada. The Contractor must, as soon as possible, give notice to the Contracting 
Authority of the reason for replacing the individual and provide: | 
a) the name, qualifications and experience of the proposed replacement; and 
b) proofthat the proposed replacement has the required security clearance granted by Canada, if applicable. 


The Contractor must not, in any event, allow performance of the Work by unauthorized replacement persons. The 
Contracting Authority may order that a replacement stop performing the Work. In such a case, the Contractor must 
immediately comply with the order and secure a further replacement in accordance with subsection 2. The fact that the 
Contracting Authority does not order that a replacement stop performing the Work does not relieve the Contractor from its 
responsibility to meet the requirements of the Contract. 


17. Ownership : ` 
Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada after delivery and 
acceptance by or on behalf of Canada. 


However if any payment is made to the Contractor for or on account of any Work, either by way of progress or milestone 
payments, that work paid for by Canada belongs to Canada upon such payment being made. This transfer of ownership 
does not constitute acceptance by Canada of the Work or any part of the Work and does not relieve the Contractor of its 
obligation to perform the Work in accordance with the Contract. 


Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the Work or any part of the 
Work until it is delivered to Canada in accordance with the Contract. Even after delivery, the Contractor remains 
responsible for any loss or damage to any part of the Work caused by the Contractor or any subcontractor. 


Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if requested by Canada, 
establish to Canada's satisfaction that the title is free and clear of all claims, liens, attachments, charges or 
encumbrances. The Contractor must execute any conveyances and other instruments necessary to perfect the title that 
Canada may require. 
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ANNEX A - STATEMENT OF WORK 


1. TITLE 
Options for Evaluating Justice Canada's Legal Services 


2. OBJECTIVES 

The Department of Justice Canada (Department) requires contractor services to develop options to strategically evaluate 
its legal services. The contractor will be expected to develop a minimum of two options for evaluating the Department's legal 
services that outline the overall evaluation approach including evaluation scope, and potential evaluation questions, 
methods, and data sources. The advantages and disadvantages of each option should also be identified. The options 
proposed should reflect the requirements set out in Treasury Board's Policy on Results (2016), Mandatory Procedures for 
Planning, Conducting and Reporting Evaluations (2016), and Standard on Evaluation (2016). 


3. BACKGROUND 

Prior to the requirement under the 2009 Treasury Board Policy on Evaluation to evaluate all direct program spending, the 
Department's evaluations were limited primarily to transfer payment programs. With the exception of the Evaluation of 
Legal Risk Management and a few other initiative-specific evaluations conducted in the early 1990s, legal services had not 
been regularly or routinely evaluated. 


In 2011-12, the Department adopted a sector- and portfolio-approach to evaluating all areas of legal services, including 
litigation, advisory and legislative services. Each portfolio/sector had customized the evaluation issues, tools, and 
methodology to reflect the type of work they do and their specific objectives. The Department's six regional offices were 
not evaluated separately. Rather, they were included in the context of their contribution to the various Portfolios and how 
they work with the two specialized sectors, Legislative Services Branch and Public Law Sector. 


A full cycle of legal services evaluations has now been completed (i.e. all legal services sectors, branches and portfolios 


have been evaluated). As such, it is an opportune time to build on what has been learned and establish a strategic approach . 


moving forward, particularly in light of recent policy and organizational changes that have occurred. 
Recent changes affecting future legal services evaluations: 


The current government has committed in its platform, mandate letters, Speech from the Throne, public statements and in 
the 2016 Budget, to strengthening the results culture in government administration so that departments increasingly 
demonstrate that public spending contributes significantly to results that matter to Canadians. Consistent with the 
government's focus on results achievement, a TBS Policy on Results, which replaced the 2009 Policy on Evaluation, took 
effect on July 1, 2016. The strategy for undertaking future evaluations of the Department's legal services should be 
developed in the context of this new Policy. 

Recent organizational changes implemented on April 1, 2016, will affect the Department's current sector- and portfolio- 
approach to evaluating legal services. For example, the creation of a National Litigation Sector will impact the regional 
focus of the Department's legal services evaluations in that the Assistant Deputy Attorney General of this new sector is now 
accountable for all litigation services across the country. This organizational change is likely to result in a high level of 
involvement.of the regional offices in the National Litigation Sector evaluation rather than in each of the legal services 
portfolio evaluations’. The consolidation of the Legislative Services Branch in the Public Law Sector as well as the 
establishment of a Legal Services Sector will likely impact any future evaluation approach to legal services as well 


Recently, the Department implemented a new vision for the future, 'Canada's Legal Team', which defines three new 
themes for Justice Canada as it approaches 2020: A Whole-of-Justice Approach; Legal and Business Excellence; and 
New Ways of Working. The Department's new vision should also be considered in planning future evaluations of the 
Department's legal services as it is linked with recent change and strategic initiatives such as digital transformation and 
legal project management. 


4. SCOPE 

This contract will support the development of a strategic approach for evaluating the Department's legal services within 
the context of the 2016 Policy on Results and recent organizational and change initiatives that have been implemented 
internally. The contractor will develop a minimum of two options for evaluating the Department's legal services (e.g. 
Portfolio-, thematic-, legal services area?-approach or a combination thereof). For each option, the contractor will outline 


! For the first round of legal services evaluations, the regions were invited to be directly involved in the planning, implementation and 
reporting of each evaluation because litigation services were examined as part of each of the Portfolio evaluations. 
? Legal services areas include advisory, litigation, and legislative services. 
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the overall evaluation approach including the evaluation scope as well as potential evaluation questions, methods, and 
data sources. The advantages and disadvantages of each option should also be identified. 


5. TASKS 
It is anticipated that the Contractor will undertake the following activities: 


Task A: Initial Meeting — The Contractor will meet with the Project Technical Authority to discuss project requirements, 
:timelines, expectations, and to confirm roles and responsibilities. This meeting can take place by teleconference. 


Task B: Document and File Review — The Contractor will review a sufficient number of background documents to become 
familiar with past evaluations of the Department's legal services and the context within which the next round of legal services 
evaluations will occur. The documents will include, but not be limited to: past legal services evaluations and evaluation 
strategies; Treasury Board Policy on Results (2016), Mandatory Procedures for Planning, Conducting and Reporting 
Evaluations (2016), and Standard on Evaluation (2016); internal communications and backgrounders on organizational 
changes and other relevant internal strategic and change initiatives; operational policy / directives and standards for the 
practice of law and delivery of legal services; and any other relevant documents to provide context for developing the 
evaluation options. 


Task C: Initial Consultations - The Contractor will conduct initial consultations with Evaluation Division staff (n=5). These 
consultations can be undertaken in a group format or individually. The views and perspectives obtained through these 
consultations (for e.g. best practices and lessons learned from past legal services evaluations) will be used to guide the 
consultations with senior officials. 


Task D: Consultations with Senior Officials — The Contractor will consult with up to five senior officials (Assistant Deputy 
Minister level) in the Department in order to inform the development of the evaluation options. These consultations will be 
undertaken individually. 


Task E: Draft Options Presentation — The Contractor will draft a presentation deck that outlines a minimum of two options 
for evaluating the Department's legal services. Each option should include a description of the overall approach including 
proposed evaluation scope, advantages and disadvantages as well as potential evaluation questions, methods, and data 
sources based on the consultations and the document review. 


Task F: Meeting - The Contractor will meet by teleconference with the Project Technical Authority to receive feedback on 
the draft options presentation. 


Task G: Finalize Options Presentation — The Contractor will finalize the presentation based on feedback received from 
the Project Technical Authority. 


6. TRAVEL 
As meetings can be conducted by teleconference, there is no travel requirement for contractors located outside the 
National Capital Region. : 


7. MEETINGS 
The initial meeting, as well as any other meeting required, can occur by teleconference. 


8. DELIVERABLES 
The deliverables will include: 


Deliverable A: Draft Options Presentation 
Due Date: by February 10, 2017 


Deliverable B: Final Options Presentation 
Due Date: by February 24, 2017. 


9. CONSTRAINTS 
All meetings conducted with individual employees and all written material prepared for each employee are to be presented 
in the official language of choice of the employee. 
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ANNEX C - RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


| + Department of Justice Ministère de la Justice RECIPIENT ELECTRONIC SE DHÉSION DU Protégé 8 
Canada Canada PAYMENT REGISTRATION zn vaeane RAU PAIEMENT 
L REQUEST CTRONIQUE Protected B 


Guideline on Completing the 
Recipient Electronic Payment Registration Request Form 


INTRODUCTION. 

The Government of Canada has announced that direct deposit will replace cheques as the method of payment. As a result, 
for Justice Canada, direct deposit will be mandatory as of April ist, 2014. The Department is asking you to sign up for direct 
deposit by completing the "Recipient Electronic Payment Registration Request form". 


There are two electronic payment modes available: 


1. Direct Deposit (DD) - Once payments are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment, invoice number, DOJ reference number, and brief description of the payment. 
This e-mail notification will act in lieu of a cheque stub. 


2. Electronic Data Interchange (EDI) - To enrol in EDI you must contact your financial institution to ensure that the 
account is EDi-capable, There may be a fee for this service, as the financial institution notifies its clients 
according to its own criteria. 


Changes to bank account used 

If you wish to make any changes to the bank account used for payments (change of address, financial institution, branch, 
account number, etc.) you must complete a new Recipient Electronic Payment Registration Request form. When you 
request one of these changes, DO NOT CLOSE the present account until you receive your payment in accordance with 
that change. 


COMPLETING OF FORM 
There are three sections of the Recipient Electronic Payment Registration Request form that must be completed by the 
recipient. 


1 = TYPE OF REQUEST 


Please complete thís section by filling out one of the three request types described below. 
New request 
If you choose to sign up for electronic payments with DOJ, please check the "New request" box and indicate which 
mode of payment you wish to use: DD or EDI. : 


Change 

If you are already registered for electronic payments with DOJ, however, wish to modify your banking information or 
mode of electronic payment, please select the "Change" box and mark all other boxes that apply to your change 
request. 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 


This section must be completed, signed and dated by the appropriate person (or persons) in order to authorize the 
electronic payment enrolment request, or to modify or cancel electronic payments. ^ 


If the recipient is an individual 

Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 

e-mail notices and confirm receipt of payment. Also, you must sign the form in this section in order to authorize your 
request. ; 3 


If the bio is an organization 

Please enter the name and address of your organization and make sure to complete the "Name of payment contact" field 
With the name ofthe contact person from your organization. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can send e-mail notices and confirm receipt of payment. 


JUS 778c-4 (2014/23) C da 
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Also, authorized representative(s) must include their name, position, telephone number and signature, in order to authorize 
the request. ` 


This section allows for up to two people to sign the form, in cases where the recipient requires two signatures for 
authorization, to receive, modify or cancel electronic payments. 


3- BANKING INFORMATION 


If you attach a void cheque 


Please attach a void cheque and complete fields 1, 2, 3 and 4.of this section, The void cheque must be from the account you 
wish to use for electronic payments. A sample of a void cheque is provided below identifying where the transit, bank and 
account numbers are located. 


Ware (tom V T 
P.O Do (C. 000 See : 
Cty / Vie, Canade HIK Lei? a 


Pay to the arder of E a 
Payez é fordre dz WI oi d" $ 


Dream 


TECH 


een 


Tionsil No. | s No. oo A No. 
N° do la succursale N° de l'institution financière 


N* du compie 


if you do not attach a void cheque 


If you do not provide a void cheque, the financial institution must validate the banking information by completing fields 5, 6 
and 7 ofthe form. The financial institution must provide the name, address and telephone number of the financial 
institution, bank stamp and sign the form. 


D 
4-FOR DEPARTMENT OF JUSTICE CANADA ONLY b 
This section is strictly reserved for DOJ's use only. 


SENDING YOUR REQUEST TO THE DEPARTMENT OF JUSTICE CANADA 


Please send the duly completed form with original signature(s) to the following address: 


For Goods and Services Suppliers For Grants and Contributions 

Chief, Accounting Services Manager, Grants and Contributions Financial Services 
Room 1386, East Memorial Building Room 6250, East Memorial Building 

Department of Justice Canada Department of Justice Canada 

284 Welligton Street 284 Welligton Street 

Ottawa, Ontario Ottawa, Ontario 

K1A 0H8 ` K1A 0H8 


Please write the following on the envelope: "To be opened by addressee only". 


JUS 7786-4 (291443; p. 2 
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Your personal information are requested and compiled by the Department of Justice Canada for the purpose of ren the electronic 
payment program. The information is mandatory in the case where a Recipient decides to participate in the program. This information will be 
protected and used in conformity with the Privacy Act Under the Privacy Act, each Recipient has access to their personal information and 
has the right to demand any modification. These information will be maintained by the Department of Justice. 


IMPORTANT  ® Muz bea Canadian replent lielding a bank account in Canadan f. 
* For Electronic Data Interchange (EDI), compliancy must be confe med by your inanga institution and 
you may be charged EDI service ices, 
SW Note that Direct Deport payments carry no tub information 
1- TYPE OF REQUEST 


C] Newrequest [] rec Deposit (DD) 


[Li Electronic Dats Interchange (EDI) 


C] Change -+ g to banking information iproude a new blank chequei 
+ Dom Direct Deposit (DO; to [O] from &lactronis Data Interchange (EDI) to 


77 Electronic Data Interchange (EDI) Direct Deposit (DD) DESEE MEN 
2 - RECIPIENT INFORMATION AND AUTHORIZATION | 


Name ef Organization cr Name of Indizkdual (recipient) 


Adhess Nama of Payment Contact (nl^aea nrinn 

City E Telephone Fax 

: ———ác— 

Province Postal Code E-mail for Payment Notdizotions (phase print) 

Name(s) and Tales) of ^uthorced Representatve(s) and Signatory(ies), for oraanizations only fabase pring elephane 7 


l as an authorized representative of the above mentionned crganizalion or ás an indivrdual entdled to receive payraed from the Government of Canada. 
Bumsnze the Receiver General far Canada to doposit the payment directly mto the account below and to receive payment advices electronically until further 


$ Date Siné 
ON 


Siannture 
3 - BANKING INFORMATI 


Please attach a blank cheque from your bank account with oid" writer on il and compbte fields 1, 2, 3 and 4 below with your banking information. 


P a tiane(s) of Account Hold2ris) 


FIM financed Institution Number 


Lll ooh Number (transi 


GER I 


SR Account Number 


It yau do not attach a vad cheque, your tinancia instfution must confirm your banking information by completing fiels 5, 6 and 7 blow. 
Financial Institution Name, Address and Telephone Number financial Insttution Stamp 


e Signature of Finance institution Representative | 


4- FOR DEPARTMENT OF JUSTICE CANADA ONLY 


Ui ime (please printi 
ee 
M 


Vendor Code 
PROCESSED BY endor Code 


Signature 


VERIFIED BY 
[A By t et b Car ud 
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x Government of Gouvernement du 
Canada Canada 


457 EDISON AVE 
OTTAWA ON K2A 185 
CANADA . 


Item No. 
Article n? 


Coaching services Ge, 


Coaching Services 
Impact Services Inc. 


Coaching Services for MN, 


Cosi: 


A our program will cost $500.00 (plus HST). 


Financial Codes 
Codage financier 
3750 -77000 


Delivery Address - Adresse de livraison 


ABORIGINAL JUSTICE DIRECTORATE 
DEPARTMENT OF JUSTICE CANADA 
ATT: NATHALIE RENAUD. (613-946-6614 
6296-284 WELLINGTON S 

OTTAWA ON K1A 0H8 


Special Instructions - Instructions spéciales 


o the Supplier: Your standing offer referred to above is hereby accepted as follows: You are required to Supply Mie goods and/or 
own above at the prices or pricing basis and in accordance with the other terms and conditions stated i 


services s 


Gs Call-Up Again”: Standing Offer 
Commande subséquen.. à une offre à commandes 


Validity Date / Période Valide Order No. 
From/De: 11/23/2016 N° de la demande 
To/À: 03/31/2017 4500130995 


Standing offer No. - N° d'offre permanente Order date 
Date de la demande 


E60ZT-120001/561/ZT 11/23/2016 


Page: 1 


Date required - Demandë 


11/21/2016 


500.00 
s.20(1)(c) 


Amount 
Montant 
500.00 


Invoicing address - Adresse de facturation FOB - FAB 


ABORIGINAL JUSTICE DIRECTORATE FOB Destination 
6 


Amount - Montant / CAD 
T. taxes - T. taxes / CAD 
T. Amount - Montant T. / CAD 


Certified pursuant to subsection32(1 } of Financial Administration Act 


DEPARTMENT OF JUSTICE CANADA Terms of payment - Modalités de paiement 
ATT: NATHALIE RENAUD (613-946-6614 ud P 
6296-284 WELLINGTON S DD NET 30 DAYS 
OTTAWA ON K1A 0H8 


Certifié en vertu du paragraphe 32(1) de la Loi sur la gestion des finances publiques. 


n the standing offer. 


Only goods and services included in the standing offer shall be supplied against this call-up. Each shipment shall be accompanied by a 
packing slip or delivery slip. All invoices, shipping bills and packing slips must show the order number. 
re n 


Au fournisseur: Votre offre permanente, do 


le numéro figure ci-haut, est acceptée selon les modalités suivantes: Vous étes prié de M 


fournir les biens ou services indiqués ci-haut aux prix ou selon les modalités de prix et en conformité des autres conditions stipulés dans 
l'offre permanente. Ne seront fournis en vertu de la présente commande que les biens et services figurant dans l'offre permanente. 
Chaque envoi sera accompagné d'un bordereau d'emballage ou d'expédition. Les factures, connaissements et bordereaux d'emballage 
doivent tous porter le numéro de la demande. 


Mfr 


Signature 
Approved fofthe Minister 


CA- C (&» (c 


Approuvé pour le Ministre 


NOV 23 2016 


Date 


Canada 
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ProServices 
Medium Complexity (MC) 
For Directed Contracts below 25K 


Resulting Contract Clauses 
E60ZT-120001/561/ZT 


f: Security Requirements 
There is no security requirement associated with this bid solicitation. 


2. Statement of Work | 
The Work to be performed is detailed under Annex A, Statement of Work, of the resulting contract 
clauses. 


3. Standard Instructions and Conditions i 

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and- 
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 


Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 


4. General Conditions 
The 2004 (2016-04-04) Standard Instructions - Goods or Services - Non-competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 


5. Term of Contract 
5.1 Period of the Contract 


The Work is to be performed at Contract Award to March 315, 2017. 


6. Authorities 
6.1 Contracting Authority 


Rizwan Shah 

Contracting and Materiel Officer 
Department of Justice Canada 
284 Wellington Street - EMB 1233 
Ottawa, ON K1A 0H8 

Telephone: 613-960-4881 


E-mail address: Rizwan.shah@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 


6.2 Project Authority 


Karolyn Lui 

Director 

Department of Justice Canada 
284 Wellington Street 
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Ottawa, Ontario K1A 0H8 

Telephone: 613-946-6903 

Fax: 613-957-4697 

E-mail address: karolyn.lui@justice.gc.ca 

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 


6.3- Contractor's Representative 


Fiona Stott 

Impact Coaching Inc. 
457 Edison Avenue 
Ottawa, Ontario K2A 1S5 
Telephone: 613-730-8141 


E-mail: fiona@impactcoaching.ca 


7. Payment s.19(1) 
7.1 Basis of Payment - Limitation of Expenditure s.20(1)(c) 


Basis of Pavment - Professional Fees 
Resource: 

Per Hour Rate: 

Level of Effort: up to a maximum of "ours 


7.2 Limitation of Expenditure 
1. Canada’s total liability to the Contractor under the Contract must not exceed $500.00. Customs duties 
are included and Applicable Taxes are extra. 


2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor unless 
these design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: 


a. when it is 75 percent committed, or 

b. four (4) months before the contract expiry date, or 

C. as soon as the Contractor considers that the contract funds provided are inadequate for the completion 
of the Work, whichever comes first. 


3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 

. Contractor does not increase Canada's liability. 
7.3 Method of Payment — Multiple Payments 


Canada will pay the Contractor upon completion and delivery of the Work in accordance with the payment 
provisions of the Contract if: 


a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 
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b. all such documents have been verified by Canada; 
c. the Work delivered has been accepted by Canada. 


7.4 Payment by Direct Deposit 

Payments by direct deposit will be subject to Article 11 — Payment Period and Article 12 - Interest on 
Overdue Accounts, set out in 2029 (2016-04-04), General Conditions — Goods or Services (Low Dollar 
Value) - Services forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex C. The form 
can also be obtained from the Department of Justice internet site at 


http://www. justice. qc.ca/eng/contact/enrol-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under Article 11 — Payment Period and Article 12 - 
Interest on Overdue Accounts, set out in 2029 (2016-04-04), General Conditions — Goods or Services 
(Low Dollar Value) - Services forming part of this Contract will not apply, until the Contractor corrects the 
matter. 


7.5 Discretionary Audit 
The following are subject to government audit before or after payment is made: 


8) The amount claimed under the Contract, as computed in accordance with the Basís of Payment, 
including time charged. 


b) The accuracy of the Contractor's time recording system. 


c) The estimated amount of profit in any firm-priced element, firm time rate, firm overhead rate, or 
firm salary multiplier, for which the Contractor has provided the appropriate certification. The 
purpose of the audit is to determine whether the actual profit earned on a single contract if only 
one exists, or the aggregate of actual profit earned by the Contractor on a series of negotiated 
contracts containing one or more of the prices, time rates or multipliers mentioned above, during 
a particular period selected, is fair and reasonable based on the estimated amount of profit 
included in earlier price or rate certification(s). 


d) Any firm-priced element, firm time rate, firm overhead rate, or firm salary multiplier for which the 
Contractor has provided a "most favoured customer" certification. The purpose of such audit is to 
determine whether the Contractor has charged anyone else, íncluding the Contractor's most 
favoured customer, lower prices, rates or multipliers, for like quality and quantity of goods or 
services. 

Any payments made pending completion of the audit must be regarded as interim payments only 
and must be adjusted to the extent necessary to reflect the results of the said audit. {f there has 
been any overpayment, the Contractor must repay Canada the amount found to be in excess. 


7.6 Time Verification 

Time charged and the accuracy of the Contractor's time recording system are subject to verification by 
Canada, before or after payment is made to the Contractor. If verification is done after payment, the 
Contractor must repay any overpayment, at Canada's request. 


8. Invoicing Instructions : 
The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the 
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 
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Each invoice must be supported by: 
a. A copy of time sheets to support the time claimed 


Invoices must be distributed as follows: 
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for 
certification and payment. 


8.1 No Responsibility to Pay for Work not performed due to Closure of Government Offices 
(a) Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because of the 
evacuation or closure of government offices, and as a result no work is performed, Canada is 
not responsible for paying the Contractor for work that otherwise would have been performed if 
there had been no evacuation or closure. 


(b 


— 


If, as a result of any strike or lock-out, the Contractor or its-employees, subcontractors or agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada 
is not responsible for paying the Contractor for work that otherwise would have been performed 
if the Contractor had been able to gain access to the premises. 


E) Certifications - Compliance 
The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing 
cooperation in providing associated information are conditions of the Contract. Certifications are subject 
to verification by Canada during the entire period of the Contract. If the Contractor does not comply with 
any certification, fails to provide the associated information, or if it is determined that any certification 
made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the 
right, pursuant to the default provision of the Contract, to terminate the Contract for default. 


10. Applicable Laws 
The Contract must be interpreted and governed, and.the relations between the parties determined, by the 
laws in force in Ontario. 


11. Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently ` 
appears on the list. 


a. the Articles of Agreement; 

b. the General Conditions 2029 General Conditions — Good or Services (Low Dollar Value) 
c. Annex A, Statement of Work; 

d. Annex B, Security requirement check list (SRCL) 

e. Supply Arrangement Number E60ZT-120001/561/ZT 

f. The Supplier's proposal dated November 5'^, 2016 


13. Translation of Documentation 

The Contractor agrees that Canada may translate in the other official language any documentation 
delivered to Canada by the Contractor that does not belong to Canada. The Contractor acknowledges 
that Canada owns the translation and that it is under no obligation to provide any translation to the 
Contractor. Canada agrees that any translation must include any copyright notice and any proprietary 
right notice that was part of the original. Canada acknowledges that the Contractor is not responsible for 
any technical errors or other problems that may arise as a result of the translation. 
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14. Replacement of Specific Individuals 


1. If specific individuals are identified in the Contract to perform the Work, the Contractor must provide the 
services of those individuals unless the Contractor is unable to do so for reasons beyond its control. 


2. If the Contractor is unable to provide the services of any specific individual identified in the Contract, it 
must provide a replacement with similar qualifications and experience. The replacement must meet the 
criteria used in the selection of the Contractor and be acceptable to Canada. The Contractor must, as 
soon as possible, give notice to the Contracting Authority of the reason for replacing the individual and 
provide: 


(a) the name, qualifications and experience of the proposed replacement; and 


(b) proof that the proposed replacement has the required security clearance granted by Canada, if 
applicable. 


3. The Contractor must not, in any event, allow performance of the Work by unauthorized replacement 
persons. The Contracting Authority may order that a replacement stop performing the Work. In such a 
case, the Contractor must immediately comply with the order and secure a further replacement in 
accordance with subsection 2. The fact that the Contracting Authority does not order that a replacement 
stop performing the Work does not relieve the Contractor from its responsibility to meet the requirements 
of the Contract. 


15. Ownership 


1. Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada after 
delivery and acceptance by or on behalf of Canada. 


2. However if any payment is made to the Contractor for or on account of any Work, either by way of 
progress or milestone payments, that work paid for by Canada belongs to Canada upon such payment 
being made. This transfer of ownership does not constitute acceptance by Canada of the Work or any 
part of the Work and does not relieve the Contractor of its obligation to perform the Work in accordance 
with the Contract. 


3. Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the Work or 
any part of the Work until it is delivered to Canada in accordance with the Contract. Even after delivery, 
the Contractor remains responsible for any loss or damage to any part of the Work caused by the 
Contractor or any subcontractor. 


4. Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if 
requested by Canada, establish to Canada's satisfaction that the title is free and clear of all claims, liens, 
attachments, charges or encumbrances. The Contractor must execute any conveyances and other 
instruments necessary to perfect the title that Canada may require. 


16. Liability 

The Contractor is liable for any damage caused by the Contractor, its employees, subcontractors, or 
agents to Canada or any third party. Canada is liable for any damage caused by Canada, its employees 
or agents to the Contractor or any third party. The Parties agree that no limitation of liability or indemnity 
provision applies to the Contract unless it is specifically incorporated in full text in the Articles of 
Agreement. Damage includes any injury to persons (including injury resulting in death) or loss of or 
damage to property (including real property) caused as a result of or during the performance of the 
Contract. ; 
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Annex A — Statement of work 


TITLE 
Coaching services for Marie Palmer. 


OBJECTIVE l 
The organization requires the services of a coach to provide leadership development support 
to an individual employee. - - B 


BACKGROUND STATEMENT 
na 


TERMINOLOGY 
na 


REFERENCE DOCUMENTS 
na 


REQUIREMENT DESCRIPTION 
na 


Scope 
A coach will be engaged to provide up to 2 hours of coaching for the employee. 


Tasks / Detailed Services ; 
See proposal — attached i | 


Deliverables and Acceptance Criteria 

The coaching resource is expected to provide coaching services based on areas highlighted . 
by the employee. Specific deliverables include 2 individual coaching meetings to address 
development areas identified. 
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Annex B - Security Requirements Check List (SRCL) 


Contract Number / Numéro du contrat 


E E? Government Gouvernement 
H of Canada du Canada : 
Security Classification / Classification de sécurité 


SECURITY REQUIREMENTS CHECK LIST (SRCL) 
LISTE DE VÉRIFICATION DES EXIGENCES RELATIVES À LA SÉCURITÉ (LVERS) 
PART. À - CONTRACT INFORMATION / PARTIE A “INFORMATION CONTRACTUELLE:.: * + HE ETSI LANES. 
1. Originating Government Department or Organization / a 

Ministère ou organisme gouvernemental d'origine \ en Ce y 
I. a) Subcontract Number / Numéro du contrat de sous-traitance D b) Name and Address of Subcontiactor / Nom et adresse du sous-traitant 


érale ou Direction 


r Direct 


4. Brief Description of Work / Bréve description du travail 


E a) Will the supplier require access to Controlled Goods? 
Le fournisseur aura-t-il accès à des marchandises contrôlées? 


fll the supplier require access to unclassified military technical data sub) ect to the provisions of the Technical Data Control 
Regulations? 
Le fournisseur aura-t-il accès à des données techniques militaires non classifi¢es qui sont assujetties aux dispositions du Régtement 
sur le contróle des données techniq 
Indicate the type of access required / Indiquer le type d'accès requis 


6. a) Will the supplier and its employees require access to PROTECTED and/or GLASSIFIED information or assets? 
Le fournisseur ainsi que les employés auront-its accès à des renseignements ou à des biens PROTÉGÉS et/ou CLASSIFIÉS? 
(Specify the level of access using the chart in Question 7. c) 
Préciser le niveau d'accès en ulilisant le tableau qui se irouve à la 
E b) Will the supplier and its employees (e.g. cleaners, maintenance personnel) require acces: 
PROTECTED and/or CLASSIFIED information or assets Is permitted. 
Le fournisseur et ses employés (p. ex. nettoyeurs, personnel d'entretien) auront-ils accès à des zones d'accès restreintes? L'accès 
à des renscignements ou à des biens PROTÉGÉS et/ou CLASSIFIÉS n'est pas autorisé. 
6. c) ie this a commercial courier or delivery requiremant with no overnight storage? 
S'agit-il d'un contrat de messagerie ou de livraison commerciale sans entreposage de nuit? 


e d'information auquel le fournisseur devra avoir accès 
Foreign / Étranger | | 


No release restrictions All NATO countries No release restrictions 
Aucune restriction relative Tous les pays de l'OTAN Ld Aucune restriction relative 
à la diffusion ` à ta diffusion 


Nol releasabie 
A ne pas diffuser 


Restricted to: / Limlié à : L] Restricted to: / Limité à : LJ Restricted to: / Limité à : Lj] 
Specify country(ies): / Préciser le(s) pays : Specify country(ies): / Préciser le(s) pays : Specify country(ies): / Préciser le(s) pays ` 


7. c) Level of information / Niveau d'information 
PROTECTED A NATO UNCLASSIFIED : PROTECTED A 
PROTÉGÉ A NATO NON CLASSIFIÉ A “PROTEGE A 
PROTECTED B NATO RESTRICTEO | PROTECTED 8 


PROTÉGÉ B NATO DIFFUSION RESTREINTE. i T 
PROTECTED C : NATO CONFIDENTIAL m : PROTECTED C 
PROTÉGÉ C NATO CONFIDENTIEL z J| PROTEGE C 

CONFIDENTIAL NATO SECRET 7" I CONFIDENTIAL 


E COSMIC TOP SECRET ` ; 
'] COSMIC TRÈS SECRET 
TOP SECRET . d S TOP SECRET : 
TRÉS SECRET i à TRÈS SECRET 
TOP SECRET (SIGINT) TOP SECRET (SIGINT) m 
TRÈS SECRET (SIGINT) niis ; : TRÉS SECRET (SIGINT) 
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l DESUUY LIESEN à CHUNSIITUHUOI Qt se 


PART A (continued) i PARTIE A (suite) ` S 

8, Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information c or assets? 
Le fournisseur aura-t-il accès à das renseignements ou à des biens COMSEC désignés PROTÉGÉS et/ou CLASSIFIÉS? 
If Yas, Indicate the level of sensitivity: 
Dans l'affirrnative, indiquer le niveau de sensibilité : 

9. Will the supplier require access to extremely sensitive INFOSEC information or assets? 
Le fournisseur aura-t-il accés à des renseignements ou à des biens INFOSEC de nature extrémemont délicate? 


Short Title(s) of material / Titre(s) abrégé(s) du matériel : 

Document Number / Numéro du document ` 
PART B - PERSONNEL (SUPPLIER) / PARTIE-B - PERSONNEL (FOURNISSEUR) PRAES Aa: 
10. a) Personnel security screening level required / Niveau de contrôle de ta sécurité du personnel equis 


RELIABILITY STATUS CONFIDENTIAL ` SECRET hd TOP SECRET keng 
COTE DE FIABILITÉ CONFIDENTIEL SECRET TRÉS SECRET 


TOP SECRET- SIGINT | NATO CONFIDENTIAL NATO SECRET COSMIC TOP SECRET 
TRÉS SECRET - SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TRÉS SECRET 


SITE ACCESS 
ACCÉS AUX EMPLACEMENTS 


Special comments: 
Commentaires spéclaux : 


NOTE: If multiple levels of screening are identified, a Security Classification Guide must be provided. 
REMARQUE ` Si plusieurs niveaux de contrôle de sécurité sont requis, un guide de classification de Ja sécurité doit &tre fourni. 
10, b) May unscreened personnel be used for portions of the work? 
Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du travail? 
If Yes. will unscreened personnel be escorted? 
Dans laffirmative, le personnel en question sera-t-l! escorté? 


PART C - SAFEGUARDS (SUPPLIER) ? PARTIE C - MESURES DE PROTECTION (FOURNISSEUR 
INFORMATION / ASSETS / RENSEIGNEMENTS / BIENS ` 


11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on Its site or 
premises? 


Le fournisseur sera-t-il tenu de recevoir et d' entreposer sur place des renseignements ou des biens PROTÉGÉS e@tou 
CLASSIFIÉS? 


11, b) Will the supplier be required to safeguard COMSEC information or assets? 
Le fournisseur sera-t-il tenu de protéger des renseignements ou des Deng COMSEC? 


PRODUCTION 


11. c) Will the production (manufacture, and/or repair and/or modification) of PROTECTED and/or CLASSIFIED maleria! or equipment 
occur at the supplier's site or promises? 


Les installations du fournisseur serviront-etles à ta production (fabrication eYou réparation eVou modification) de matériel PROTÉGÉ 
etou CLASSIFIÉ? ` 


INFORMATION TECHNOLOGY (IT) MEDIA 7 SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (T1) 


— 411, d) Will the supplier.be required to use its (Y. systems to electronically.process, produce. or store PROTECTED and/or CLASSIFIED, . 
information or dala? 
Le fournisseur sera-t-il tenu d'utiliser ses propres systèmes informatiques pour traiter, produire ou stocker électroniquement des 
renseignements ou dos donnáes PROTÉGÉS et/ou CLASSIFIÉS? 


31. e) Wil there be an electronic link between the supplier's IT systems and the government department or agency? 
Disposera-t-on d'un lien électronique entre te système informatique du fournisseur et celui du ministère ou de l'agence 
gouvernementale? 


TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité e 
| . Canada 
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> - Security Classification / Classification de sécurité: = 


ary (ie! 


PART C + (continued) f PARTIE C. (suite, 
For uscrs completing the form manually use the summa 
site(s) or premises. 

Les utilisateurs qui remplissent te formuiaire manuellement doivent utiliser le tableau récapitulatif ci-dessous pour indiquer, pour cheque catégorie. les 
niveaux de sauvagarde requie aux installations du fournisseur. 


ry chart belaw to i 


s) and javat(e) of safeguarding required at tha supplier's 


indicate the categ: 


For users completing the form ontinge {vis the Internet), the summary chan is automatically populated by your responses to previous quesilons. 
Dans le cas des utilisateurs qui remplissent le formulaire en ligne (par Internet), les réponses eux questions précédentes sont sutomatiquemont ssisies 
daos le tableau récapitulatif. 

SUMMARY CHART / TABLEAU RÉCAPITULATIF 


CLASSIFIE! COMSEC 
CLASSIFI 


"PROTESTED: 
Pages CONFIDENTIAL 


‘oF NA 
CONFIDENTIAL RESTRICTED 
Cons TI. NATO Genren, 
DIFFUSION 

forman / Asma 

It enseignemante. 


12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED? 
Le description du travail visé par ta présente LVERS est-elle de nature PROTÉGÉE et/ou CLASSIFIEE? 


H Y os, cinasify this form by annotating the top and bottom in the area entitled “Security Classification”. 
Dans l'affirmative, classifier le présent formulaire en Indiquant le niveau de sécurité dans ta case intitulée . 
D « Classification de sécurité » ou haut et au bas du formutalra. 


{ ` 12. 6) Wil! tha documentation attached to this SRCL be PROTECTED and/or CLASSIFIEO? No Yes 
La documentation associée à la présente LVERS sera-t-elle PROTEGEE evou CLASSIFIEE? x Non Out 


If Yes, classify thia form by annotating the top ang bottom In the area entitted “Security Classification” and tndicata with 
" attachments (e.g. SECRET with Attachments). d 
r Dans l'affirmative, ciasaifior Ic présont formulaire on indiquant te niveau de sécurité dons In case inlituiée 
« Classification de sécurité » au haut ct au bas du farmulaire et indiquer qu'it y a des pisces jolntos (p. ex. SECRET avec 
d dos plécos jointes). 


—— ÉRIC BP 


TB8S/SCT 350-103(2004/12) Security Classitication / Classification de sécurité | C da 


VS 
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Government of Gouvernement du . Supply Arrangement Solicitation/Contract 
+ Canada à , Canada E Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


From- Dei Date of solicitation - Date de l'invitation à soumissionner Accouming Office Code 
i x i: » Code du buresu comptable 
GBAGUIDI, STEVE 


NATIONAL CAPITAL REGION Clauses (11 and (Zi below will form part of this: z 19138 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Tation 


Requisition No. - Demande 
Ord. Off - Bur. demen, Yr.- An, Ser. No - N* de série 
19138 16 1798 


i of 2 


de 
Inspection Agency - Chargé de l'inspection 


284 WELLINGTON ST 


$ Consignes st Destinataire eu point 
: m EVALUATION DIVISION - CSB destination unless de destination sauf 
CANADA o" FTA OHS remepemg CT Senn reg DEPARTMENT OF JUSTICE CANADA species norem. Sincigue chee. 
A ATT: I. DESORMEAUX 613-907-3752 
Contract Cónttat 
PHONE: 819-220-5110 O 284 WELLINGTON ST. DEE 
PAX: Ainendment Modification OTTAWA ON K1A 0H8 inch c CC STEVE. 


CANADA 


GBAGUIDI, STEVE 
819-220-5110 ` 


All invoices, shipping bills Le numéro lQurant dans cette case Invoices - Original and two copies are to be sant 10: 
Unless otherwise indicated herein by the Crown, ail prices are to be in Canadian funds and include applicable Canadian customs end packing slips must doi être indiqué dans tovtes les factures, Factures - Remplir et envoyer l'original et deux copias à : 
duties and excise taxes. The Goods and Services Tax (GST} is exctuded from unit prices. GST «s extra as applicable to the unit include the number tous les connalssements et tous tes ss 
prices, GST iz Included in the tota! estimated cost. Prices melude packing, packeging and are F.0.8. (including all delivery indicated in this bax bordereaux d'accompagriement. EVALUATION DIVISION - CSB 
Charges} destination(s) specified herein; municipal taxes are not appcable; for provincial texes, ses the Suppty Arrangement. 1 9 H 3 8 6 17 9 8 DEPARTMENT OF JUSTICE CANADA 


ATT: I. DESORMEAUX 613-907-3752 


: s.19(1) - 
4 mee indican Stéi bie tes présentes de fa part de e Couronne, pe les prix seront en monnei cansdienne, les Amendment No.-No, da 13 modication | Previous Value - Valeur précedonts 284 WELLINGTON ST ( ) 

jane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services n'est pss comprise 
done les prix untsires. Le TPS appAcsbls eux prir unftairae est en sus. Ls TPS est comprise dans is coût total estimatif. Les prix H $ 24,577.50 OTTAWA ON K1A OHB s.20(1 )(c) 
comprannent les frais d'emballage wt de condilionnement et sont FAB (y compris tous Iss frais de livraison) sux destinations 


Indiquées dans tex présentes, Las taxes municipales ne s'appliquent pas. En ca qui concerne les taxes pravinc:ates, voir Inc. /Decs. - Aug./Dim. Revised Value - Montant Révisé CANADA 
l'Arrangsment an matláre d'approvisionnemont. $ 0.01 à 


$ 24,577.51 
1. The "Minister" means the Minister of Justice Canada and sy other person authorized to act on ihe Minister's hohalt. 
Le "Ministre" désigne te Ministre de Justice Canada et toute autre personna désignée pour le remplacer. : . 
2. The terms and Conditions set out in SSC Suppty Arrangement Serial No. EGOZT-120001/770/ZT  betwinr the Vendor and the Crown, as Canada, are hereby Incorporated into this document, 


Les conditions figuram dans J'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministrs de Travaux Publics et Services Gouvernamentaux Canada, m portant le numáro de série EGOZT-120001/770/ZT 
font ricorpórées dëm les présentes. 


ham Description From- De To-À Consigner Code | No. of Days Foes Vel. Limit GST GST Total | ERE 
* +" Article Wé bi PN $ ` Y-A M D-J Y-A MD-J Coda consignataire N* da jours Teux/Val. Write “ViPS Total TPS bé 


The following line items shown in bold are new or changed. 


Les articles en caractéres gras sont les articles modifiés. 
Amendment 001 2 


00010] R.G{11 Victims Strat. Evaluation . 2016.10.24 | 2017.03.31 2,827.50 24,577.50 
700020| AMENDMENT ww d d "t S R in ^ 2016.10.24 |^2017.03.31 77 ‘0.00 | ^7 0.01 
The following amendment 001 has the purpose to extend the period 
of the contract, deliverables on ANNEX À and the Basis of Payment 
for ANNEX B : 
Aiken Ke Keelen A soumissionner prend fin ie The Vendor afters and agrees LO LE and supply to the Minister, Upon the terms and conditions set out herein, inctuding the attachments hereto, the supplies State point of manufactura/shipping of goods or where service is 1o be performed, 


andfor services listed herein and on eny attached sheets ot the price(s? set out thsrelor. Responses to 5 request for proposal by a potential supplier wifi be 
Considerod as an offer to sell. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stiputées dans les présentes et.dans (as documents ci-foints, les biens ou sorvices, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présontes, au ou sux prix indiqués. Les réponses à une di de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres da vente. 
Name and address of Vendor - Nom et adresse du fournisseur Nome and Tie i person era pn on Denhalt of Vendor ag print 

ALDERSON-GILL AND ASSOCIATES lom et d re o nq o signer au nom lournésseur (en lettres moultes} 

655 HIGHLAND AVE Richard Gill 


OTTAWA ON K2A 2K5 


Indiquer fe feu de fabrication où d'expédition dus biens, ou encore ie Hou où les 
Services doivent être randus. 


On -Le F.0.8. Point - Point FAB Destination 


Pursuant to Section 3211} of the Financial Administration Act, funds are available, 
En vertue de l'article 32{1] de la loi sur fa gestion des finances publiques des tonds 


pk. A on Fue IEDZ RIB.. 
Em 13-729-2558 


Š Total Elumates Cost Minister - Réservgfeu Ministre 
6 Coût giobal estimatit J ` K 
Phone: Des (16 rcernons Ré: de telephone $ 24,577,51 n P 


K 3 The Vendor hereby accepis/acknowledges thes contract. 
wom ote A erepta to "a Yoi ar reese eg supply the signed forthwith. Le tournissma reconnant par les présentes q'il. pris connaissance du présent contrat et qu'll l'accente. 
L] Prière de retourner immédiatemen: 


Votre offre ast accaptée aux 
une Copie dément signée. 


à N dons 
Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie conditions exposéss dars les fournir. puit parie 
101064 présentes. dons tes présentes. 


JUS 8200-11 107/2006) y 


000035 


elease 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Supply Arrangement Solicitation/Contract 


Government of "Gouvernement du $ f 
+ Canada Canada Arrangement en matlère d'approvisionnement relatif aux invitations à souriissionner et aux contrats 


3 Dico From - De To-À Consignee Code No. ot Days Fees Vat, Limit GST% GST Tomt 
| pron Y-A M D-3 Y-A M DJ Code consignetnire | N° dejours |  Taux/Val, limite Mmes Tota TPS 


**^Schiedule lines changed* * > | 
^*^ Now Item e* 
Financial Codes Amount 
Codage financier Montant 
0130-18044-15--3704 i 21,750.01 


JUS 9200-11 (07/2006) Requisition No. - Demande 
Ord. Off - Bur. deman. Yr. - An. Ser. No - N* de série 


19138 16 1798 


000036 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement t ( Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded Date of solicitation - Date de l'invitation à soumissionner Accounting Office Code Requisition No. - Demande Page 1 of 2 
ode du bureau comptable 3 í ve d 
GBAGUIDI, STEVE $6155 Ord. i LER demon; me Ser. e série de | 
NATIONAL CAPTTAL REGION Clauses (1) and (2) below will form part of this: ` inspection Agency - Chargé de l'inspection 
REGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 
Consignee at, Destinataire au point 
284 WELLINGTON ST = EVALUATION DIVISION - CSB destination unless ` de destination sauf 
OTTAWA ON K1A OH8 Request for proposal Demande de proposition DEPARTMENT OF JUSTICE CANADA specified herein. si indiqué ci-bas. 
CANADA oie [^] oim ATT: I. DESORMEAUX 613-907-3752 
PHONE: 819-220-5110 284 WELLINGTON ST Direct inquiries to: 
k OTTAWA ON K1A OH8 Adresser toutes demandes de rens. à : 
FAX: Amendment Modification GBAGUIDI, STEVE 
= CANADA 819-220-5110 
All invoices, shipping bills Le numéro figurant dans cette case invoices - Original and two copies are to be sent to: 
Untess otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi être indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number tous les connaissements et tous les 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery indicated in this box bordereaux d'accompagnement. EVALUATION DIVISION - CSB 


charges) destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


DEPARTMENT OF JUSTICE CANADA 
ATT: I. DESORMEAUX 613-907-3752 
284 WELLINGTON ST 

OTTAWA ON K1A ong 

CANADA : 


1913861798 


Amendment No.-No. de la modification 


T 


Inc./Decs. - Aug./Dim. 


$ 0.01 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les 
droits de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise 
dans les prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif. Les prix 
comprennent les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations 
indiquées dans les présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir 
l'Arrangement en matiére d'approvisionnement. 


Previous Value - Valeur précédente 


$ 24,577.50 


Revised Value - Montant Révisé 


$ 24,577.51 


1, The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZT-120001/770/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de série EGOZT-120001/770/ZT 
sont incorporées dans les présentes. 


s.20(1)(c) 


Hem Description From - De To-À Consignee Code No. of Days Fees /Val. Limit GST% GST Total Total 

Article Y-A M D-J Y-A M D-J Code consignataire N° de jours Taux/Val. limite 96TPS Totat TPS 

The following line items shown in bold are new or changed. 

Les articles en caractéres gras sont les articles modifiés. 

Amendment 001 
00010| R.Gill Victims Strat. Evaluation 2016.10.24] 2017.03.31 13% 2,827.50 24,577.50 
00020! AMENDMENT 2016.10.24 | 2017.03.31 0.00 0.01 

The following amendment 001 has the purpose to extend the period 

of the contract, deliverables on ANNEX A and the Basis of Payment 

for ANNEX B 

Solicitation closes - L'invitation à soumissionner prend fin le The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the suppli State point of manufacture/shipping of goods or where service Is to be performed. 
At- À 00:00:00 and/or services listed herein and on any attached sheets at the price(s} Set out therefor. Responses to a request for. proposal by a potential Supplier willbe indiquer le tieu de fabrication ou d expédition des biens, ou encore fe lieu où les 


considered as an offer to sell. services doivent être rendus. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


On-te 


F.O.B. Point - Point FAB Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 321) de la loi sur la gestion des finances publiques des fonds 


"PE ON LE 10207 KIO 


Name and address of Vendor - Nom et adresse du fournisseur 


ALDERSON-GILL AND ASSOCIATES 
655 HIGHLAND AVE : 
OTTAWA ON K2A 2K5 


Total Estimated Cost o/Minister - Réservé/au Ministre 
CANADA Coût global estimatif / 
, 24,577.51 SE. 
Phone: Signature Telephone No. - N° de téléphone $ b L 


The Vendor hereby accepts/acknowledges this contract. i . 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


Your offer is accepted to the 
extent specified herein. 

[| Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


. You are requested to supply 
as indicated herein. 
Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


Return the signed copy forthwith. 
Prière de retourner immédiatement 
une copie düment signée. 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 
101064 


JUS 9200-11 (07/2006) 


Signature Title - Titre 


c 


000037 


Released under the Access to information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Supply Arrangement Solicitation/Contract 


Government of Gouvernement du A 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


item D "n À Consignee Code No. of Days Fees /Val. Limit GST% GST Total 
Article escription Code consignataire N? de jours Taux/Val. limite %TPS Total TPS 


***Schedule lines changed* * * 
***Now item*** 


Financial Codes 
Codage financier 


La devise de 


JUS 9200-11 (07/2006) 
Ord. Off - Bur. deman. Yr.- An. Ser. No - N? de série 


19138 16 1798 


000038 - 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Canada Federal Victims Strategy 
Contract Amendment 001 


The following amendments are required to the contract: 

DELETE: 

4.1 Period of the Contract 

The Work is to be performed during the period of October 24 to March 17, 2017. 


Replace with: 


4.1 Period of the Contract 
The Work is to be performed during the period of October 24 to March 31, 2017. 


ALSO DELETE: 

ANNEX A. Statement of Work — 7. DELIVERABLES 

The deliverables will include: 

a) A draft PIP that includes a program description, logic model, information on the Program's outcomes, 
outputs and indicators, evaluation needs and key information related to the Program's performance by 
December 8, 2016; and 

b) A final PMES by March 10, 2017. 

Replace with: 

ANNEX A. Statement of Work — 7. DELIVERABLES 

The deliverables will include: 

a) A draft PIP that includes à program description, logic model, information on the Program's 
outcomes, outputs and indicators, evaluation needs and key information related to the Program's 


performance by January 9, 2017; and 


b) A final PMES by March 20, 2017. 


AND DELETE; 
ANNEX B 


Basis of Payment 


000039 


Released under the Access to information Act 7 
Divulgé(s) en vertu de la Loi sur Paccés à l'information. 


Progress payments for the Professional Fees of $21,750.50 shall be made in accordance with the 
following payment schedule upon receipt of the invoice and review and acceptance of the deliverable by 
the Project Technical Authority. 


A 5096 on receipt and acceptance of the draft PIP by December 8, 2016. 
B 5096 on receipt and acceptance of the final PIP by March 10, 2017. 
Replace with: 


ANNEX B 
Basis of Payment 


Progress payments for the Professional Fees of $21,750.50 shall be made in accordance with the 
following payment schedule upon receipt of the invoice and review and acceptance of the deliverable 
by the Project Technical Authority. 


A 50% on receipt and acceptance of the draft PIP by January 9, 2017. E ZS 
B 50?6 on receipt and acceptance of the final PIP by March 20, 2017. 
ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME 
000040 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded ^ Date of &alic.catlon - Date de l'invitation à soumiss-onner Accouning Office Code Requisition No. - Demande Page 
Code au burosu comptable Ord. OH - Bur. demon. Yr- an, ` Ser. No- N° desta 1 ot 1 
GBAGUIDI, STEVE 19138 19138 16 1798 = 
NATIONAL CAPITAL REGION Clauses (1) and (21 below will form part ot this: Inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous tom panie du documem de : Destination 
284 WELLINGTON ST = Consignae at Destinataire au point 
OTTAWA ON K1A OH8 Raqusst proposa LJ Demande de propiion DEPARTMENT OP JUSTICE CANADA (EE Sida ocean 
CANADA Contact ATT: I. DESORMEAUX 613-907-3752 
PHONE: 819-220-5110 284 WELLINGTON ST Dhect inquiries 10: 
FAX: Aaen OTTAWA ON K1A ong Adeste v demandes de ant. à 
à CANADA 819-220-5130 
Al invoices, shipping bills Le numéro figuram dans Cétte casa inwoucas - Orginal and two Dre 10 De sent to: 


Factures - Remphr ct envoya l'origina! et dour copies à : 


EVALUATION DIVISION - CSB 


Uniess otherwise indicated herein by the Grown, af pnces are to be in Canadian funds and include applicable Canadian customs 
duties and excisa taxes, The Goods and Sarvices Tax (GST) is exctuded Irom unit prices. GST is extra 35 spplcabie 10 the unit 
prices, GST is inchidad in the total estimated cost. Prices include packing, packaging and are F.O.B. (including sil delivery 


and packing stips must doi être indiqué dans toutes les factures, 
include the number tous les connaissements et tous ba 
indicated in this box borderesux d'accompagnement. 


Charges) destinntionis) &pecilied herein; municipal taxes are not applicate; for provincial taxes, see the Supply Aitsngemenit. 1 9 13 8 6 1 7 9 8 DEPARTMENT OF JUSTICE CANADA s 1 9( 1 ) 
: 3 ATT: I. DESORMEAUX 613-907-3752 

À moins d'indication contraire dans les présentes de [o part de ta Couronne, tous les prix seront en rhonnaie canadienne, les Amendment No-No. dela modification | Previous Value - Valeur précédeme | 284 WELLINGTON ST s.20(1)(c) 
droits de douane canadiens et la taxe d'actiss pertinents compris. La taxe sur les produits et services {TPS} n'est pas comprise e Hd 

dams les piix unitaires, Le TPS spphcxbla aux prix unitaires est en sus. La TPS es) comprise dans te coi total estimatif, Les prix d OTTAWA ON KIA OH8 

comprennent tes kas d'emballage at de conditionnement ei sont FAB (y compris tous les frais de Bvralson) aux destinations B CANADA 


Ind outen dans les présentes. Les taxes murecipalas ne s'appliquent pas. En ce qui concame Ins taxes provinciales, volt k Dim. Revised Value - Montant Révise 
'f'Acrangement en matibre d'approvisonnement. 


1. The "Minister" means the Minister of Justice Canada and sny other person suthetized to act on the Minister's behalf. 
Le “Ministre” désigne ie Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 

2, The terms and Conditions set out in SSC Supply Arrangement Seria No. EGOZT-120001/770/ZT between the Vender and the Crown, as Canada, are heraby incorporated into this document. 
Les conditions figurant dons l'Acrengement en matière d'approvisionnemtnt d'ASC, intervenu entro le fournisseur et ia Couronne, représentée par le Minisire de Travaux Publics et Services Gouvernementauy, Cansda, et portant le numéro de série EBOZT-120001/270/ZT 
sont incorpotées dans lez présentes. 


hem es From - De To-À Consigne Coce | No.ofDays | — Feesive tiir | GST% GST Tota! 
Article . AM DS YAMDS Code consignstaire | Nedejours | ` TauxVst. mie | sms Tora TPS Total 


Justice Canada Federal Victims Strategy Performance Information 
Profile ^ - 
00010| R.Gill Victims Strat. Evaluation 2016.10.24 | 2017.03.31 19138 13% 2,827.50 24,577.50 
Financial Codes Amount 
Codage financier Montant 
0130-18044-15--3704 -4010 21,750.00 ; 


Sobcitation closes - L'invitation à soumlssionner prand fin le " m " 5 St "7 S 

D s Ze ny tached sta te ond om du tea Er Te de an En éxpéon es D, cu Nc ws ws 

Sech EE — 
fournisseur éventuel seront considérées comme des offres "e vente. CHE Ges 'éponses d'une de proposition présentés parun | £.O.B. Point + Polm Fas : Destination 

Name and title of person authorized 1c s qn on bahalf of Vendor (type or print) En enve Se Harte 341) de b lor cer là gestion. des GE Kee de fon 


Nom ei titre de la personne autorisée à signer 8J nom du toumisseut [an tettes moutées! Tis ve EP £ 
le d i EP a 
fs PR KgQoai79$, oo e. 


Total Estimated Cost Minister - R Gët: Ministre 
Coût global ext dé 


Oct 20/2018... isror $ 24,577.50 ; Z P, 


KETTEL 


Name and address of Vendor - Nom et adresse du fournisseur 


ALDERSON-GILL AND ASSOCIATES 
655 HIGHLAND AVE 

OTTAWA ON K2A 2K5 

CANADA 


Phone: 


v présenilcortrat et qu'lf l'accente. 


Partner 


ve ipply > ta CGE [a7 
E Return the signed copy forthwith, VELIS 
Votre ottre est accentes aux Nous vous demandons da [3 Prière de retourner ienmeciacement 


Vendor No.- No.du Fournisseur Fax No. No. de Télécopie conditions exposées dans les Toutnit co quí #st précisé une copia dément , 
101064 prezentes: dans les présentes. fune 


JUS 9200-11 (07/2006) 


000041 


eieased under the Access to intormation Ac 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded : Accounting Office Code Requisition No. - Demande Page 1 2 1 
e au reau comptable o i 
GBAGUIDI, STEVE ns Bd Ord. olas ier Ser. von Série de 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: Inspection Agency - Chargé de l'inspection 
RÉG ION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 
Consignee at Destinataire au point 
GE EA Cus Request for proposal L] Demande de proposition E GE CE EA : JADA SE de eee 
CANADA ATT: I. DESORMEAUX 613-907-3752 
C C 
PHONE: 819-220-5110 ies UM 284 WELLINGTON ST Direct inquiries to: Be RE 
FAX: Amendment C] Modification OTTAWA ON K1A OH8 ad GBAGUIDI, STEVE. 


CANADA 819-220-5110 


All invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: 
Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi étre indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number tous les connaissements et tous les 
prices. GST is included ín the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery indicated in this box bordereaux d'accompagnement. EVALUATION DIVISION - CSB 


charges) destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


DEPARTMENT OF JUSTICE CANADA 
ATT: I. DESORMEAUX 613-907-3752 
284 WELLINGTON ST 

OTTAWA ON K1A 0H8 

CANADA 


1913861798 


Amendment No.-No. de la modification 


A moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les 
droits de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS} n'est pas comprise . 
dans les prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coüt total estimatif. Les prix 
comprennent les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations 
indiquées dans les présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir 
l'Arrangement en matiére d'approvisionnement. 


Previous Value - Valeur précédente 


Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. . ou 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. s.2 ( \(c) 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZT-120001/770/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de série EGOZT-120001/770/ZT 
sont incorporées dans les présentes. 


item Description From - De To-À Consignee Code No. of Days Fees /Val. Limit GST% GST Total 
Article Y-AMD-J Y-A M D-J Code consignataire N? de jours Taux/Val. limite %TPS Total TPS 


Justice Canada Federal Victims Strategy Performance Information 
Profile 
00010| R.Gill victims Strat. Evaluation 2016.10.24 | 2017.03.31 19138 13% 2,827.50 24,577.50 
Financial Codes Amount 
Codage financier Montant 
0130-18044-15--3704 -4010 21,750.00 
The currenc : 


Total 


Solicitation closes - L'invitation à soumissionner prend fin le Th ini oo "n " " State point of manufacture/shipping of goods or where service is to be performed. 
E e Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies à noe ng it ` h B 
At- À 00:00:00 and/or services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potentia! supplier will be Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu oü les 
considered as an offer to sell. services doivent étre rendus. 
On - Le Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 


deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un F.0.B. Point - Point FAB Destination 
fournisseur éventuel seront considérées comme des offres de vente. - = ` - 

Pursuant to Section 32(1) of the Financial Administration Act, funds are available, 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques. des fonds 
sant disponibles 


S pe PR 1099021798, on fe 


Name and address of Vendor - Nom et adresse du fournisseur 


ALDERSON-GILL AND ASSOCIATES 
655 HIGHLAND AVE 

OTTAWA ON K2A 2K5 

CANADA 


Phone: 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 
4 101064 


JUS 9200-11 (07/2006) 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de ia personne autorisée à signer au nom du fournisseur (en lettres moulées) 


nature Date 
For the/Minister - Réservé-au Ministre 


Met (d D dl 


Total Estimated Cost 
Coût global estimatif 


Telephone No. - N° de téléphone $ 24,577.50 


The Vendor hereby accepts/acknowledges this contract. C f229 177 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent{contrat et qu'il l'accepte. Vai fe x c + fe 


Signature 


Your offer is accepted to the 
extent specified herein. 

L] Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


You are requested to supply 
as indicated herein. 

[c Nous vous demandons de 
fournir ce qui est précisé 

dans ies présentes. 


Prière de retourner immédiatement 


C] Return the signed copy forthwith. 
une copie dûment signée. 


Signature Title - Titre 


t 
N 


— 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded E Accounting Office Code Requisition No. - Demande Page of 
GBAGUIDI, STEVE | Code du id Dm Ord. e i ME E 2n Ser. M ae série 1 de 1 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: Inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 
2 8 4 WELL INGTON ST Bee Ec] Gies EU: EVALUATION DIVISION - CSB destination unless de destination eof. 
| x DEPARTMENT OF JUSTICE CANADA EES EE 
CANADA a | | ATT: I. DESORMEAUX 613-907-3752 
ontract Contrat 
PHONE: 819-220-5110 284 WELLINGTON ST E inquiries m » . 
'" FAX: Amendment L] Modification GE ON KIA OH8 nd "GBAGUIDI; STEVE 


819-220-5110 


Alt invoices, shipping bills Le numéro figurant dans cette case 
and packing slips must doi étre indiqué dans toutes les factures, 
include the number tous les connaissements et tous les 
indicated in this box bordereaux d'accompagnement. 


1913861798 


Amendment No.-No. de la modification 


Invoices - Original and two copies are to be sent to: 
Factures - Remplir et envoyer l'original et deux copies à : 


EVALUATION DIVISION - CSB 
DEPARTMENT OF JUSTICE CANADA 
ATT: I. DESORMEAUX 613-907-3752 
284 WELLINGTON ST 

OTTAWA ON KIA OH8 

CANADA 


Unless otherwise indicated herein by the Crown, afl prices are to be in Canadian funds and include applicable Canadian customs 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery 
charges) destinationis) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


A moins d'indication contraire dans les présentes de fa part de la Couronne, tous les prix seront en monnaie canadienne, fes 
droits de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise 
dans les prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le cout total estimatif. Les prix 
comprennent les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations 
indiquées dans les présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir 
l'Arrangement en matière d'approvisionnement. 


Previous Value - Valeur précédente 


Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZT-12000 1/770/ZT between the Vendor and the Crown, as Canada/are hereby incorpofated into this document. 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de série EGOZT-120001/770/ZT 
sont incorporées dans les présentes. 


Item 2 $ From - De To-À Consignee Code No. of Days Fees /Val. Limit 
Description 


GST Total Total 
Article Y-A M D-J Y-A M DJ Code consignataire N° de jours Taux/Val. limite Total TPS ote 
Justice Canada Federal Victims Strategy Performance Information 
Profile . 
00010| R.Gill Victims Strat. Evaluation 2016.10.24} 2017.03.31 19138 13% 2,827.50 24,577.50 


Financial Codes Amount 
Codage financier Montant s.20(1)(c) 
0130-18044-15--3704 -4010 21,750.00 


is - La devise de ce bon est 


of this P.O. 


Solicitation closes - L'invitation à soumissionner prend fin le 


State point of manufacture/shipping of goods or where service is to be performed. 


The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies H i D n^ i i H 
At-A 00:00:00 and/or services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be indiquer te lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 
considered as an offer to sell. services doivent étre rendus. 
On-L Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
n-Le 


deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vend: 


Nom et titre de la personne autorisée à signer au nom du ope PRI NT 


F.O.B. Point - Point FAB Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32/1) de la loi sur la gestion des finances publiques des fonds 
sont disponibles 


Name and address of Vendor - Nom et adresse du fournisseur 


ALDERSON-GILL AND ASSOCIATES 
655 HIGHLAND AVE 

OTTAWA ON K2A 2K5 

CANADA 


Phone: 


E Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 
‘ 101064 


JUS 9200-11 (07/2006) 


Signature Date 


Total Estimated Cost p For the Minister - Réservé au Ministre 
Coût global estimatif 


IM PRESSION TEST Telephone No. - N° de téléphone $ 24,577.50 


The Vendor hereby accepts/acknowledges this contract. 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il f'accepte. 


Signature 


Your offer js accepted to the 
extent specified herein. 
[] Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


You are requested to supply 
as indicated herein. 

[ | Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


Return the signed copy forthwith. 


C] Prière de retourner immédiatement 
une copie dûment signée. 


Signature Title - Titre 
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JUSTICE CANADA FEDERAL VICTIMS STRATEGY PERFORMANCE INFORMATION PROFILE 


All terms and conditions of the Pro Services Supply Arrangements E60ZT-120001/770/ZT apply and are 
incorporated into the following resulting contract. 


1. Statement of Work 


The contractor must perform the work in accordance with the Statement of Work at Annex A. 


2. Security Requirement 


2.1 The following security requirement (SRCL and related clauses) applies and form part of the 
Contract. 


2.1.1. The Contractor/Offeror must, at all times during the performance of the Contract, hold a valid 
Designated Organization Screening (DOS), issued by the Canadian Industrial Security Directorate 
(CISD), Public Works and Government Services Canada (PWGSC). 


2.1.2. The Contractor/Offeror personnel requiring access to PROTECTED information, assets or sensitive 
work site(s) must EACH hold a valid SECRET, granted or approved by CISD/PWGSC. 


2.1.3. The Contractor/Offeror MUST NOT remove any PROTECTED information or assets from the 
identified work site(s), and the Contractor/Offeror must ensure that its personnel are made aware of and 
comply with this restriction. 

2.1.4. Subcontracts which contain security requirements are NOT to be awarded without the prior written 
permission of i 

CISD/PWGSC. 

2.1.5. The Contractor must comply with the provisions of the: 

A. Security Requirements Check List and security guide (if applicable), attached at Annex B; 

B. Industrial Security Manual (Latest Edition). 

3. Standard Clauses and Conditions 


All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada. 


3.1 General Conditions 

2010B (2015-09-03) General Conditions - Professional Services (Medium Complexity), apply to and form 
part of the contract. 

4. Term of Contract 

4.1 Period of the Contract 


The Work is to be performed during the period of October 24 to March 17, 2017. 


D Department of Justice Ministère de la Justice , oi 
t Canada Canada Canada 


000044 


Released under the Access to Information Act / 7 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Ministère de la Justice. 
Canada Canada Contract number: 1940261208 


4.3 Termination on Thirty Days' Notice 


4.3.1 Canada reserves the right to terminate the Contract at any time in whole or in part by giving fifteen 
(15) calendar 
days written notice to the Contractor. 


4.3.2 In the event of such termination, Canada will only pay for costs incurred for services rendered and 
accepted by Canada up to the date of the termination. Despite any other provision of the Contract, there 
will be no other costs that will be paid to the Contractor as a result of the termination. 


. 5. Authorities 
5.1 Contracting Authority 
The Contracting Authority for the Contract is: 


Name: Steve Gbaguidi 

Title: Senior Procurement Officer 

Organization: Contracting and Materiel Management Division, Justice Canada 
Address: 284 Wellington Street, Ottawa, ON, K1A 0H2 

Telephone: 613-957-6745 

Facsimile: (613)-960-4956 

E-mail address: Steve.Gbaguidi@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. | 


5.2 Project Technical Authority 
The Project Technical Authority for the Contract is: 


Name: Jane Evans 

Title: Evaluation Manager 

Organization: Evaluation, Justice Canada 

Address: 275 Sparks Street, Ottawa, ON, K1A 0H2 : 
Telephone: 613-668-9957 \ 
E-mail address: Jane.Evans@justice.gc.ca 


The Project Technical Authority is the representative of the department for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the project technical content 
of the Work under the Contract. Technical matters may be discussed with the Technical Authority, 
however the Technical nor the Project Authority has no authority to authorize changes to the scope of the 
Work. Changes to the scope of the Work can only be made through a contract amendment issued by the 
Contracting Authority. 


5.4 Contractor's Representative 


Name: Richard Gill 

Title: Partner 

Organization: Alderson-Gill & Associates 

Address: 655 Highland Ave, Ottawa, ON, K2A 2K5 
Telephone: 613-729-2558 
E-mail address: s.19(1) 
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BwE 


6. Proactive Disclosure of Contracts with Former Public Servants 


By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 


7. Payment 
7.1 Basis of Payment 


The Contractor will be paid in accordance with the firm hourly rate for work and services performed 
pursuant to this Contract, as per Annex "B" Basis of Payment. 


7.1.1 Professional Services: For the provision of professional services the Contractor will be paid for 
actual time worked, in accordance with the firm all-inclusive per diem rates set out in Annex B -Basis of 
Payment, Applicable Taxes extra. Partial days will be prorated based on actual hours worked based on a 
7.5-hour workday ` 

s.20(1)(c) 
Estimated cost: $21,750.00 
Resource name: Richard Gil 
Level of Effort: 
Per diem: 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. i 


7.2 Limitation of Expenditure 
Canada's total liability to the Contractor under the Contract must not exceed $24,577.50 HST included. 


No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: 

a) when it is 75 percent committed, or 

b) four (4) months before the contract expiry date, or 

c) as soon as the Contractor considers that the contract funds provided are inadequate for the completion 
of the Work, : 
whichever comes first. 


If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

7.3 Time Verification 

Time charged and the accuracy of the Contractor's time recording system are subject to verification by 
Canada, before or after payment is made to the Contractor. If verification is done after payment, the 


Contractor must repay any overpayment, at Canada's request. 
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7.4. Method of Payment 
7.4.1 Monthly Payment 


Canada will pay the Contractor on a monthly basis for work performed during the month covered by the 
invoice in accordance with the payment provisions of the Contract if: 

a) an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 

b) all such documents have been verified by Canada; 

c) the Work performed has been accepted by Canada. 


7.4.2 Payment by Direct Deposit 


Payments by direct deposit will be subject to Article 16 - Payment Period and Article 17 - Interest on 
Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2014-09-25) 
forming part of this Contract. 

To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex D. The form 
can also be obtained from the Department of Justice internet site at 
http://www.justice.gc.ca/eng/contact/enrol-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under Article 16 - Payment Period and Article 17 - 
Interest on Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2014- 
09-25) forming part of this Contract will not apply, until the Contractor corrects the matter. 


8 Invoicing Instructions 


8.1 The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of 
the gerieral conditions. Claims cannot be submitted until all work identified in the claim is completed. 
Use the following paragraph when claims must be accompanied by supporting documents. The 
documents listed are examples only and must be revised to reflect the requirement. Delete this 
paragraph if no supporting documents are required. 

Each claim must be supported by the following, where applicable: 


8) a copy of time sheets to support the time claimed; 

b) a copy of the release document and any other documents as specified in the Contract; 

C) a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and living expenses; 
d) a copy of the monthly progress report. 


8.2 Claims must be distributed as follows: 
8) The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for 
certification and payment. 


9. Certifications - Compliance 


Compliance with the certifications and related documentation provided by the Contractor in its bid is a 
condition of the Contract and subject to verification by Canada during the term of the Contract. If the 
Contractor does not comply with any certification, provide the related documentation or if it is determined 
that any certification made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, 
Canada has the right, pursuant to the default provision of the Contract, to terminate the Contract for 
default. 
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10. Applicable Laws 


The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 


11. Priority of Documents 


If there is a discrepancy between the wordings of any documents that appear on the list, the wording of 
the document that first appears on the list has priority over the wording of any document that 
subsequently appears on the list. 


(a) Articles of Agreement; 

(b) Supplemental General Conditions 4007 (2010-08-16) 

(c) General conditions General 2010B (2015-09-03) 

(d) Annex A, Statement of Work 

(e) Annex B, Basis of Payment; 

(f) Annex C, Security Requirements Check List 

(g) Pro Services Supply Arrangement E60ZT-120001/770/ZT 


12. Environmental Considerations 


As of April 2006, the Government of Canada issued a policy directing federal departments and agencies 
to take the necessary steps to acquire products and services that have a lower impact on the 
environment than those traditionally acquired. The environmental impact assessment of a product and/or 
service considers the whole life cycle of the product and/or service. Therefore, the Department of Justice 
encourages product/service suppliers to improve their operations to reduce their negative impact on the 
environment. 


12.1 Environmental Properties Behavior Recommended 
12.1.1 Paper consumption: 


Provide and transmit draft reports and final reports in electronic format. Should printed material be 
required, double sided printing in black and white format is the default unless otherwise specified by the 
Project Authority. 


Printed material is requested on minimum recycled content of 3096 and/or certified as originating from a 
sustainable managed forest.. 


Recycle unneeded printed documents (in accordance with Security Requirements). 


13. Limitation of Liability - Information Management/Information Technology 


a) This section applies despite any other provision of the Contract and replaces the section of the general 
conditions entitled "Liability". Any reference in this section to damages caused by the Contractor also 
includes damages caused by its employees, as well as its subcontractors, agents, and representatives, 
and any of their employees. This section applies regardless of whether the claim is based in contract, tort, 
or another cause of action. The Contractor is not liable to Canada with respect to the performance of or 
failure to perform the Contract, except as described in this section and in any section of the Contract pre- 
establishing any liquidated damages. The Contractor is only liable for indirect, special or consequential 
damages to the extent described in this Article, even if it has been made aware of the potential for those 
damages. 
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b) First Party Liability: | 
i. The Contractor is fully liable for all damages to Canada, including indirect, special or consequential ` 
damages, caused by the Contractor's performance or failure to perform the Contract that relate to: 
a) any infringement of intellectual property rights to the extent the Contractor breaches the section of the 
general conditions entitled "Intellectual Property Infringement and Royalties"; 


b) Physical injury, including death. 


i. The Contractor is liable for all direct damages affecting real or tangible personal property owned, 
possessed, or occupied by Canada. 


ii. Each of the Parties is liable for all direct damages resulting from its breach of confidentiality under the 
Contract. 


iii. Each of the Parties is also liable for all indirect, special or consequential damages in respect of its 
unauthorized disclosure of the other Party's trade secrets (or trade secrets of a third party provided by 
one Party to another under the Contract) relating to information technology. 


iv. The Contractor is liable for all direct damages relating to any encumbrance or claim relating to any 
portion of the Work for which Canada has made any payment. This does not apply to encumbrances or 
claims relating to intellectual property rights, which are addressed under (i.A) above. 


v. The Contractor is also liable for any other direct damages to Canada caused by the Contractor in any 
way relating to the Contract, including: 


a) any breach of the warranty obligations under the Contract, up to the total amount paid by Canada 
(including any applicable taxes) for the goods and services affected by the breach of warranty; and 


b) any other direct damages, including all identifiable direct costs to Canada associated with re-procuring 
the Work from another party if the Contract is terminated either in whole or in part for default, up to an 
aggregate maximum for this subparagraph (B) of the greater of [.75] times the total estimated cost 
(meaning the dollar amount shown on the first page of the Contract in the cell titled "Total Estimated Cost" 
or shown on each call-up, purchase order or other document used to order goods or services under this 
instrument), or $1,000,000.00. 


vi. In any case, the total liability of the Contractor under paragraph (v) will not exceed the total estimated 
cost (as defined above) for the Contract or $1,000,000.00, whichever is more. 


vii) if Canada's records or data are harmed as a result of the Contractor's negligence or willful act, the 
“Contractor's only liability is, at the Contractor's own expense, to restore Canada's records and data using 
the most recent backup kept by Canada. Canada is responsible for maintaining an adequate backup of 
its records and data. 


c) Third Party Claims: 


i. Regardless of whether a third party makes its claim against Canada or the Contractor, each Party 
agrees that it is liable for any damages that it causes to any third party in connection with the Contract as 
set out in a settlement agreement or as finally determined by a court of competent jurisdiction, where the 
court determines that the Parties are jointly and severally liable or that one Party is solely and directly 
liable to the third party. The amount of the liability will be the amount set out in the settlement agreement 
or determined by the court to have been the Party's portion of the damages to the third party. No 
settlement agreement is binding on a Party unless its authorized representative has approved the 
agreement in writing. | 


ii. If Canada is required, as a result of joint and several liability, to pay a third party in respect of damages 
caused by the Contractor, the Contractor must reimburse Canada by the amount finally determined by a 
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court of competent jurisdiction to be the Contractor's portion of the damages to the third party. However, 
despite paragraph (i), with respect to special, indirect, and consequential damages of third parties 
covered by this Section, the Contractor is only liable for reimbursing Canada for the Contractor's portion 
of those damages that Canada is required by a court to pay to a third party as a result of joint and several 
liability that relate to the infringement of a third party's intellectual property rights; physical injury of a third 
party, including death; damages affecting a third party's real or tangible personal property; liens or 
encumbrances on any portion of the Work; or breach of confidentiality. 


iii. The Parties are only liable to one another for damages to third parties to the extent described in this 
paragraph c. 


Page 7 of 14 


000050 


AT 


Released under the Access to information Act / 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Ministère de la Justice 
Canada Canada Contract number: 1940261208 


ANNEX A - Statement of Work 


Department of Justice Canada Federal Victims Strategy Performance Information Profile 


1 OBJECTIVE 


The Department of Justice Canada (Department) requires contractor services to assist with developing a 
Performance Information Profile (PIP) for the Justice Component of the Federal Victims Strategy (Justice 
FVS). 


2 BACKGROUND 


An evaluation of the Justice FVS was completed in April 2016. The Departmental Policy Centre for Victim 
Issues (PCVI) and the Evaluation Division are working together to develop a Performance Information 
Profile (PIP) for the Justice FVS. The PIP will build on an existing Performance Measurement and 
Evaluation Strategy (PMES), lessons learned from the recent evaluation and will need to meet the 
requirements of the Treasury Board Policy on Results which came into force on July 1, 2016. 


3 SCOPE 


This contract supports the development of a PIP for the Justice FVS that is to include a program 
description, a logic model, information on the Program's outcomes, outputs and indicators, evaluation 
needs and key information related to the Program's performance. The PIP will need to be developed in 
accordance with Treasury Board expectations as outlined in the Directive on Results (http://www.tbs- 


sct.gc.ca/pol/doc-eng.aspx?id=31306). 


4 TASKS 
It is anticipated that the Contractor will undertake the following activities: 


e Initial Meeting — The Contractor will meet with the Project Technical Authority and the Evaluation 
Advisory Committee (EAC), which will include representatives from PCVI, Programs Branch and 
the Research and Statistics Division, to discuss project requirements, timelines, expectations, and 
to confirm roles and responsibilities. The meeting will take place in-person in Ottawa. 


e Document review — The Contractor will review a sufficient number of background documents and 
files to become familiar with the Justice FVS. The documents will include, but are not be limited 
to: the 2016 Justice FVS Evaluation Report and the 2012 Justice FVS PMES; and any other 
relevant documents to provide context for developing the PIP. 


e Logic Model Development — The Contractor will meet with the EAC to discuss revisions to the 
existing Justice FVS logic model and provide a revised draft. 


e Half-day workshop - The Contractor will conduct a half-day workshop with the Project Technical 
Authority, the EAC, and other members of PCVI and Programs Branch to confirm the giel Logic 
Model and discuss performance indicators and if possible, evaluation questions. 


e Draft Performance Information Profile — The Contractor will draft a PIP that includes a program 
description, a logic model, information on the Program's outcomes, outputs and indicators, 
evaluation needs and key information related to the Program's performance based on the workshop 
discussions and consultations with the EAC. 


e Meeting - The Contractor will meet in-person with the Project Technical Authority and the EAC to 
receive feedback on the draft PIP. | 
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Department of Justice Ministère de la Justice 
Canada Canada Contract number: 1940261208 


TT 


e Finalize the Performance Information Profile — The Contractor will finalize the PIP based on 
feedback received from the Project Technical Authority and the EAC. 


5 TRAVEL 
There is no travel outside of Ottawa associated with this requirement. 


6 MEETINGS 


The Contractor will be required to attend meetings with the Project Technical Authority throughout the 

tenure of the project. The contractor will be required to attend three in-person meetings in Ottawa, an initial 

meeting, the half-day workshop and the meeting to discuss the draft PIP. Any other required meetings, can 

be done either in-person or by teleconference. The actual frequency, purpose and location of meetings will 

be determined at the outset of the project between the Project Technical Authority and the contractor. 

7 DELIVERABLES 

The deliverables will include: 

a) A draft PIP that includes a program description, logic model, information on the Program's outcomes, 
outputs and indicators, evaluation needs and key information related to the Program's performance by 
December 8, 2016; and 


b) A final PMES by March 10, 2017. 
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Canada Canada Contract number: 1940261208 


ANNEX B 
Basis of Payment 


Progress payments for the Professional Fees of $21,750 shall be made in accordance with the following 
payment schedule upon receipt of the invoice and review and acceptance of the deliverable by the Project 
Technical Authority. : 

A 5096 on receipt and acceptance of the draft PIP by December 8, 2016. 


B 5096 on receipt and acceptance of the final PIP by March 10, 2017. 
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Annex C 


Security Requirements Check List (SRCL) 


Contract Number { Numéro du contrat 


0 d Government Gouvernement 
of Canada du Canada 
Security Classification / Classification de sécurité 


SECURITY REQUIREMENTS CHECK LIST (SRCL) 
LISTE DE VÉRIFICATION DES EXIGENCES RELATIVES À LA SÉCURITÉ (LVERS 
PART/AT CONTRACTANFORMATION T PARTIEIA =INFORMATION CONTRACTUELLEESIRTSR IAE DE 
. Originating Government Department or Organization / . Branch or Directorate / Dire 
Ministére au organisme gouvernemental d'origine Justice Canada Evaluation Division ` 


B. a) Subcontracl Number / Numéro du contrat de sous-traitance 3. b) Name and Address of Subcontractor / Nom et adresse du sous-traitant : 


4. Brief Description of Work / Bréve description du travail 
The Department of Justice Canada (Department) requires contractor services to assist with developing s Performance Information Profile (PIP) for tha Justice Component of the 
Federal Victims Strategy (Justice FYS). 


5. a) Will the supplier require access to Controlled Goods? - 
Le fournisseur aura-t-ll accès à des marchandises contrôlées? 
. b) Will the Supplier require access to unclassified military technical data subject to the provisions of the Technical Data Control 


Regulations? 
Le fournisseur aura--il accès à des données techniques militaires non classifiées qui sont assujetties aux dispositions du Régiement 


sur le contrôle des données techniques? 
B. indicate the type of access required / Indiquer le type d'accès requis 


6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED information or assels? 
Le fournisseur ainsi que les employés auront-lis accès à des renseignements ou à des biens PROTÉGÉS et/ou CLASSIFIÉS? 
(Specify the level of access using the chant in Question 7. c) 
Préciser le niveau d'accès en utilisant le tableau qui se trouve à le question 7. c 
6. b) Will the supplier and its employees (e.g. cleaners, maintenance personnel) require access to restricled access areas? No access to 


PROTECTED and/or CLASSIFIED information or assels ts pemuited, 
Le foumisseut et ses employés (p. ex. netloyeurs, personnel d'entretien} auront-ils accès à des zones d'accès restreintes? L'accès 
gnemenis ou à des biens PROTÉGÉS et/ou CLASSIFIÉS n'est pas autorisé. 


à des rensei 
6. c) Is this a commercial courier or delivery requirement with no ovemight storage? No | 1 Yes 
S'agit- d'un contrat de messagerie ou de livraison commerciale sans entreposage de nuit? Non Qui 


ai Indicate the type of information that the supplier will be required to access / Ind 


RECHERCHER RRE 


7. b) Release restrictions / Restrictions relatives à la diffusion 


No release restrictions All NATO countries 
Aucune restriction relative 6 k Tous fes pays de 'OTAN 
à ta ditfusion 


Not releasable g 


À ne pas diffuser 


Restricted to: / Limité à : [] 
Specify country(ies): / Préciser le(s) pays ` 


No release restrictions 
Aucune restriction relative O 
à la diffusion 


Restricted fo; / Limité à : L] 
Specify country(ies): / Préciser le(s) pays : 


Resuicted to: / Limité à : [] 
Specify couniry(ies): / Préciser le(s) pays : 


PROTECTED A 
PROTÉGÉ A 
PROTECTED B 
PROTEGE B 
PROTECTED C 
PROTÉGÉ C 
CONFIDENTIAL 
CONFIDENTIEL 
SECRET 
SECRET 
TOPSECRET . 
TRÉS SECRET 
TOP SECRET (SIGINT) 
TRÉS SECRET (SIGIN 


TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité 
bi 
Canada 


NATO RESTRICTED 
NATO DIFFUSION RESTREINTE 


NATO CONFIDENTIAL L] 
NATO CONFIDENTIEL 


NATO NON CLASSIFIÉ 
LI eos LJ 
PROTÉGÉ B 
PROTÉGÉ C 
‘CONFIDENTIEL 


NATO SECRET 
NATO SECRET 
COSMIC TOP SECRET Lj 
COSMIC TRÉS SECRET ' 


TOP SECRET 
TRÈS SECRET 
TOP SECRET (SIGINT) L| 
TRES SECRET (SIGIN 


LACE TE JE RE 
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Contract Number / Numéro du contrat 


Security Classification / Classification de sécufité : 


Heft Government Gouvernement 
D of Canada du Canada 


. Wil the supplier require access to PROTECTED and/or CLASSIFIED COMSEC Information or assets? ` 
Le fournisseur auta-t-/l accès à des renseignements ou 4 des biens COMSEC désignés PROTÉGÉS et/ou CLASSIFIÉS? 
if Yes, indicate the lovel of sensitivity: 
Dans affirmative, indiquer le niveau de sensibiité ` 
. Will the suppher require access to extremely sensitive INFOSEC information or assets? 
Le fournisseur aura Li accès à des renseignements ou à des biens INFOSEC de nature extrémement délicate? 


Short Titte(s) of malerial / Titra(s) abrégé(s) du matèrie! ; 
Document Number / Numéro du document ` 


0. 8) Personnel security screening level required / Niveau de contrôle de la sécurité du personnel requis 


RELIABILITY STATUS CONFIDENTIAL [7] SECRET TOP SECRET 
COTE DE FIABILITE CONFIDENTIEL SECRET TRÉS SECRET 


TOP SECRET- SIGINT E NATO CONFIDENTIAL NATO SECRET | COSMIC TOP SECRET 
TRÈS SECRET — SIGINT NATO CONFIDENTIEL NATO SECRET | COSMIC TRÈS SECRET 


SITE ACCESS 
ACCÈS AUX EMPLACEMENTS 


Special comments: 
Commentaires Spéciaux ` 


NOTE: If mulliple levels of szeening aro identified, a Security Classification Guide must be provided. 
REMARQUE : Si plusieurs niveaux de contrále de sécurité son! requis, un aude de classification de Ia sécudié doli être fourni. 
HO. b) May unscreened personne! be used tor portions of the work? No Yes 
Du personne! sans autorísstion sécuritaire Peut se voir confier des parties du travai? Non Qui 


if Yes, will unsereened personnet be escorted? Yes 
Dans Faifirmative, le personnet en question sera-t-il escorté? Ovi 


INFORMATION! ASSETS / RENSEIGNEMENTS / BIENS 
11. a) Wel the supplier be required to receive and store PROTECTED and/or CLASSIFIED information ar essets on its site or — * 


premises? E ` Ovi 
Le fournisseur sera-t-il tenu de recevoir et d'entreposer sur place des renseignements ou des biens PROTÉGÉS eVou 
CLASSIFIÉS? 


11. b) Will the supplier be required to safeguard COMSEC Information or assels? Yes 
Le fournisseur sera-t-il teny dé protéger des renseignements ou des biens COMSEC? ` Non Out 


PRODUCTION 


41. c) Will the production (manufacture, and/or repair and/or modification] of PROTECTED and/or CLASSIFIED material or equipmant 
‘occur si the supplers site or premises? 
Les installations du fournisseur serviront-elles à la production (fabrication et/ou réparation et/ou modification) de matériel PROTEGE 


evou CLASSIFIE? 


INFORMATION TECHNOLOGY {IT} MEDIA 7 SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (T1) 


11. d) Will the supplier be required to use its IT systems to electronically process, produce or store PROTECTED and/or CLASSIFIED 
informalion or data? 
Le fournisseur sera-t-il tenu d'ulliscr ses propres systèmes informatiques pour (rater, produire ou stacker électroniquement des 
renseignements ou des données PROTÉGÉS ctou CLASSIFIÉS? 


4. e) Will thare be an electronic link between the supplier's IT systems and the government department or agency? f No Yes 


Disposera-t-on d'un fien électronique entre le systéme Informatique du foumisseur et celui du ministère ou de l'agence Non Oui > 


gouvcmementale? 


TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité à d i 


Page 12 of 14 


000055 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Ministère de la Justice : 
Canada Canada Contract number: 1940261208 


Contract Number / Numéro du contrat 


G nment Gouvernement 
gep of Canada du Canada i 


AREE 


T i i 
level(s) of safeguarding required at 


the suppber 


PART.C"'ícontinuedt. PARTIE? E E e 
For users completing the form manuatly use the summary chart below fo indicata Ihe catagory(üss) and 


site(s) ôr premises. ; , 
Les ullisateurs qui remplissent te formulaire manuellement doivent utiliser le tableau récapltutatt ci-dessous pour indiquer, pour chaque catégorie, les 


niveaux de sauvegarde requis aux installations du fournisseur. 


For users completing the form onlino (via ihe Intemet), the summary chart is automatically populated by your responses to previous questions. 
Dans le cas des utilisateurs qui remplissent le formulaire en figne (par temet), les réponses aux questions précédentes soni automatiquement saisies 
dang le lableau récapitulatif. * 


SUMMARY CHART / TABLEAU RÉCAPITULATIF 


PROTESTED CLASSIFIED : COMSEC 
PROTEGE CLASSIHÉ 
Tor AT y 


[intermabon ) Assets 
ets Den 


12. a) ts the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED? 
La desenption du travail visé par la présente LVERS est-elle de nalura PROTÉGÉE et/ou CLASSIFIEE? 


It Yos, classify this form by annotating the top and bottom in the area entitled “Security Classification". 
Dans l'affirmativo, classifier la présent formulaire en indiquant le niveau de sécurité dans la case intitulée 
« Classification de sécurité n au haut et au bas du tormulalre. 


12. b) Wall the documentation attached to this SRCL be PROTECTED and/or CLASSIFIED? 
La documentation associée à ta présente LVERS sera-t-elle PROTEGEE et/ou CLASSIFIÉE? 


if Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification" and indicate with 


attachments (e.g. SECRET with Attachments). 
Dans Vattirmative, classifier te présent formulaire en indiquant to niveau de sécurité dans ta caso intitulée 
a Classilication de sécurité » au haut ct au bas du formulaire et indiquer qu'il y a des plécos joints (p. ex. SECRET avec 


des piéces jointes). 


TOS/SCT 350-103(2094/12) | Security Ciassificalion / Classification de sécunté | ( X | a di 
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Released under the Access to Information Act / 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Ministère de la Justice 


Canada Canada Contract number: 1940261208 
Government ` Gouvernement Contract Number / Numéro du conirat 
Es of Canada du Canada 


Security Classification / Classification de sécurité 


PARTIDAAUTHORIZATION T. PARTIE DZTAUTORISATION SEE 
3, Organization Project Authority / Chargé de projet de l'organisme 


ame (print) - Nom (en letlres moulées) Title - Titre 


Jane Evans Evatuation Manager 


elephone No. - N° do téléphone E-mail address - Adresse coumiet 
4, Organization Securily Authorily / Responsable de la sécurilé de l'organisme 
lame (print) - Nom (en fettres moulées) Tille - Títre Signature 


Françoise Reaude\n Veput4 bso SE E 


" Wi 
elephone Na. - N° de téléphone Facsimile No.- H de télecopieur | E-mail address - Adresse courriel V “Dale kg fear 
pia- AS 3 -gA di ie ads iste gf OCT 1 7 2016 
cd 


5. Are there addilional instructions (e.g. Security Guide, Security Classification Guide) afiach: 


Des instructions supplémentaires (p. ex. Guide de sécurité, Guide de classification de la sécurilé) sont-elles jointes? WIN Non 


6. Procurement Officer / Agent d'approvisionnement 
ame (print) - Nom (en lettres moulées) Tle - Titre Signature 


> Yes 
Ovi 


eiephone No. - N° de téléphone ` | Facsinille No. - N* de téiécopient — | E-mall address - Adresse cournel Hoo MAU E 


7. Contracting Security Authority / Autorité contractante en mallère de sécurite 
amo (print) - Nom {en leltres mouldes) Tite - Titre Signature 


de tétéphone Facsimile No, - N° do télécopieur E-mail address - Adresse courriel 


TAS/SCT 350-103(2004/12) Security Classificotion / Classification de sécunté di 
proce i Canadá 
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Government of Gouvermement du , Supply Arrangement Solicitation’ Contract 
Bai Canada Canada Arrangement an matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
Fom - Ded E) P Ge lez on 6 astonar “kegs m Wo - Demancs 3 j a 2 
A R K ' 
COCONETU, TRATAN | ee adeo d ue UT * zs 
NATIONAL CAPITAL REGION Cisusen (1) av: (2) Lalow wit form part of fs PET due rene Aur: CHE 
REGION DE CAPITALE NATIONALE Les clauses 1 ef 2 G-Gasecus Ent parte du docament de ` craton z asie 
4 WELLINGT ST RESEARCH AND STATISTICS DIVISION (irt. wisi GA Get ten AA 
OTTANA ON KIA ONE Panerio proposat [T] Demanda oe ropata DEPARTHENT OF JUSTICE CANADA secdha o daua ost 
CANADA . ; : [x] . TT: LOUISE FREITAS 512-957-9632 2 
Canksd Cost mm 
PHONE: 613-946-4757 ` 284 WELLINGTON ST Ores vans et E ; 
PHONE: 613-946-4757 ; Hernán UI wee OTTAWA ON KIA ORB unb e 
RER RENTE E IAE CANADA — 0. - £à4-936-1722 ... .— 
olet cthormam Indeated here by Pis Crown, e? prese ane ta be e Cena fonds and mode acphcchie Canadan cese | andpsc ridere Gu NE tesa tant DUREE I cares, Pockets RE ae es Ter MR oo à + 2 
Mesas un vica tenes Tha Goode ani Services TA COST) la euctued hom uni Geer EAT ELE err rie whale the Paco aus es Connasserments at oun des ` Y». 
Gem GST ia included in Fa total setisaed cost, Prices indude packing packageg ad are FO. 88 Getirary charges] | viel nidis box bordeaux d 8ccómoagnament RESEARCH AND STATISTICS DIVISION 
ORSÉrIN OU) Wer ORG Pc gin, Cun oW Quis AC no eege, for provincial vests. bee ihe $upoh. Arrangement 1904062053 DEPARTMENT OF JUSTICE CANADA 
" " esta ES E T ATT: LOUiSE FREITAS 613-957-9632 
mee i'iesdicamon. présentes de a pari Se la Couronne, " pu serora cs 06 o ^ cs 224 WELLINGTON ST 
rendu se TPS sepa mn fom rame eth mm. Le TPS et vrei D cera wed CO OTTAWA ON K1A OH8 
or Kira hen rie pe 9 EAG Ee peering ctio e eco rrt e Reni — Te -| CANADA 


présentes Las tame municipales. ne Sepp! quent pes En ce QUI conmeme We taset prot ^C, vier TAN: 
CN 


3 Te "Vend" means Eu Ubro of Justico Canada and env giw parson authorieed to act on fe Home bahat. 
La “bowers” Óps.goe be Utoxawe de Justice Canada et toute a geg personne Sttignée pou le eernplacer, 
2, Tra teria anii Condens zéi ou vi SSC Dupply Anangianere Senat No C60Z T-120001/738/Z T been ce Vance and the Crown, as Canada, are heraby inctrporatad wio vx document. 


Lët emeng borari dune CAmnosenaei qe masba d'pprovissonnemet PASC, interven anke le jounmeeur ol la Couronne. rapréveriée pa’ ie Maisire de Travaux Publics at Services Oouvemacotgus Canada, at parsi le nombre de sore EB OZ T-120091/738/2T 
sort E partes dans les présqries. 


| ME From: De Tok Consignes Cose | Me of Gays | ` Fees Vat Led OST Tot iod 

` | YA M OA Y-A M O-J Code corsaire W ae jours "m Va Cue "oe TPS 

———————— ————— EEE ade er 
The following documents form part of this Contract: R 


13 This document entitled Supply Arrangement Contract {page 1-21; 
2)The Contract's clauses and annexes here attached. (page to 12): 
3) The Supply Arrangement Number E502T-120001/738/Z2T, including 
all clauses terms and conditíons; 

4)The Contractor's Quotation dated November 21,2016. 


00010! Performance Management Workshap 


H 


2016.12.06 | 2017.03.31 | 19040 2,808.00 24,505.00 


ban d a ite PO. oC - I 7/38 OF PRIE MECS 13 10 Fa cd 
The Vendor offers and to meta 10 the aper, upon Ihe ferns an CONTES sof at harm, Pha atachenerts thé sapiens axor $^ " s eat x 
PM waw . Erie td Perens en SE M ha price(s) act out IDE lor $10 a request BY recess! Ly à paca Y IPIN wb be COMMA be Me Sek n da LOK a 69 À 30 006 EI, €i noora M bau oU ME 


On-te Kiem rer se ir pe See ée en chte Ce te 1z. toa haars au saneocae, ox ser ooo Gaine 
» beurre Gic 368 PRÉ MOTORS € Gies CALE anf ux EITAN, réponse PERD [168860 par un " i estination 
éventus! serors cons dórées comma des ces de verts. comm 
Trane and eeng cl Vendor ` Nom v adress Gy Kier GELEET spate [77172777] ae RN Meer ER E EN 
A WENN Soper ac nor du HSM (er res rudes) à ad e l SE eg 


PERFORMANCE MANAGEMENT NETWORK 
954 SNOWSHOE CRES 

OTTAWA ON KIC 2Y4 

CANADA 


Phone: 613-424-2040 


Vardor Me N3 c Fourcameur ax Ho - N3 Ce 14:009: 
101669 à 
FES TAT EAE 


PE Erre 


s.19(1) 
s.20(1)(c) 


000058 


Government of Gouvernement du 
+ Canada Canada 


From - Ded Date of solicitation - Date de l'invitation à soumissionner 


COCONETU, TRAIAN 
NATIONAL CAPITAL REGION 
RÉGION DE CAPITALE NATIONALE 
284 WELLINGTON ST 

OTTAWA ON K1A OH8 


Clauses (1) and (2) below will form part of this: 
Les clauses 1 et 2 ci-dessous font partie du document de : 


Request for proposal L] Demande de proposition 


CANADA Contract Contrat 
PHONE: 613-946-4757 
FAX: Amendment C] Modification 


Accounting Office Code 
Code du bureau comptable 


All invoices, shipping bilis Le numéro figurant dans cette case 

doi être indiqué dans toutes les factures, 
tous les connaissements et tous les 
bordereaux d'accompagnement. 


1904062053 
Previous Value - Valeur précédente 284 WELLINGTON ST 


. Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must 
duties and excise taxes. The Goods ánd Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number ` 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.0.B. (including all delivery charges) | indicated in this box 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


A moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits | Amendment No Ho de la modification 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif. Les prix comprennen 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les 
présentes, Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matière inc./Decs. - Aug./Dim. 
d'approvisionnement. : 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 


- 


‘Supply Arrangement Solicitation/Contract 


Requisition No, - Demande 


RESEARCH AND STATISTICS DIVISION 
DEPARTMENT OF JUSTICE CANADA 
ATT: LOUISE FREITAS 613-957-9632 
284 WELLINGTON ST 

OTTAWA ON KIA OH8 

CANADA 


invoices - Original and two copies are to be sent to: 


Ord. Off - Bur. deman. Yr. - An. Ser. No - N° de série 


19040 19040 16 2053 


Destination 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Page 
of 2 
1 de 


Inspection Agency - Chargé de l'inspection 


Consignee at Destinataire au point 
destination unless de destination sauf 
specified herein. si indiqué ci-bas. 


Direct inquiries to: 

Adresser toutes demandes de rens, à : 
COCONETU, TRAIAN 
613-946-4757 


Factures - Remplir et envoyer l'original et deux copies à : 


RESEARCH AND STATISTICS DIVISION 
DEPARTMENT OF JUSTICE CANADA 


ATT: LOUISE FREITAS 613-957-9632 


OTTAWA ON K1A OH8 
CANADA | 


Revised Value - Montant Révisé 


s.20(1)(c) 


2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EG0ZT-120001/738/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Les conditions figurant dans Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de série&60Z T-120001/738/ZT 


sont incorporées dans les présentes. 


Description ` 


The following documents form part of this Contract: 


1) This document entitled Supply Arrangement Contract (page 1-2); 
2)The Contract's clauses and annexes here attached (page 1 to 12); 
3) The Supply Arrangement Number E60ZT-120001/738/ZT, including 
all clauses terms and conditions; 

4)The Contractor's Quotation dated November 21,2016. 


00010| Performance Management Workshop 


Solicitation closes - L'invitation à soumissionner prend fin le 


At- À 00:00:00 The Vendor offers and agrees to sell and su 


an offer to sell, 


On -Le 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vendor (type or print) 8 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


Name and address of Vendor - Nom et adresse du fournisseur 


PERFORMANCE MANAGEMENT NETWORK 
954 SNOWSHOE CRES 

OTTAWA ON KIC 2Y4 

CANADA 


Phone: 613-424-2040 


x 


Signature Date 


Your offer is accepted to the 
extent specified herein. 
Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


You are requested to supply 
| as ifidicated herein. 
[4 Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 


101689 
JUS 9200-11 (07/2006) 


From - De 
Y-AM D-J 


À à per to the Minister, upon the terms and conditions set out herein, includin 
Services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 


Return the signed copy forthwith. 


DE de retourner immédiatement 
une copie düment signée. x 


To-À Consignee Code No. of Days Fees /Val. Limit 
Y-A M D-J Code consignataire N° de jours Taux/Val. limite 


the attachments hereto, the supplies and/or 
by a potential supplier will be considered as 


F.O.B. Point - Point FAB 


Pursuant to Section 32i J 


Total Estimated Cost 
Coût global estimatif 


Telephone No. - N° de téléphone 
The Vendor hereby accepts/acknowledges this contract. 


Signature 


State point of manufacture/shipping of goods or where service is to be performed. 
Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu oü les 
services doivent étre rendus. 


$ 24,408.00 


GST Total Total . 


Total TPS 


2,808.00 24,408.00. 


Destination 


of the Financial Administration Act, funds are available. 
) de la loi sur la gestion des finances publiques des fonds 


— " 


Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


Title - Titre 


000059 


Government of 
+ Canada 


Financial Codes 
Codage financier 
0130-70024-15--5750 


The currency of this 


JUS 8208-4141 (9720007 


Gouvernement du 
Canaca 


Oes-rnozon 


-1100 


P.G. is - Le devise de 


Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Amount 
Montant 
21,600.00 


ce bon est 


Supply Arrangement Solicitation/Contra ct 


19046 


| Released under the Access to information Act / 
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Z 


syot” 


Contract Clauses Y D 


1. General 


The conditions of contract awarded under the Supply Arrangement E60ZT-120001/738/ZT will be in 
accordance with the resulting contract clauses of thé medium complexity template used for the bid 
solicitation template, which is set out in the Standard Acquisition Clauses and Conditions Manual issued by 
Public Works and Government Services Canada. 


2. Security Requirement 


No security requirements apply for this contract. The Contractor's proposed resources will use a visitor ` 
pass on the day of the workshops and will be escorted. 


3. Statement of Work 


The Work to be performed is detailed under Annex A of the contract. . 


4. Standard Clauses and Conditions 


All clauses and conditions identified in the contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada. 


4.1 General Conditions 


| f 
2010B (2016-04-04) General Conditions - Professional Services (Medium Complexity), apply to and form ES 
part of the contract. : 


5. Term of Contract 


5.1 Period of the Contract | | | 20 ka »" 


Prati 
À, 2016. 


The Work is to be performed during the period from contract award date to March 3 
5.2 Option to Extend the Contract 


No option to extend the term of the Contract apply. 


6. Authorities 
6.1 Contracting Authority 


, The Contracting Authority for the Contract is: 
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Name: Traian Coconetu 

Title: Senior Analyst and Contracting Officer 
Organization: Department of Justice Canada 

Address: 284 Wellington Street, Ottawa, Ontario, K1A 0H8 
Telephone: 613-946-4757 

E-mail address: traian.coconetu@justice.qc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 


, 6.2 Project Authority 
The Project Authority for the Contract is: 


Name: Shauna Martin 

Title: Researcher 

Organization: Department of Justice Canada 

Address: 284 Wellington Street, Ottawa, Ontario, KiA OH8 
Telephone: 613-941-4166 

E-mail address: shauna.martin@justice.gc.ca 


The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope of 
the Work can only be made through a contract amendment issued by the Contracting Authority. 


3 Contractor's Representative 
s.19(1) 


Name: 


Title: 

Organization: Pertormance Management Network 
Address: 954 Snowshoe Cres 

Telephone: 


7. Payment 
7.1 Basis of Payment - Firm Price 


In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm price as specified in Annex B for a cost of $ 24,408,00. Customs duties are 
included and Applicable Taxes are extra. 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 


7.2 Limitation of Expenditure 


1. Canada's total liability to the Contractor under the Contract must not exceed $ 24,408.00 
Customs duties are included and Applicable Taxes are extra. 
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2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being exceeded 
before obtaining the written approval of the Contracting Authority. The Contractor must notify the 
Contracting Authority in writing as to the adequacy of this sum: 

a. when it is 75 percent committed, or 

b. four (4) months before the contract expiry date, or 

c. as soon as the Contractor considers that the contract funds provided are inadequate for the 
completion of the Work, 


whichever comes first. 


3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting C 
‘Authority a written estimate for the additional funds required. Provision of such SEHR by the 


Contractor does not increase Canada's liability. 
7.3 Terms of Payment 


Monthly Payment 


Canada will pay the Contractor on a monthly basis for work performed during the month covered by | | 
the invoice in accordance with the payment provisions of the Contract if: ; | 


a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 


b. all such documents have been verified by Canada; 


c. the Work performed has been accepted by Canada. 


8. Invoicing Instructions 

The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the 
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 
Each invoice must be supported by a copy of time sheets to support the time claimed 


Invoices must be distributed as follows: 


The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for 
certification and payment. 


| 9. Certifications - Compliance 


Compliance with the certifications and related documentation provided by the Contractor in its bid is a 
condition of the Contract and subject to verification by Canada during the term of the Contract. If the 
Contractor does not comply with any certification, provide the related documentation or if it is determined 
that any certification made by the Contractor in its bid is untrue, whether made knowingly or 
unknowingly, Canada has the right, pursuant to the default provision of the Contract, to terminate the 
Contract for default. 


Page 4 of 12 | 
000064 


Act) o |! 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


E ef Department of Justice Ministère de la Justice CLAUSES AND ANEXES OF 
Canada Canada CONTRACT # 1940261680 


10. Applicable Laws 


The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 


11. Priority of Documents 


If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that su bsequently 
appears on the list. 


the Articles of Agreement; 

the general conditions 2010B (2016-04-04); 

Annex A, Statement of Work; 

Annex B, Basis of payment; 

the Contractor's bid dated November 21, 2016. 

If applicable, use the following clause when the requirement is a defence contract as defined in the 
Defence Production Act. 


moo D 


12. Travel and Living 
Pre-Authorized Travel and Living Expenses 


Canada will not pay any travel or living expenses associated with performing the Work. 


13. Liability 


< The Contractor is liable for any damage caused by the Contractor, its employees, subcontractors, or 


4gents to Canada or any third party. Canada is liable for any damage caused by Canada, its employees or 
agents to the Contractor or any third party. The Parties agree that no limitation of liability or indemnity 
provision applies to the Contract unless it is specifically incorporated in full text in the Articles of 
Agreement. Damage includes any injury to persons (including injury resulting in death) or loss of or 
damage to property (including real property) caused as a result of or during the performance of the 
Contract. 


14. Intellectual Property Infringement and Royalties 


1. The Contractor represents and warrants that, to the best of its knowledge, neither it nor Canada 
will infringe any third party's intellectual property rights in performing or using the Work, and that 
Canada will have no obligation to pay royalties of any kind to anyone in connection with the Work. 

2. If anyone makes a claim against Canada or the Contractor concerning intellectual property 
infringement or royalties related to the Work, that Party agrees to notify the other Party in writing 
immediately. If anyone brings a claim against Canada, according to Department of Justice Act, 
R.S., 1985, c. J-2, the Attorney General of Canada must have the regulation and conduct of all 
litigation for or against Canada, but the Attorney General may request that the Contractor defend 
Canada against the claim. In either case, the Contractor agrees to participate fully in the defence 
and any settlement negotiations and to pay all costs, damages and legal costs incurred or payable 
as a result of the claim, including the amount of any settlement. Both Parties agree not to settle 
any claim unless the other Party first approves the settlement in writing. 

3. The Contractor has no obligation regarding claims that were only made because: 

a. Canada modified the Work or part of the Work without the Contractor's consent or used the 
Work or part of the Work without following a requirement of the Contract; or 
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b. Canada used the Work or part of the Work with a product that the Contractor did not supply 
under the Contract (unless that use is described in the Contract or the manufacturer's 
specifications); or 

c. the Contractor used equipment, drawings, specifications or other information supplied to the 
Contractor by Canada (or by someone authorized by Canada); or 

d. the Contractor used a specific item of equipment or software that it obtained because of 
specific instructions from the Contracting Authority; however, this exception only applies if 
the Contractor has included the following language in its own contract with the supplier of 
that equipment or software: "[Supplier name] acknowledges that the purchased items will 
be used by the Government of Canada. If a third party claims that equipment or software 
supplied under this contract infringes any intellectual property right, [supplier name], if 
requested to do so by either [Contractor name] or Canada, will defend both [Contractor 
name] and Canada against that claim at its own expense and wil! pay all costs, damages 
and legal fees payable as a result of that infringement." Obtaining this protection from the — 
supplier is the Contractor's responsibility and, if the Contractor does not do so, it willbe — * 
responsible to Canada for the claim. 

.4. If anyone claims that, as a result of the Work, the Contractor or Canada is infringing its intellectual 
property rights, the Contractor must immediately do one of the following: 

a. take whatever steps are necessary to allow Canada to continue to use the allegedly 
infringing part of the Work; or 

b. modify or replace the Work to avoid intellectual property infringement, while ensuring that 
the Work continues to meet all the requirements of the Contract; or 

c. take back the Work and refund any part of the Contract Price that Canada has already paid. 


If the Contractor determines that none of these alternatives can reasonably be achieved, or if the 
Contractor fails to take any of these steps within a reasonable amount of time, Canada may choose either 
to require the Contractor to do (c), or to take whatever steps are necessary to acquire the rights to use 
the allegedly infringing part(s) of the Work itself, in which case the Contractor must reimburse Canada for 
all the costs it incurs to do so. 


15. No Responsibility to Pay for Work not performed due to Closure of Government Offices 


a. Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because of the 
evacuation or closure of government offices, and as a result no work is performed, Canada is not 
responsible for paying the Contractor for work that otherwise would have been performed if there 
had been no evacuation or closure. 

b. If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada is 
not responsible for paying the Contractor for work that otherwise would have been performed if the 
Contractor had been able to gain access to the premises. 


16. Translation of Documentation 


The Contractor agrees that Canada may translate in the other official language any documentation 
delivered to Canada by the Contractor that does not belong to Canada. The Contractor acknowledges that 
Canada owns the translation and that it is under no obligation to provide any translation to the Contractor. 
Canada agrees that any translation must include any copyright notice and any proprietary right notice that 
was part of the original. Canada acknowledges that the Contractor is not responsible for any technical 
errors or other problems that may arise as a result of the translation. 
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17. Replacement of Specific Individuals 


1. If specific individuals are identified in the Contract to perform the Work, the Contractor must 
provide the services of those individuals unless the Contractor is unable to do so for reasons 
beyond its control. 

2. If the Contractor is unable to provide the services of any specific individual identified in the 
Contract, it must provide a replacement with similar qualifications and experience. The ` 
replacement must meet the criteria used in the selection of the Contractor and be acceptable to 
Canada. The Contractor must, as soon as possible, give notice to the Contracting Authority of the 
reason for replacing the individual and provide: 

a. the name, qualifications and experience of the proposed replacement; and 
b. proof that the proposed replacement has the required security clearance granted by 
Canada, if applicable. 

3. The Contractor must not, in any event, allow performance of the Work by unauthorized 
replacement persons. The Contracting Authority may order that à replacement stop performing the 
Work. In such a case, the Contractor must immediately comply with the order and secure a further 
replacement in accordance with subsection 2. The fact that the Contracting Authority does not . | 
order that a replacement stop performing the Work does not relieve the Contractor from its 
responsibility to meet the requirements of the Contract. 


18. Ownership 


1. Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada 
after delivery and acceptance by or on behalf of Canada. 

2. However if any payment is made to the Contractor for or on account of any Work, either by way of 
progress or milestone payments, that work paid for by Canada belongs to Canada upon such 
payment being made. This transfer of ownership does not constitute acceptance by Canada of the 
Work or any part of the Work and does not relieve the Contractor of its obligation to perform the 

. Work in accordance with the Contract. 

3. Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the 
Work or any part of the Work until it is délivered to Canada in accordance with the Contract. Even 
after delivery, the Contractor remains responsible for any loss or damage to any part of the Work 
caused by the Contractor or any subcontractor. 

4. Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if 
requested by Canada, establish to Canada's satisfaction that the title is free and clear of all claims, 
liens, attachments, charges or encumbrances. The Contractor must execute any conveyances and 
other instruments necessary to perfect the title that Canada may require. 
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ANNEX A: STATEMENT OF WORK 


1 TITLE 
Performance Management Workshop 


2 OBJECTIVE 


To assist Department of Justice managers to understand the key priorities, responsibilities and 
concepts related to the new results framework. 


3 REQUIREMENT DESCRIPTION 


To refine the current Justice Canada outcomes framework of mandate coul nente key 
priorities, by providing a structured, collaborative, and capacity building approach. Managers d 
will be given the tools they need to manage by results and be in a position to report results 
when requested. 


3.1 Scope 


The session will build on the work completed to date and combine a hands-on workshop 
approach. Each workshop will be followed up with coaching, as needed. 


3.2 Tasks / Detailed Services 
Performance Management Network Inc. (PMN) will host three workshops of approximately 3.5 
to 4 hours each will be delivered in English with approximately 20-25 staff hosted on- site at 
Justice as follows: 


1. PMN will need to familiarize themselves with the current outcomes framework document 
provided by Project Authority. 
. 4. Based on the outcomes framework document, ‘PMN will design and facilitate three 
workshop sessions focusing on: 


1) Workshop # 1 scheduled for early December will focus on reviewing and successfully 
applying the key concepts associated with an outcomes based approach to refine the. 
current outcomes framework by participants. By the end of the workshop, participants will 
have completed or made progress on refining their respective outcome results 
statements. Once completed, the leads for each of the outcome areas would submit their 
revisions to the consultants for review and feedback post-session. 


2) Workshop #2, in early January, will focus on reviewing and successfully applying the 
key concepts associated with using performance indicators and targets to the revised 
outcomes framework by participants. By the end of the workshop, participants will have 
completed or made progress on refining their indicators for their respective outcomes 
area. Once completed, the leads for each of the outcome areas would submit their revised 
indicators and targets to the consultants for review and feedback post-session. 


3) Workshop # 3, in early February, will focus on successful implementation of an 
outcomes framework. By the end of the workshop, participants will fully understand the 
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key steps necessary for successful implementation (data collection, analysis, reporting 
and use) of the Justice outcomes framework. 


3. With a month between each workshop, PMN will provide coaching to managers, as needed, 
in order to complete assigned tasks / homework from the workshops. 

4. PMN will provide the Project Authority with a workshop summary at the end of each 
session detailing the progress to date and next steps. The Project Authority will provide 
input on next steps, as required. 


— 


Tasks Deliverable 


Workshop # 1 and December 2016 


Summary Notes 


Prepare for and deliver 
Workshop # 1 


Workshop # 2 and January, 2017 


Summary Notes 


Prepare for and deliver 
Workshop # 2 


Workshop # 2 and February, 2017 


Summary Notes 


Prepare for and deliver 
Workshop # 3 


Personalized feedback Ongoing / March 31, 
on outcomes framework | 2017 


Post-session Coaching 


Language Requirements 
Workshops and materials. will be provided in English. 


Location of Service Delivery 
The workshops will be held in Ottawa, Ontario. A Justice Canada meeting room will be used 
and therefore no travel or venue cost will be required. 
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ANNEX B: BASIS OF PAYMENT 
In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 


Contractor will be paid a firm price as specified below for a cost of $ 21,600.00. Customs duties are 
included and Applícable Taxes are extra. 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 


$2,808.00 
Total Cost $24,408.00 
s.19(1) 
s.20(1)(c) 


ITS 
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ANNEX D :RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


|| + Dé ot Apres Mricsre data Justine 
Carada 


Guideline on Completing the Recipient Electronic 
Payment Regisiration Form 
Recipient information 


The following infotmstion is fequiréd to process the registration 
farm: 


. Individual recipient: full nime and remittance address. 


‘Organizational recipient: legal name of the company and 
remiiisnos address (es shown on invoice). 


Banking information - Renseignements bancaire 


www.justice.gc.ca/eng/contact/enrol-inscri.html 


RECIPIENT ELECTRONIC 


REQUEST EGISTRATION SG) 


protons B 
Pictectsd' 


DEMANDE D'ADHÉSION DU 
ATEMENT 


Marche à suivre pour remplir le formulaire de 
demande d'adhésion du bénéficiaire au paiement 
électronique 

Renseignements sur le bénéficiaire 


Les venseignemerés suivants doivent être fourrés pour que le 
formulaire d'inscription soit rae : 


Personne bénéficiaire : nom complet et adresse pour l'avis 
de paiement. 
Organisation bénéficiaire : dénomination setzte de 


forganiss jon et adresse pour las de paiement (tel 
qu'edigquées sur ta facture}. 


bed Example / Exempic M 
pou ae ee rer Keg dtt non660n 
Ia Mod, o 
em Dokare 
Signsturo 
PUIG LJAA GIG — qqqegqqeqe 
pem: ———  —À' LÁ 
D 3 « 
Morse do - write 


- Lect Cumba + not raquinsd. 
Z. Er get, rumbas + S gaer, ` 
3: Cette, macker- 3 Spits. 


d. Armut number = ny Sow o8 your cheat, 


Consent 

This section must be completed, signed and dated by the 
appropriate recipien: in order for the request fc be authorized or 
electronic payments la be modded. 


Sending the form to the Department of Justice 


Send the duly completed farm ta MON -DPFESustice: goca 
or by mail to: 


For Goods and Services Suppliers 


Master Data Verder Oficer 
Accounting Operations 
Department of Justioe Canada 
284 Wellington Sireet, EMB-1347 
Ottawa, Ontario 

KIA GRE 


For Grants end Contributions 
Manager, Grants and Contributions Financial Services: 
Departmen of Justice Canada 
284 Wallington Street. EMB-6248 
Otawa, Oniato 
TA Hg 

KKH UE 


LE 

4 * 5a wecpdt 3 

1. Mear 42 Cestino. - à eni mt, 

* Muerte ds paryk- Vel quini pest sut velle SENE 


Consentement 
Cete section dot étre remplis, signée et datée parle 


bénéficisire visé pour que Ia demande d'adhésion ou de 
madification des paiements électroniques soit accepiée 


Envoi de votre demande au ministère de Ja Justice Canada 


Envoyer le formulaire dûment complété à 
MOV DFrz(bjustice.ge.cx ou par courtier à í 


Pour les fournisseurs de biens ef services 


Agent des données principales fournisseurs 
Cipérations compiatsiss 

Ministère de Ix Justice Canada 

284 rue Wallington, ECE-1347 

Ottawa (Cintsrio) 

KIAGËS 


Pour les subventions et les contributions 


Gestioenaire, services financiers de 
Subventions e contributions 
Ministre de la Justice Canada 

284 rue Wellington, EGE-5245 
Ciara (Ontario) 

KIA GHS 


Canadit 
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apa 1S PEE 
; tonge SCH 

d A verti des gece de iz 
z penis an des ence a PRE M Pëtzer, 


Your perscais] rte) de requesied and compded py he Deparment or 
duetos Canada foc ine purpose of Leg e ect stroke payments, This 
infcermszon vad te pratected undies te prowtsions of the Privacy Act. 


WIFORTANT: Must be a Canadian recipient hotding a bank account in Canadian dollars. 
IAPORTANT: Le bénéficiaire dod être citoyen canadien et détenir un compte bancaire en devises canadienses, 


TYPE OF REQUEST - TYPE DE DEMANDE 
A} 


my NEW w (ri CIS (co CH Enston 23:3 lrtatitees (ERY 
Huet: | ot Gre (cen Echange de acres qz3mafisée s. 

Li i ANSTIEG qa, oO ‘Ba "len (peovise 3 rex wa cheque] 
MR + uiia ur SERM (o unt reveal cheque | 


as Sech pat: Etisrhands (D 
EE Ee 


peer ta mention anne ") ria SS 


n J tme Zenn Dale t erohiange (EH) to Deed zepest (00) 
ei e ficare de Hrerëee nn aes En al ceo are ET 


RECIPIENT INFORMATION - INFORMATION DU BÉNÉFICIAIRE 


Name of QUE oaa ARENG earvans Name and PT) Non fe l'ocgantseson vereor eor cliens e (Nom et HDF} 


Eis Age 


Postal cate - Cod peeta 


Prase ach 3 volg CHEQUE ity amp: Latour exti vour Sando ROMA. 

Veuttez piere un - f? vts ne FO pes un théque POAT tz: menzion " sm". vele rempir és champs 
ett voe fi i5 ta "E caue d 

Fianetal Incdtiucon reo 

MN de fission n 


Postal code «Code Goes 


MEE 


——M 


Erat ASIE - Coumi 


e 


PRIVACY CONSENT - CONSENTEMENT 


ësst as C 
SE ere: 


Fagidszdon:Áttecebén 

ginem du Cares a dé 
BEEN ec reat 
none hia SERIES oli Se 


es, TAR Es ie 
tunes 
e Le acorns que 
ni cons En £t $ dins P 


ime inentèr 


Tane x. ord CX SES TE xl 


PROCESSED SY 
TRAITE DAR 
MENEIEDEY 


MÉI CAR. 


EE 


MUD TE PRA 2 Ca na da 
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Delivery Requirements Outside a Comprehensive Land Claims Settlement Area 
The Contract is not to be used for deliveries within a Comprehensive Land Claims Settlement Area 
(CLCSA). All requirements for delivery within a CLCSA are to be processed individually. 


.1. Security Requirements 
There is no security requirement applicable to this Contract. 


2. Statement of Work 

This Contract is being issued for the requirement of Professional Services Functional Review of 
Communications for the Department of Justice Canada under the ProServices Supply Arrangement 
(SA) method of supply which specifically covers requirements for below the NAFTA threshold 

- (including taxes, travel and living, amendments, etc.). The work to be performed is detailed under 
Appendix "A" Statement of Work. 


3. Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the 
Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and- 
guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and 
Government Services Canada. 


3.1 General Conditions 
2010B (2016-04-04), General Conditions - Professional Services (Medium Complexity) apply to 
and form part of the Contract. 


4. Term of Contract 
The Work is to be performed from Date of Award to March 31, 2017. 


5. Authorities 


5.1 Contracting Authority 

The Contracting Authority for the Contract is: 
Kayla Pordonick 

Senior Contracting Officer 

Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-301-9709 

Email: Kayla.Pordonick@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes 
to the Contract must be authorized in writing by the Contracting Authority. The Contractor must 
not perform work in excess of or outside the scope of the Contract based on verbal or written 
requests or instructions from anybody other than the Contracting Authority. 


5.2 Project Authority 

The Project Authority for the Contract is: 
Shirley Anne Off 

Director General, Communications Branch 
Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-957-9596 


Email: ShirleyAnne.Off@justice.qc.ca 


The Project Authority is the representative of the department or agency for whom the Work is . 
being carried out under the Contract and is responsible for all matters concerning the technical 
content of the Work under the Contract: Technical matters may be discussed with the Project 
Authority; however the Project Authority has no authority to authorize changes to the scope of 
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the Work. Changes to the scope of the Work can only be made through a contract amendment 
issued by the Contracting Authority. 


5.3 Contractor's Representative 


s.19(1) 


Telephone: 
Email 


Payment 


6.1 Basis of Payment 
For the Work described in Annex A — Statement of Work: 


In consideration of the Contractor satisfactorily completing all of its obligations under the 
Contract, the Contractor will be paid a firm price of $21,600.00. Customs duties are included and 
Applicable Taxes are extra. 


Canada will not pay the Contractor for any design changes, modifications or interpretations of 
the Work, unless they have been approved, in writing, by the Contracting Authority before their 
incorporation into the Work. 

Please see 6.2.1.1 Schedule of Milestones below for the schedule of milestones. 

6.2 Method of Payment 

6.2.1 Milestone Payments 


Canada will make milestone payments in accordance with the Schedule of Milestones outlined 
in 6.2.1.1 below and the payment provisions of the Contract if: 


a) an accurate and complete invoice and any other documents required by the Contract 
have been submitted in accordance with the invoicing instructions provided in the 
Contract; 

b) all such documents have been verified by Canada; 

C) all work associated with the milestone and as applicable any deliverable required has 


been completed and accepted by Canada. 


6.2.1.1 Schedule of Milestones | 
The Contractor will be paid in accordance with the Schedule of Milestones table below. 


FIRM PRICE TO 
BE PAID 


$ 10,200.00 
$ 11,400.00 
6.2.2 Payment by Direct Deposit 


Payments by direct deposit will be subject to Article 14 — Payment Period and Article 15 - 
Interest on Overdue Accounts, set out in 2010B (2016-04-04) General Conditions — Professional 
Services (Medium Complexity), forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor must complete and submit to 
the Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex 
B. The form can also be obtained from the Department of Justice internet site at: 


http://www. justice.qc.ca/eng/contact/enrol-inscri.htmi. 
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It is the sole responsibility of the Contractor to ensure that the information and account number 
submitted to Canada via their Recipient Electronic Payment Registration Request Form is up to 
date. Should the Contractor's information within the Recipient Electronic Payment Registration 
-Request Form not be accurate or up to date, the provisions identified herein under Article 14 — 
Payment Period and Article 15 - Interest on Overdue Accounts, set out in 2010B (2016-04-04) 
General Conditions — Professional Services (Medium Complexity), forming part of this Contract 
will not apply, until the Contractor corrects the matter. 


7. Accounts and Audit 

The Contractor must keep proper accounts and records of the cost of performing the Work and of all 
expenditures or commitments made by the Contractor in connection with the Work, including all 
invoices, receipts and vouchers. The Contractor must retain records, including bills of lading and 
other evidence of transportation or delivery, for all deliveries made under the Contract. 


if the Contract includes payment for time spent by the Contractor, its employees, representatives, 
agents or subcontractors performing the Work, the Contractor must keep a record of the actual time 
spent each day by each individual performing any part of the Work. 


Uniess Canada has consented in writing to its disposal, the Contractor must retain all the information 
described in this section for six years after it receives the final payment under the Contract, or until 
the settlement of all outstanding claims and disputes, whichever is later. During this time, the 
Contractor must make this information available for audit, inspection and examination by the 
representatives of Canada, who may make copies and take extracts. The Contractor must provide all 
reasonably required facilities for any audit and inspection and must furnish all the information as the 
representatives of Canada may from time to time require to perform a complete audit of the Contract. 


The amount claimed under the contract, calculated in accordance with the Basis of Payment 
provision in the Articles of Agreement, is subject to government audit both before and after payment 
is made. If an audit is performed after payment, the Contractor agrees to repay any overpayment 
immediately on demand by Canada. Canada may hold back, deduct and set off any credits owing 
and unpaid under this section from any money that Canada owes to the Contractor at any time 
(including under other contracts). If Canada does not choose to exercise this right at any given time, 
Canada does not lose this right. 


8. Invoicing Instructions 

The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of 
the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed. 


Invoices must be distributed as follows: 
a) The original and one (1) copy must be forwarded to the following address for certification and 
payment: 


Cynthia Robillard 

Administrative Officer, Communications Branch 
Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-404-5682 


Email: Cynthia. Robillard@justice.qc.ca 


9. No Responsibility to Pay for Work not performed due to Closure of Government Offices 
(a) Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because of the 
evacuation or closure of government offices, and as a result no work is performed, Canada is not 
responsible for paying the Contractor for work that otherwise would have been performed if there 
had been no evacuation or closure. 
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(b) If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or 
agents cannot obtain access to government premises and, as a result, no work is performed, 
Canada is not responsible for paying the Contractor for work that otherwise would have been 
performed if the Contractor had been able to gain access to the premises. 


10. Certifications Compliance 

The continuous compliance with the certifications provided by the Contractor in its bid and the 
ongoing cooperation in providing associated information are conditions of the Contract. Certifications 
are subject to verification by Canada during the entire period of the Contract. If the Contractor does 
not comply with any certification, fails to provide the associated information, or if it is determined that 
any certification made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, 
Canada has the right, pursuant to the default provision of the Contract, to terminate the Contract for 
default. | 


11. Applicable Laws 
The Contract must be interpreted and governed, and the relations between the parties determined, 
by the laws in force in Ontario. 


12. Priority of Documents 
If there is a discrepancy between the wording of any documents that appear on the list, the wording 
of the document that first appears on the list has priority over the wording of any document that 
subsequently appears on the list. 

(a) the Articles of Agreement; 

(b) the general conditions 2010B (2016-04-04) General Conditions — Professional Services . 

(Medium Complexity); 

(c) Annex A, Statement of Work; 

(d) Annex B, Recipient Electronic Payment Registration Request Form; 

(e) Supply Arrangement Number E60ZT-152199/088/ZT; and 

(f) the Contractor's bid dated October 20, 2016. 


13. Translation of Documentation 

The Contractor agrees that Canada may translate in the other official language any documentation 
delivered to Canada by the Contractor that does not belong to Canada. The Contractor 
acknowledges that Canada owns the translation and that it is under no obligation to provide any 
translation to the Contractor. Canada agrees that any translation must include any copyright notice 
and any proprietary right notice that was part of the original. Canada acknowledges that the 
Contractor is not responsible for any technical errors or other problems that may arise as a result of 
the translation. 


14. Replacement of Specific Individuals 

If specific individuals are identified in the Contract to perform the Work, the Contractor must provide 
the services of those individuals unless the Contractor is unable to do so for reasons beyond its 
control. 


If the Contractor is unable to provide the services of any specific individual identified in the Contract, 
it must provide a replacement with similar qualifications and experience. The replacement must meet 
the criteria used in the selection of the Contractor and be acceptable to Canada. The Contractor 
must, as soon as possible, give notice to the Contracting Authority of the reason for replacing the 
individual and provide: 

(a) the name, qualifications and experience of the proposed replacement; and 

(b)  proofthat the proposed replacement has the required security clearance granted by 

Canada, if applicable. 


The Contractor must not, in any event, allow performance of the Work by unauthorized replacement 
persons. The Contracting Authority may order that a replacement stop performing the Work. In such 
a case, the Contractor must immediately comply with the order and secure a further replacement in 
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accordance with subsection 2. The fact that the Contracting Authority does not order that a 
replacement stop performing the Work does not relieve the Contractor from its responsibility to meet 
the requirements of the Contract. 


15. Ownership 
Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada after 
delivery and acceptance by or on behalf of Canada. 


However if any payment is made to the Contractor for or on account of any Work, either by way of 
progress or milestone payments, that work paid for by Canada belongs to Canada upon such 
payment being made. This transfer of ownership does not constitute acceptance by Canada of the 
Work or any part of the Work and does not relieve the Contractor of its obligation to perform the Work 
in accordance with the Contract. 


Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the Work 
or any part of the Work until it is delivered to Canada in accordance with the Contract. Even after 
delivery, the Contractor remains responsible for any loss or damage to any part of the Work caused 
by the Contractor or any subcontractor. 


Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if 
requested by Canada, establish to Canada's satisfaction that the title is free and clear of all claims, 
liens, attachments, charges or encumbrances. The Contractor must execute any conveyances and 
other instruments necessary to perfect the title that Canada may require. 


16. Liability 

The Contractor is liable for any damage caused by the Contractor, its employees, subcontractors, or 
agents to Canada or any third party. Canada is liable for any damage caused by Canada, its 
employees or agents to the Contractor or any third party. The Parties agree that no limitation of 
liability or indemnity provision applies to the Contract unless it is specifically incorporated in full text in 
the Articles of Agreement. Damage includes any injury to persons (including injury resulting in death) 
or loss of or damage to property (including real property) caused as a result of or during the 
performance of the Contract. 


17. Intellectual Property Infringement and Royalties 

The Contractor represents and warrants that, to the best of its knowledge, neither it nor Canada will 
infringe any third party's intellectual property rights in performing or using the Work, and that Canada 
will have no obligation to pay royalties of any kind to anyone in connection with the Work. 


If anyone makes a claim against Canada or the Contractor concerning intellectual property 
infringement or royalties related to the Work, that Party agrees to notify the other Party in writing 
immediately. If anyone brings a claim against Canada, according to Department of Justice Act, R.S., 
1985, c. J-2, the Attorney General of Canada must have the regulation and conduct of all litigation for 
or against Canada, but the Attorney General may request that the Contractor defend Canada against 
the claim. In either case, the Contractor agrees to participate fully in the defence and any settlement 
negotiations and to pay all costs, damages and legal costs incurred or payable as a result of the 
claim, including the amount of any settlement. Both Parties agree not to settle any claim unless the 
other Party first approves the settlement in writing. 


The Contractor has no obligation regarding claims that were only made because: 

a) Canada modified the Work or part of the Work without the Contractor's consent or used 
the Work or part of the Work without following a requirement of the Contract; or 

b) Canada used the Work or part of the Work with a product that the Contractor did not 
supply under the Contract (unless that use is described in the Contract or the 
manufacturer's specifications); or 

c) the Contractor used equipment, drawings, specifications or other information supplied to 
the Contractor by Canada (or by someone authorized by Canada); or 
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d) the Contractor used a specific item of equipment or software that it obtained because of 
specific instructions from the Contracting Authority; however, this exception only applies if 
the Contractor has included the following language in its own contract with the supplier of 
that equipment or software: "[Supplier name] acknowledges that the purchased items will 
be used by the Government of Canada. If a third party claims that equipment or software 
supplied under this contract infringes any intellectual property right, [supplier name], if 
requested to do so by either [Contractor name] or Canada, will defend both [Contractor 
name] and Canada against that claim at its own expense and will pay all costs, damages 
and legal fees payable as a result of that infringement." Obtaining this protection from the 
supplier is the Contractor's responsibility and, if the Contractor does not do so, it will be 
responsible to Canada for the claim. 


If anyone claims that, as a result of the Work, the Contractor or Canada is infringing its intellectual 
property rights, the Contractor must immediately do one of the following: 
a) take whatever steps are necessary to allow Canada to continue to use the allegedly 
infringing part of the Work; or 
b) modify or replace the Work to avoid intellectual property infringement, while ensuring that 
the Work continues to meet all the requirements of the Contract; or 
c) take back the Work and refund any part of the Contract Price that Canada has already 
paid. 


If the Contractor determines that none of these alternatives can reasonably be achieved, or if the 
Contractor fails to take any of these steps within a reasonable amount of time, Canada may choose 
either to require the Contractor to do (c), or to take whatever steps are necessary to acquire the 
rights to use the allegedly infringing part(s) of the Work itself, in which case the Contractor must 
reimburse Canada for all the costs it incurs to do so. 
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ANNEX A - STATEMENT OF WORK 


1. Title 
Functional Review of Communications at the Department of Justice Canada 


2. Background 

Since early 2015, the Communications Branch at the Department of Justice Canada has been 
engaged on how best to position itself to excel, given the rapidly changing nature of the 
communications function, particularly in a digital environment. 


Changes in how Canadians and public servants receive their information, the move to a single 
government-wide web presence, the digital-by-design initiative, a new Communications Policy of the 
Government of Canada, and the Government's commitment to enhanced transparency are all adding 
to the pressures to modernize the communications function. 


In planning for this transformation, the Communications Branch management team explored new 
models for service delivery, gaps in skill sets and other human resource planning. 


To complement that earlier work and to inform next steps with input from an additional perspective, 
the Communications Branch is seeking the services of a contracted supplier to undertake a functional 
review. 


3. Objectives 
The Communications Branch requires the services of the Contractor to: 


"Conduct a review of the current activities and services of the Communications Branch; 

= Analyze the alignment of those communications activities to the current and future 
requirements of the department and the government; 

* Provide observations and recommendations on potential adjustments to roles, services, 
processes and application of resources to meet those requirements; and 

= Make suggestions on implementation strategies to enable any required changes to be made 
effectively. 


4. Assumptions and Specific Scope of the Requirement 
In addition to reviewing and analyzing background documents, the Contractor will engage, through a 


series of interviews, with a small but representative number of Branch senior management and 
employees, departmental, Ministerial and central agency officials. The Contractor would also engage 
up to two similar government organizations to assess their approannas to meeting the challenges of 
communicating in the current environment. 


The final report from the Contractor will be delivered by March 31, 2017. 

5. Reference Documents 

The Contractor will meet with the Project Authority or a designated official, to receive and go over a 
number of background documents related to the operations and management of the Communications 
Branch at the Department of Justice Canada. 


6. Tasks, Activities, Deliverables and Milestones 


Stage I — Project Initiation 

The Contractor will meet with the Project Authority in order to clarify roles and responsibilities, identify 
necessary background documents and finalize the detailed work plan. 

Due Date: on a date agreed upon between the Project Authority and the Contractor, upon award of 
the Contract. 
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Stage Il — Informational Gathering 
The Contractor will review and analyze background documents and conduct up to twelve (12) 
interviews with key players in four areas — Branch senior managers, senior departmental clients, 
representatives of the Minister's Office, and répresentatives of key central agencies. The Contractor 
will also conduct interviews with up to two similar government organizations to assess their 
approaches to meeting the challenges of communicating in the current environment. The purpose of 
this stage wil! be for the Contractor to: 

e Establish current service levels and approaches in the Directorate; 

e Define current and future priorities for communications services; 

e Identify options for future approaches to meet emerging communications challenges 
Due Date: To be determined between the Contractor and Project Authority, but no later than January 
27, 2017. 


Stage III - Analysis & Draft Report 
The Contractor will review the accumulated data and opinions, leading to the development of a draft 
report. Further discussions with Branch managers might be required at this point to validate 
information and recommended approaches. The Contractor will provide a draft report that identifies: 
e Emerging issues | 
e Possible or recommended changes to activities or approaches 
e Implementation strategies to move forward 
Due Date: To be determined between the Contractor and Project Authority, but the draft report must 
be submitted no later than February 24, 2017. 


Stage IV — Final Report & Presentation 

The final report from the Contractor will include final observations and recommendations on issues 
related to future performance, and ideas on implementation of proposed changes. In addition, a 
PowerPoint presentation will be prepared by the Contractor for presentation to senior management in 
the Communications Branch. 

Due Date: The final report must be submitted and the presentation must be given no later than March 
31, 2017. 


7. Specifications and Standards 
All materials delivered by the Contractor shall become the property of the Department of Justice 


Canada. The Department shall have full rights to duplicate, use and disclose in any manner for the 
purposes of the Government of Canada. 


8. Reporting Requirements 
The Contractor shall participate in teleconference/meetings on a regular basis and as requested with 


the Department. Key departmental points of contact within the Communications Branch will be 
identified for the Contractor. 


9. Project Management Control Procedures 
The Project Authority will ensure that the contract is delivered and completed on time according to 


the Contractor's proposal, on budget and will certify that the work is of acceptable quality. The 
Contractor will provide weekly progress reports by email to the Project Authority, or a designated 
person, which will identify the work that has been performed, by whom and the total amount of hours 
worked. 


9.1 Justice Canada Obligations 

The Department will liaise with the Contractor and provide access to departmental officials as 
required, as well as all relevant background and reference material. 

9.2 Contractor's Obligations 


The Contractor must be prepared to participate in meetings on a regular basis and as requested. The 
Contractor must provide all deliverables outlined in this document. 
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10. Location of Work, Work Site and Delivery Point 

The work of the Contractor will be conducted off site, with the exception of meetings with 
Departmental officials, at Justice Headquarters (284 Wellington Street, Ottawa). All deliverables will 
be submitted to the Department through email. 


11. Language of Work 
The language of work will be in English. The final report will be delivered in English. 
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ANNEX B - RECIPIENT ELECTRONIC PAYMENT REGISTRATION 


REQUEST FORM 


+ Department of Justice Ministère de la Justice RECIPIENT ELECTRONIC BEN NIAE D'ADHÉSIO! Protégé B 
Canada Canada PAYMENT REGISTRATION JAIRE AU PAIEMENT 
REQUEST NIQUE Protected B 


Guideline on Completing the Recipient Electronic 


Payment Registration Form 


Recipient information 


The following information is required to process the registration 
form ` 


Individual recipient: full name and remittance address. 


Organizational reciplent: legal name of the company and 
remittance address (as shown on invoice). 


Banking information - Renseignements bancaire 


Marche à suivre pour remplir le formulaire de 
demande d'adhésion du bénéficiaire au paiement 
électronique 


Renseignements sur le bénéficiaire 


Les renseignements suivants doivent étre fournis pour que le 
formulaire d'inscription solt traité : 


Personne bénéficiaire : nom complet et adresse pour l'avis 
de paiement. 


Organisation bénéficiaire : dénomination sociale de 
f'organisation et adresse pour l'avis de paiement (tel 
qu'indiquées sur la facture). 


Names ftem 
FO Be cR 0m 
Sty Vite, Ganaca HOH CHO 


MOI 999009899085 


MÀ 


1 
1. Cheque number - net required. 
E Branch number - 5 digits, 
+ Institution number - 3 digits. 


i Account number « as shown on your cheque. 


Consent 


This section must be completed, signed and dated by the 
appropriate recipient in order for the request to be authorized or 
electronic payments to be modified. 


Sending the form to tho Department of Justice 


Send the duly completed form to MDV DPF(justice gc.ca 
or by mail to: 


For Goods and Sarvices Suppliers 


Master Data Vendor Officer 
Accounting Operations 
Department of Justice Canada 
284 Wellington Street, EMB-1347 
Ottawa, Ontario 

K1A 0H8 


For Grants and Contributions 


Manager, Grants and Contributions Financial Services 
Department of Justice Canada 

284 Wellington Street, EMB-6248 

Ottawa, Ontario 

K1A 0H8 


Example / Exemple 


Psy t^ the order ct aw D ! — 
Payez à fora ce s 
Ki Dollars 
——— 


He 
Cheque eg 0000000 


D 


Signature 
999699 Fe qu 


LÁ 


4 
1 Humétre du fhéque « non requis 
2. tfumwre de ta succursale - $ chines. 
3. Numéro ds finsetution - 3 ehren, 
4. hararo de compte - tel au'indique zur votre chzque 


Consentement 


Cette section doit étre remplie, signée et datée par la 
bénéficiaire visé pour que la demande d'adhésion ou de 
modification des paiements électroniques soit acceptée. 


Envoi de votre domando au ministère do la Justice Canada 


Envoyer le formulaire düment complété à 
MDV_DPF@justice.gc.ca ou par courrier a: 


Pour les fournisseurs de biens et services 


Agent des données principales foumisseurs 
Opérations comptables 

Ministére de la Justice Canada 

284 rue Wellington, ECE-1347 

Ottawa (Ontario) 

K1A 0H8 


Pour les subventions et les contributions 


Gestionnaire, services financiers de 
Subventions et contributions 
Ministére de la Justice Canada 

284 rue Wellington, ECE-6248 
Ottawa (Ontario) 

K1A 0H8 


JUS 778 v) 291611) p. 1 


Canada 
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000083 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


EI Department of Justice Ministère de la Justice Contract # 1927962110 
Canada Canada 
Harley House Consultants Inc. 
i t Department cf Justice Ministre de la Justion RECIPIENT ELECTRONIC MANDE D'ADHÉSION DU Protégé B 
Canada PAYMENT REGISTRATION BENET FICIAIRE AU PAIEMENT 
REQUEST RONIQUE Protscted B 


PRIVACY NOTICE - AVIS CONCERNANT LA PROTECTION DES RENSEIGNEMENTS PERSONNELS 


Y our personal information is requested and complied by the Department of ` Vos renseignements personnels sont demandés el compiés par fe mmistére 

Justice Canada far the purpose of issuing electronic payments. This de ta Justice Canada afin de permettre que fe paiement électronique soa 

information wil be protected unies the provissons of the Privacy Act, effectué. Ces renseignements seront protégés en vertu des dispositions de ia 
Loi sur b protection des renseignements personnels. 


IMPORTANT: Must be a Canadian recpient holding a bank account in Canadian dollars 
IMPORTANT: Le bénéficiaire doit être citoyen canadien et détenir un compte bancaire en devises canadiennes. 


DPE OF REQUEST - TYPEDE DEMANDE 


New » 0] Direct Deposit (DD) p Electronic Data Interchange (EDI) 
Nouveau Dépôt direct (DO) Échange de données informatssées (EDI) 


TT Are iment a Ll Banking infonmalion (provide a new void cheque) 
Modfication des mer bancares (fournir un nouveau chèque portant b mention " annulé ^) 


{DD} lo Eectronic Data Interchange (EDI) 
m p es a Deponi GD yr emere données Ee, 


a g from Electronic Data Interchange (EDI) to Direct Deposit (DO) 
? de téchange de données infomatisées (EDI) au dépôt direct (DD) 


RECIPIENT INFORMATION - INFORMATION DU BÉNÉFICIAIRE 


Name of organizatioindividuat/public servant (Name and PRI) - Nom de forganisatior/Personne/fonctionnatre (Nom et CIDP) 


City Vale 7 7 GE pe - get meer 
[BANKING INFORMATION - RENSEIGNEMENTS BANCAIRES 


Please attach a void cheque. If you do not attach a vox! cheque, completo the fiekis below wih your banking mformalan. 

Veuitez joindre un ceque portant là mention * annulé *. Si vous ne jaignez pas un chèque poranil £a mention * annulé *, veuifez rempli les champs 
concernant vos renseignements bancaires qui figurent Cidessous. 

Financial Institution No. Branch No, 

N* de finsiitulion fnsncière N° de ls succursale 


Financial Institute Address - Adresse de l'institution financière 


Ciy-Vie — Seefe x oon peel i 


PAYMENT CONTACT - PERSONNE-RESSOURCE POUR LE PAIEMENT 
Name - Nom 


PRIVACY CONSENT - CONSENTEMENT 


Authonzation: |, as ihe organization/feapient entitled 10 receive payments, Autonsation A tire de bénéficiare des paiements, fautonse le Recnveur 


authorize the Receiver General for Canada to deposit the payments général du Canada à déposer (es paiemenis électroniquement dans le compte 
electronicaly into the account specified above unti further notce, | susmentionné, et ce, jusqu'à nouvel ordre, Je reconnais que les 

acknowledge that all the banking information provided wi be eniered inthe renseignements bancaires fournis seront consignes dans le système financier 
Departmental Financial System. | have read and understand {his form niinisténel. J'ai lu et je comprends le présent formulaire, 


Name of Authorized Offidal - Nom de l'offidel autorisé Die or Authonty - Titre ou pouvoir 


ROCESSED BY Name - Nom Signature 

RAITÉ PAR ad 
VERIFIED BY Signature . 
VÉRIFIÉ PAR 
BECTION 33 APPROVAL 


ignature 
APPROBATION S.33 


Company code - de société inn organization - Organisation d'achats: 


"— À Canadá 
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000084 


Government of Gouvernement du Supply Arrangement Solicitation/Contract 
Canada Canada d Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Date of solicitation - Date de l'invitation d soumiss onner 


Accounhng Office Code 
Code du bureau comptable 


19402 


Requisition No. - Demanda 
Ord. Off - Burt. deman. Yr. - An. Ser. No - N° do série 
19402 16 1748 


1 Ku 2 


COCONETU, TRAIAN 


NATIONAL CAPITAL REGION i Cleucas (1) and (2) below voll form part of tis: inspection Agency - Chargé de Tote 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 20 dessous font parie du document de - Destination : D) ; 
284 WELLINGTON ST ISB ADMINISTRATIVE SERVICES EE Ben, SEET 
OTTAWA ON FIn OH8 boost [_] penance ae aroposion DEPARTMENT OF JUSTICE CANADA speciiedheren, slindiqué G-bas, 
CANADA ; | e PU ATT: DANIELLE Y. JEAN (957-3762) . 
PHONE: 613-946-4757 i SUM = Gren 215 SPARKS ST ROOM 12006 p[ozLon I E a: 
FAX: Amendment Modification eines ON K1A 0H8 COCONE TU 4787 i 
d SCC 
2 See A kwoices, shipping bilis Le numèro figurant dans cette case Invoices - Original and two copies ace to be sent to: 


Unless otherwise indicaled herein by the Crown, all prices ere to be in Canadian funds and include applicable Car.adian customs end packing sling must doi étre inviqué cans toutes les factures, 
fies end excise taxes, The Goods and Services Tax (GST) is excluded from unil prices. GST is enra as apphcabie to Ihe unt include tha number tous les connaissements et tous ies 

prices, GST is included in the total estimated cost. Prices ingude packing, packaging and are F.O B. (including all delivery charges) | indicated in this box borderesux d'accompagnement. 
desuralion(s) soecified herein; municipal taxes are not applicable; for provincial Laxes, sea tne Supply Arrangement, 


Factures - Remplir et envoyer l'original et deux copies à : 
ISB ADMINISTRATIVE SERVICES 


DEPARTMENT OF JUSTICE CANADA 
` 4 x RER ESL Lind wi zu ATT: DANIELLE Y. JEAN (957-3762): 
A moins ding: cation conireira dans ias présentes de ta part de la Couronne, tous tes prix seront en monnaie canadienne, tes droits 'endmani He Ne, moddheation revious Value - Valeur pri lenta 275 SPARKS ST ROOM 12006 
pris undoyes La TPS apohcable EE ad qx AU rho v occ 1 $ 27,526.80 OTTAWA ON K1A OH? 
a [rans d'emballage et de conditionnement et sant FAG ty compris tous les frais de Jvraíson) sux destinations indiquées dens (es CANADA 
Se, E municipales ne s'appliquent pas. Cn ce qu conceme les taaes provinciales, vor 'Arrangement en matiére incJDecs - Aug sDun. Revised Vaive - Montant Réviré 
» De $7,569.87 - ` $ 35,096.67 


1. The "Mister" means the Minister of Justice Canada and any other person authorized to ac on the Ministers behalf. 
Le Ministre” désigne le Ministre de Justice Canada et toute autre parsonne dèsignèe pou le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EG0ZT-120001/733/Z T between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en malim d'approvisionnement d'ASC, intervenu entre fe fournissour et la Couronne, représentée par le Ministro de Travaux Publies et Services Gouvernementaux Canada, et portent le numéro de s&rieE60ZT-120001/733/2T 
item 


sont incorporées dans bes présentes, 
From - De To-À Consignee Code No. of Days Fees Mal, Limit GST% GST Total Totat 
Article Y-A M 0-J Y-AMD-J Code consignataire | N° de jours TauxVal, mite TPS Tota! TPS 


The following line items shown in bold are new or changed. 194 
Les articles en caractéres gras sont les articles modifiés. e ( ) 
The purpose of amendment No 1 is to add for 
.| to cover the Contract period until March 31, 2017 and increase the 20(1)(c) 
value of Contract by $ 7,569.87 including taxes. K 
All other terms and conditions of Contract remain unchanged. 
00010 | Progr/Analyst Level 2 Plamen Minchev 2016.10.31 2017.03.31 


7 4,037.67 35,096.67 
Solicitation closes - L'invitation à sourmssionner prenc Rn le The Vendor Aen und agrees to sell and supply to trie Minister. upon the terms and conditions set out herein, including the attachments hereto, the supplies andlor] Dista point of manufecturelehipe:ng of goods or where service [s 10 be performed. 
At-A 00:90:00 Services ue: herein end on any attached GH ai the price(s) set out therefor. Responses 10 a request tor proposal by a potential supplier wit: ba considered as Penal io tou da fet pies p où c expédition des biens, ou encore le lieu où les 
an offer lo sell. ? . 


Le fournisseur offre et convient de vendre au Ministre, Sur conditions stipul&es dans les présentes el dans tes documents ci3oints, les Deng ou services, cu tes 
Dn-Le gous, énumérés n ies présemes at Cans toute annexe Bus présanies, au ou aux prix indiqués. Les réponses 8 une demande de proposition présentée par un F.0.8. Point - Point FAB Destination 
jour is sœur eveni seront idérées comme vonte. 
minia eier Ses de Yer Pursuant ta Section 3201) of the Financial Admiisiraton Aci, tunis aro avaiable 
Name and titie of person authorized to sign on behaïf of Vendor (type or print) En vertue de l'article 52{1} de la toi sur ts gestion des finances publiques des fonds.” 


Name and address of Vendor - Nom et adrasse du fournisseur 


ZERNAM ENTERPRISE INC. toner tire ee ta personne Siehe 4 Bonet a nom du Fournisseur (eniettres. moutées) 8 Ku Cuponibiss fa d X n E ^. M. 
110 DEERPATH TERR PRE Lee dA LA d ee 
OTTAWA ON K2J OL9 Tota Es rat For the Mint ier LCD MM 
CANADA A 18/01/2017 obal estimat Ze e 


Phone: 613-854-0410 Signature Dae Telephone No. - N° de tdlephone $ 35,096.67 "b 


E Cut. 
‘The Vendor hereby accepis/acknowledoes (nis contract. 
Your offer is accepted to the You are requested to supi e d j: 5 
Bleed aci xou tfe requested to supply fetum the signed copy torthwith, Le fournisseur rezonnail rst les présentes of a pris connaissance du présént condi ot qu'il l'accépte. 


Votre offre est acceptee aux Nous vous demandons de Piière de tétourner immédiatement 


Vendor No.- No.du Faurmsseur Fax No.- No. de Télécopie $ Sg exposóos dans les foumir ce qui es! précisé une copie dument signée, ge FA E 
mes. dans lex présentes. | a 
142881 Signature Title - Tire 


JUS 8200-11 (07/2005) 


v ded, ACF 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


000085 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


d <: 


i 


Government of Gouvernement du . Supply Arrangement Solicitation/Contract 
+ Canada Canada e Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


From - Ded Date of solicitation - Date de l'invitation à soumissionner Accounting Office Code " Requisition No. - Demande Page 1 of 2 
ode du bureau comptable f- E .N? Sri, 
COCONETU, TRAIAN Ord. Off - Bur. deman. Yr. - An. Ser. No - N? de série de 


i 174 = Ae : 
NAT IONAL CAPITAL REGION Clauses (1) and (2) below wil! form part of this: 19402 2402 16 8 Inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 
284 I TON ST Consignee at Destinataire au point 
WELLING C] - ISB ADMINISTRATIVE SERVICES destination unless ` de destination sauf 
OTTAWA ON KiA OH8 Request for proposal Demande de proposition DEPARTMENT OF JUSTICE CANADA specified herein. si indiqué ci-bas. 
CANADA DECH ` ET conta ATT: DANIELLE Y. JEAN (957-3762) 
PHONE: 613-946-4757 275 SPARKS ST ROOM 12006 Direct inquiries to: 2 
eof e OTTAWA ON K1A OH8 Adresser toutes demandes de rens. à : 
FAX: Amendment Modification COCONETU, TRAIAN 
CANADA 613-946-4757 
All invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: 
Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi étre indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number lous les connaissements et tous les : E 
prices, GST is included in the total estimated cost, Prices include packing, packaging and are E OB (including all delivery charges) | indicated in this box bordereaux d'accompagnement. ISB ADMINISTRATIVE SERVICES 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


DEPARTMENT OF JUSTICE CANADA 
1940261748 ATT: DANIELLE Y. JEAN (957-3762) 
Prevíous Value - Valeur précédente 275 SPARKS ST ROOM 12006 


A moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits 


Amendment Mo No. de la modification 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 


prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le cout total estimatif. Les prix comprennent 1 $ 27 r 526.80 OTTAWA ON K1A OH8 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les CANADA 
présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matiére Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 


d'approvisionnement. 


$ 7,569.87 $ 35,096.67 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 

2. The terms and Conditions set out in SSC Supply Arrangement Serial No. E60ZT-120001/733/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieE60Z T-120001/733/ZT 


sont incorporées dans les présentes. 
Description From - De To-A 
Y-A M D-J Y-A M D-J 
s.19(1) 


The following line items shown in bold are new or changed. 

Les articles en caractères gras sont les articles modifiés. 

The purpose of amendment No 1 is to add days for s.20(1)(c) 
to cover the Contract period until March 31, 2017 and increase the 

value of Contract by $ 7,569.87 including taxes. 

All other terms and conditions of Contract remain unchanged. 


Consignee Code No. of Days Fees /Val. Limit 
Code consignataire N* de jours TauxVal. limite 


GST Total 
Total TPS 


Total 


00010 | Progr/Analyst Level 2_Plamen Minchev 


oes pese ou à soumissionner prend fin le The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or| 


Services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as 
an offer to sell. 


2016.10.31 2017.03.31 13% 4,037.67 35,096.67 


State point of manutacture/shipping of goods or where service is to be performed. 
Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu ou les 
services doivent étre rendus. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
On-Le deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and address of Vendor - Nom et adresse du fournisseur Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


ZERNAM ENTERPRISE INC. Ae a à - 
110 DEERPATH TERR 

OTTAWA ON K2J OL9 
CANADA 


Phone: 613-854-0410 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 
142881 


JUS 9200-11 (07/2006) 


F.O.B. Point - Point FAB Destination 


Pursuant to Section 32(1) of the Financiat Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds ^ 


[PRE Zeie Ae, 


Total Estimated Cost For thé Minister - Réservé au Ministre Lem» 
Coût global estimatif PTT EA - 


T 


Signature 


Telephone No. - N* de téléphone 


The Vendor hereby accepts/acknowledges this contract. 3 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


x& 


Signature Title - Titre 


Your offer is accepted to the 
extent specified herein. 

[] Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


You are requested to supply 
as indicated herein. 

In Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


eturn the signed copy forthwith. 
Priére de retourner immédiatement 
une copie düment sígnée. 


$ 35,096.67 BEL Kado 


000086 


Released under the Access to information Act 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of . Gouvernement du Supply Arrangement Solicitation/Contract 
he Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
D 
Item Dette From - De To-À Consignee Code No. of Days Fees /Val. Limit GST Total 
Article pon Y-A M D-J Y-A M D-J Code consignataire N° de jours Taux/Val. limite Total TPS Total 
***PO quantity changed*** 
P ***Schedule lines changed*** a à 2 | 
Financial Codes Amount 
Codage financier Montant 
0730=12031= 15750233873720 -4010 31; 059. 00 
The currency of this P. o. is - La devise de ce bon est : CAD 
i E 
JUS 9200-11 (07/2006) Requisition No. - Demande 2 
Ord. Off - Bur. deman. Yr. - An. Ser. No - N° de série 2 dé 2 
19402 16 48 


ie A 


000087 


- Government of Gouvernement du Supply Arrangement Solicitation/Contract 
dy H Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 

oco dr ua MM oT Ta 
M Dr Ord. Of - Bur coman. Yr.- An. Sez. No - N° de sèrie de 

eA eae - 19402 19402 16 1748 — — 
ONAL CAPITAL REGION Clauses (1) and (2) bsiow will form part of this: - nspection Agancy - Chargi inspection 

RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font parie du document de : 2 or Codes si ES 

284 WELLINGTON ST ee 1 O Haas da m ISB ADMINISTRATIVE SERVICES destination unless da dez tation seui 

OTTAWA ON K1A OR8 tau ZE Dv ce DEPARTMENT OF JUSTICE CANADA speokedhorem. smaru cbas 

CANADA : ATT: DANIELLE Y. JEAN (957-3762) 

PHONE: 613-201-9709 ; oem nm 275 SPARKS ST ROOM 12006 Dieci Pauris to 

FAX: — D Amendment TT wette OTTAWA ON K1A OH8 e c ci act 

: CANADA 613-301-5709 
a 3 x ` Ait invoices, shipping bills Le numéro figurent dans Calle case Invo«ces - Original and two copies are to ba sant to: 

Unless otherwise indicated herein by the Crown, ah prices are to be-m Canadian funds and include applicable Canadan customs and packing slips must doi čtro indiqué dans toutes las factures, Faciures - Remplir et envoyer l'ongmat al deux copies à ` 

duties and excise taxas The Goods and Services Tax (GST) is excluded from und prices GST is extra as applicable to the unit jæ the number tous les connaissements el tous : 

prices, GST is included m ihe total eshmated cost. Prices include packing, packaging and are F.0.€. (incluamg all delwery charges) | indicated in this box bordereaux d'accompagnement, ISB ADMINISTRATIVE SERVICES 

destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement 1 9 4 0 2 6 1 7 4 8 DEPARTMENT OF JUSTICE CANADA 


ATT: DANIELLE Y. JEAN (957-3762) 


À moins d'indioation contraire dans les présentes do (a part de la Couronne, tous les prix sercnt en monnaie canadienne, les droits | Anencmant No.-No, de la modification | Previous Value - Valeur précéderte | 275 SPARKS ST ROOM 12006 
de douane canadrons et la (axe daccise pertinents compris, Ls toye sur les produits et services (TPS) n'est pas comprise dans les 

prix unnaires, La TPS appheable aux pr unita.res est en sus. La TPS est comprise dans le coût total esumalil. Los prix comprenne OTTAWA ON KIA OHS 

les frais d'emballage et de conditionnement et sont FAB (y compris tous ies (ras de livraison) aux destinations indiquées dans les CANADA 


présentes. Les tores municipales ne s'appliquent pas. En ca qui concerne les taxes provincules, voir l'Arrangement en matore Inc Decs, - Aug Dim. Revised Value - Montant Révisé 
Cupprovisionnement, 


1. The "Minister" means the Master of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le “Ministre” désigne le Ministre de Justice Canada et toute autre personne dés.gnóe peur te remplacer. 
2. The terms ana Conditions set out in SSC Supply Arrangement Serial No, EG0ZT-120001/733/ZT  butween the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en matiära d'approvisionnement ASC, intervenu entre le foumussour et [a Couronne, représeatée par te Ministre do Travaux Publics et Services Gouvernementaux Canada, el portant le numéro de sérieEG0ZT-120001/733/2T 


sonl incorporées dans lex présentes. 
From - De To-À Consignes Coce No. of Days Fees Vai, Limit GST% GST Total Total 
Y-AMD-S Y-AM DJ Code consignatsire | N° de jours Tascha, limite TPS Total TPS 


performed. 


Soliciiation coses - L'nvitation & sourissionner prend fin le The Vendor otters end agrees to eel and suppiy to the Minister upon ba terms and EEN DES De E des Dents oU eneore ke llau aU es 


AA 00.06.00 ý e b 
Ee pede heran Ch any attached sheets at the price(s) set oui therefor, Responses lo e request for proposal by a potential will be considered as | Aere doivent èire rendus. 


Le fournisseur oiire et convient de vendre au Ministre, aux conditions stpulées dans Ies présentes et dans les documerss ci-jomnts, les beens ou services, ou les 
Gate bidde Cans les Bees dans loute annere on présentes, au ou Bux prix indiqués, Les réponses $ une demande de proposivon présentée parun | F.0.B Point - Point FAB Destination 
iens da aes clinic tiunt Pursuant io Secion 321) ofthe Financial Admission Ad, uds ore avaliable 


Name and address of Vendor- Nom et adresse du fournisseur None and Ule af person nuthonzed to sign on behalt of Vendor pe or print) | "1 En vertue de l'article 32(1) de la tor sur la gestion des finances publiques des fonds 
T — igni eu fourrusseur (en fettros mouléoz) sont disponiblea P 


ZERNAM ENTERPRISE INC. 
110 DEERPATH TERR Signature. va Date 
OTTAWA ON K2J OL9 rial Esimated Cost 
October 31, 2016 
late 


item 
Artide 


I) CONTRACT DOCCUMENTS 


The following documents shall form part of this contract; 


1) The ProServices Supply Arrangement Number E602T-120001/733/2T 
;included all clauses terms and conditions. 


2) The Vendor Proposal dated OCTOBER 25,2016. 


3) The annexes to the Contract. 


On -Le 


CANADA Coût global estimatif 


Phone: 613-854-0410 $ 27,526-80 KE E redi 


The Vendor bereby sccepisfacknomiedges thus contract, 
Le fournisseur reconnail pat tes presanios qu'il a pris connaissance du présent cont (ia 


fou ate «equested to supply pd 
as indicaled herein. Return the signed copy focthwith. 
Nous vous demandans de Prière de retourner 


Naur offer is Gre tothe 
Vendor Nc - No.du Fournisseur Fax No.- No. de Télécopie E exposáes "Tournir ce Oui est précisé une copie dument signe. í ` 
SC EE SE 31/10/2016 LEE 


JUS 9200-11 (07/2006) 


me-we Director 
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$ N 
Government of Gouvernement du ~- Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded Date of solicitation - Date de l'invitation à soumissionner Accounting Office Code Requisition No. - Demande Page of 2 
NAT IONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: Inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination Desin T 
I D 
284 WELLINGTON ST 2 ISB ADMINISTRATIVE SERVICES dectnaton unless de destination saui 
OTTAWA ON K1A OHB Request for proposal ME Demande de proposition DEPARTMENT OF JUSTICE CANADA specified herein. si indiqué ci-bas. 
CANADA ATT: DANIELLE Y. JEAN (957-3762) 
C X 

PHONE: 613-301-9709 is [x] Gees 275 SPARKS ST ROOM 12006 nes - 

| Adresser toutes demandes de rens. à : 
FAX: Amendment TT | Modification OTTAWA ON KIA OH8 COCONETU, TRAIAN 


CANADA 613-301-5709 


Ali invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: ` 
and packing slips must doi étre indique dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 


include the numiber tous les connaissements et tous les 

indicated in this box bordereaux d'accompagnement. ISB ADMINISTRATIVE SERVICES 
DEPARTMENT OF JUSTICE CANADA 

1940261748 ATT: DANIELLE Y. JEAN (957-3762) 

Amendment No.-No. de ia modification 275 SPARKS ST ROOM 12006 

OTTAWA ON K1A OH8 

CANADA 


Untess otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery charges) 
destination(s) specified herein, municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits Previous Value - Valeur précédente 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coüt total estimatif. Les prix comprennen 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les 
présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matiére 
d'approvisionnement. 


Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 


1. The"Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. . 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 

2. The terms and Conditions set out in SSC Supply Arrangement Serial No. E60ZT-120001/733/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieE60Z T-120001/733/ZT 
sont incorporées dans les présentes. 


Item Description From - De To-À Consignee Code No. of Days Fees Mal, Limit GST% GST Total Total 
Article Y-AMD-J Y-AMD-J Code consignataire | N° de jours TauxVal. limite %TPS Total TPS 


I) CONTRACT DOCCUMENTS 

The following documents shall form part of this contract: 

1) The ProServices Supply Arrangement Number E602T-120001/733/ZzT 
;included all clauses terms and conditions. 

2) The Vendor Proposal dated OCTOBER 25,2016. 

3) The annexes to the Contract. 


Solicitation closes - L'invitation à soumissionner prend fin le The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or! State point of manufacture/shipping of goods or where service is to be performed. 


At- À 00:00:00 i i i i H h d ` Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu oü les 
EE and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as services doivent étre rendus. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 


deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un F.O.B. Point - Point FAB Destination 


isseur é t consi k d " = 
re UR vente Pursuant to Section 22) of the Financial Administration Act, funds are available. 
Name and title of person authorized to sign on behalf of Vendor (type or print) En vertue de l'article 32(1) de ta loi sur la gestion des finances publiques des fonds 
Nom et titre de ia personne autorisée à signer au nom du fournisseur (en lettres moulées) sont disponibles H 
Signature sÍ Date 


For the Minister - Réservé au Ministre 


On -Le 


Name and address of Vendor - Nom et adresse du fournisseur 


ZERNAM ENTERPRISE INC. 
110 DEERPATH TERR 
OTTAWA ON K2J OL9 
CANADA 


Phone: 613-854-0410 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 
142881 


Tota! Estimated Cost 
Cott global estimatif 


Date Telephone No. - N° de téléphone $ 27 r 526.80 


The Vendor hereby accepts/acknowledges this Contract. — ` a | cC 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


+ 


Signature 


Your offer is accepted to the 


extent specified herein. 
Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


fou are requested to supply 
7 as indicated herein. 
Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


Return the signed copy forthwith. 


Priére de retourner immédiatement 
une copie düment signée. 


* 


Signature Title - Titre 


JUS 9200-11 (07/2006) 
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Government of ` ` Gouvernement du Supply Arrangement Solicitation/Contract 
+] Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Item Se From - De Consignes Code No. of Days Fees /Val. Limit GST% GST Total Total 
Article F POR Y-AM D-J Code consignataire N* de jours Taux/Val. limite 96TPS Total TPS otal 


II) CONTRACT CLAUSFS (see attached) 
00010 | Progr/Analyst Level 2 2016.10.31 | 2017.03.31 3,166.80 27,526.80 


Financial Codes ‘Amount 
Montant 
24,360.00 


JUS 9200-11 (07/2006) Requisition No. - Demande of 
Ord. Off - Bur. deman. Yr. - An. Ser. No - N° de série 1 de 2 
19402 16 1748 


C ie 
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Department of Justice Ministère de la Justice ! CONTRACT# 1940261748 
Canada Canada : 


CONTRACT CLAUSES 


The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 


1 Security Requirements 


1.1 The following security requirements (SRCL and related clauses provided by ISP) apply and form 
part of the Contract. 


Common PS SRCL £19 Security Clauses: 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE COMMON-PS-SRCL#19 


1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing 
Offer/Supply Arrangement, hold a valid Facility Security Clearance at the level of SECRET, 
issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government 
Services Canada (PWGSC). 
2. The Contractor/Offeror personnel requiring access to PROTECTED/CLASSIFIED information, 
assets or sensitive work site(s) must EACH hold a valid personnel security screening at the level 
of RELIABLITY STATUS, CONFIDENTIAL or SECRET as required, granted or approved by S 
CISD/PWGSC. : ; 
3. The Contractor/Offeror MUST NOT remove any PROTECTED/CLASSIFIED information from the 
identified work site(s), and the Contractor/Offeror must ensure that its personnel are made aware 
of and comply with this restriction. 
4. Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of CISD/PWGSC. 
5. The Contractor/Offeror must comply with the provisions of the: 
a. Security Requirements Check List and security guide (if applicable), attached at Annex C; 
b. Industrial Security Manual (Latest Edition). | | 


2 Statement of Work 
This bid solicitation is being issued for the requirement of Professional Services of 
Programmer/Analyst for the Department of Justice Canada under the ProServices Supply 
Arrangement (SA) method of supply. The work to be performed is detailed under ANNEX "A" 
Statement of Work. 


3 Standard Clauses and Conditions 


All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard- 
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 


3.1 General Conditions 


2010B (2016-04-04), General Conditions - Professional Services (Medium Complexity) apply to and form 
part of the Contract. 


3.2 Supplemental General Conditions 


4007 (2010-08-16) - Canada to Own Intellectual Property Rights in Foreground Information 
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Canada Canada ` 
4 Term of Contract 


4.1 Period of the Contract 
The period of the Contract is from date of Contract to March 31, 2017 inclusive. 
4.2 Option to Extend the Contract 


The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to one 
(1) additional one-year period under the same conditions. The Contractor agrees that, during the 
extended period of the Contract, it will be paid in accordance with the applicable provisions as set out in 
the Basis of Payment. 


Canada may exercise this option at any time by sending a written notice to the Contractor at least 15 
calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for SES purposes only, through a contract 
amendment. 


5 Authorities 

5.1 Contracting Authority 

The Contracting Authority for the Contract is: | 

Name: Traian Coconetu 

Title: Senior Contracting Officer 

Organization: Department of Justice Canada, Contracting and Materiel Management Division 
Address: 284 Wellington Street, Ottawa, Ontario 

Telephone: : (613) 946-4757 


Facsimile: (613) 960-4956 
E-mail address: traian.coconetu@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 


from anybody other than the Contracting Authority. 


§.2 Project Authority 


The Project Authority for the Contract is: 


Name: Violet Fox 

Title: Manager, Financial Applications 

Address: 275 rue Sparks St., Ottawa, ON, K1A 0H8, Justice Canada 
Telephone: (613) 790-4867 

E-mail address: (613) 941-5201 


The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
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| 53 Contractor's Representative 


The Contractor's Representative for the Contract is: 


Name: s.19(1) 
Title: 


Organisation: Zernam Entreprise Inc 
Telephone: 
E-mail address: 


6 Proactive Disclosure of Contracts with Former Public Servants 


By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 


7 Payment 


7.1 Basis of Payment 


The Contractor will be paid in accordance with the firm all-inclusive per diem rate for work and services 
performed pursuant to this Contract, as per Annex "B" Basis of Payment. 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 


7.2 Authorized travel and Living Expenses 

Canada will not pay any travel or living expenses associated with performing the Work. a 

7.3 Limitation of Expenditure J — 

Canada's total liability to the Contractor under the Contract must not exceed NAE mo 
Customs duties and Applicable Taxes are included. | d ol bE Ulu Fak 


No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: 

a) when it is 75 percent committed, or 

b) four (4) months before the contract expiry date, or 

c) as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, 

whichever comes first. 
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If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 
7.4 Method of Payment 

TAA Monthly Payment 


Canada will pay the Contractor on a monthly basis for work performed during the month covered by 
the invoice in accordance with the payment provisions of the Contract if: 


a) an accurate and complete invoice and any other documents required by the Contract 
have been submitted in accordance with the invoicing instructions provided in the 
Contract; | 

b) all such documents have been verified by Canada; 

c) the Work performed has been accepted by Canada. 


7.4.2 Electronic Payment of Invoices — Direct Deposit 


The Contractor accepts to be paid using the following Electronic Payment Instrument: Direct 
Deposit (Domestic and International); 


Payments by direct deposit will be subject to Article 14 — Payment Period and Article 15 - Interest on 
Overdue Accounts, set out in 2010B General Conditions - Professional Services (Medium 
Complexity) (2016-04-04) forming part of this Contract. . 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex D. 
The form can also be obtained from the Department of Justice internet site at 
http://www.justice.gc.ca/eng/contact/enrol-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the information and account number 

. submitted to Canada via their Recipient Electronic Payment Registration Request Form is up to date. 
Should the Contractor's information within the Recipient Electronic Payment Registration Request 
Form not be accurate or up to date, the provisions identified herein under Article 14 — Payment 
Period and Article 15 - Interest on Overdue Accounts, set out in 2010B General Conditions - 
Professional Services (Medium Complexity) (2016-04-04) forming part of this Contract will not apply, 
until the Contractor corrects the matter. 


8 Invoicing Instructions 


a. The Contractor must submit invoices in accordance with the section entitled "Invoice 
: Submission" of the general conditions. Claims cannot be submitted until all work identified in 

the claim is completed. 

b. The Contractor's invoice must include a separate line item for each subparagraph in the Basis 
of Payment provision. 

c. By submitting invoices the Contractor is certifying that the goods and services have been 
delivered and that all charges are in accordance with the Basis of Payment provision of the 
Contract, including any charges for work performed by subcontractors. 


d. The Contractor must provide the original and an electronic copy of each invoice to the 
- following address: 

Department of Justice Canada 

ISB Internal Services 

275 Sparks Street, Room 12006 

Ottawa, Ontario 

K1A 0H8 
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Electronic copy to: admin.services-isb@justice.gc.ca 


On request, the Contractor must provide a copy of any invoices requested by the Contracting 


Authority. 
9 Certifications and Additional Information 
9.1 Compliance 


Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract. 


10 Applicable Laws 


The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 


11 Priority of Documents 


If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 


(a) The Articles of Agreement; 

(b) The General Conditions 2010B (2016-04-04) - Professional Services (Medium Complexity); 

(c) The Supplemental General Conditions 4007 (2010-08-16) - Canada to Own Intellectual Property 
Rights in Foreground Information 

(d) Annex A, Statement of Work; 

(e) ' Annex B, Basis of Payment; 

(f) Annex C, Security Requirements Check List; 

(9) Annex D, Recipient Electronic Payment Registration Baies Form 

(h) Supply Arrangement Number E60ZT-120001/733/ZT (the *Supply Arrangement"); and 

(i) the Contractor's bid dated October 25,2016. 
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ANNEX "A" 
STATEMENT OF WORK 
1. TITLE 


Pro Services requirement for One (1) Programmer/Analyst, Level 2 


2. BACKGRAUND 


The Information Solutions Branch (ISB) of the Department of Justice (JUS) is responsible for the 
management and implementation of the IM/IT program for the Department. ISB is in the process of 
implementing an Enterprise Data Management function which is the foundation for delivery of Business 
Intelligence (BI) services. Bl delivery encompasses corporate data warehousing, subject area data 
marts, tools and support for data analysis and reporting. Requirements are documented in a BI Strategy 
and Roadmap which also provides strategic guidance to implement the business and technical 
environments to support the phased delivery of BI services to JUS. 


3. OBJECTIF OF WORK 


The Business Applications Division within the ISB has a requirement for professional services of a 
Programmer/Analyst Level 2 to provide BI systems analysis and programming to support BI Delivery. 


4. REQUIREMENT DESCRIPTION 


4.1 The Contractor's Resources 


The Contractor must provide one (1) Programmer/Analyst Level 2 resource for the duration of the 
Contract The resource must has experience in developing and implementing business intelligence 
solutions which ensure effective and efficient use of enterprise data. In addition, we require expertise to 
support and optimize the existing technical environment, application infrastructure and current, on-going 
business intelligence services. 


The Contractor's proposed resource must possess, at minimum, the following proficiency levels in 
English: 


Oral Proficiency | Level än 
| Reading Proficiency Level4+ — : 
| Writing Proficiency : Level 4+ 


The language proficiency rating scales can be found at the following website: 
http://www international. ac.ca/ifait-iaeci/test levels-naux.aspx?lang-eng 


4.2 Scope of Work 


This initiative is responsible for applications, technical and business infrastructure for gathering, storing 
and providing access to subject area and integrated data from core departmental systems. DI will enable 
better informed business decisions, improved consistency of management reporting, enhanced 
performance measurement capability and support to departmental planning requirements by providing 
application independent, integrated access to corporate data for key user groups. This will enhance self- 
sufficiency and improve timeliness for data collection and analysis, and information dissemination. The 
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Enterprise Data Management and BI Delivery program are fundamental to promote improved data quality, 
consistency and accuracy. 


4.3 Technical Environment 


JUS has a well-established and supported network and application infrastructure based, for the most part, 
on Microsoft technology and software components. 


e 9» e. + + 9 


4.4 Tasks 


MS Office Suite 2013 

Tableau Server 

Tableau Desktop 

SQL Server 2016 

SQL Server BI tools SAS Visual Analytics 
MS SharePoint 


The contractor must perform, the following tasks: 


Work collaboratively with JUS and contract resources in development of BI specifications 
resulting from Enterprise Data Management program of work; 

Define and analyze business and/or technical requirements for BI delivery; 

Propose solutions and develop plans, including estimated level of effort, to carry out the 
plans; 

Design, build and maintain Extract Transfer Load (ETL) processes, 

Design, build and maintain Data Warehouse (DW) database, multi-dimensional cubes 
and BI reports; 

Explore the structure and contents of a SAS and/or Tableau data set and sort a SAS 
and/or Tableau data sets. 

Working with existing SAS data sets 

Data Manipulation Techniques on SAS data set. 

Security and SAS data/reports access permissions 

SAS 9.4 application troubleshooting when required 

Verify the correctness and completeness of BI solutions by preparing test plans, sample 


. data and performing unit and system tests; 


Support testing and data validation during BI solution development and implementation 
phases; 

Implement system enhancements; | 

Participate in ongoing technical and application M for the production environment, 
Perform full SAS environmental data flow and processes documentation 

Perform knowledge transfer to JUS employees. 


4.5 Deliverables 


All deliverables will be provided in English. The contractor must provide the following deliverables: 


ETL processes; 

DW data models and physical schema 
DW database; 

Muliti-dimensional cubes; 

BI pre-defined reports; 
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D Functional and Technical design documentation; 
e BI solution troubleshooting procedures; 
e Knowledge transfer sessions. 
e Data Warehouse knowledge is an asset (methodology) 


‘4.6 Reporting Requirements 


The contractor must meet with the Technical Authority on a weekly basis to present the project status 
report and to address project issues and must submit a monthly timesheet. 


4.7 Travel 


There is no travel requirement for this Contract. The Contractor will be responsible for their own 
travel and expenses in order to work on-site 


4.8 Work site and delivery point 
The Contractor will be required to work on-site at the following location: 


Department of Justice 
275 Sparks Street 
Ottawa, Ontario 

K1A 0H8 
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Department of Justice Ministère de la Justice CONTRACTS 1940261748 
Canada Canada 
: ANNEX "B" 
BASIS OF PAYMENT 
PROFESSIONAL SERVICES 


The Contractor will be paid the following firm all-inclusive per diem rates for work performed under this 
Contract, in accordance with Annex A -Statement of work, during the Contract period. Applicable Taxes 
are extra. 


Definition of a Day/Proration: A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for 
days actually worked with no provision for annual leave, statutory holidays and sick leave. Time worked 
("Days worked", in the formula below) which is less than a day will be prorated to reflect actual time 
worked in accordance with the following formula: (Hours worked x applicable firm per diem.rate) + 7.5 
hours 


Stream / Resource Category / Level Name of Proposed Resource 


Stream 1 — Application Services 
Category 1.7. Programmer/Analyst 


s.19(1) 
BASIS OF PAYMENT : s.20(1)(c) 


Initial Period : Contract award date to March 31, 2017 


Category / Level Firm Per Diem Rate* Estimated Number of Days 


1.7. Programmer/Analyst | Level 2 


Option Period : April 1, 2017 to March 31, 2018 
Firm Per Diem Rate* 


Category / Level Estimated Number of Days 


1.7. Programmer/Analyst | Level 2 


T in Canadian dollars, applicable Taxes excluded, FOB destination, Canadian customs duties and is 
excise taxes included. 


Note to Contractor: 


The total Contract amount, including the initial and option period and all applicable taxes must not exceed 
NAFTA threshold ($89,600). 
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SECURITY REQUIREMENTS CHECK LIST 


ei cum vum 
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GROAS SED 
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Guideline on Completing the 
Recipient Electronic Payment Registration Request Form 


INTRODUCTION 

Recipients now have the option to receive payments from the Department of Justice Canada (DOJ) by cheque or by 
electronic payment. If you choose to sign up for electronic payments please print and complete the Recipient Electronic 
Payment Registration Request form. Please note, electronic payments will be made in Canadian dollars and can only be 
deposited into Canadian bank accounts. 


There are two electronic payment modes available: 


1. Direct Deposit (DD) - Once payments are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment, invoice number, DOJ reference number, and brief description of the payment. 
This e-mail notification will act in lieu of a cheque stub. 


2. Electronic Data Interchange (EDI) - To enrol in EDI you must contact your financial institution to ensure that the 
account is EDI-capable. There may be a fee for this service, as the financial institution notifies its clients 
according to its own criteria. 


Changes to bank account used 

If you wish to make any changes to the bank account used for payments (change of address, financial institution, branch, 
account number, etc.) you must complete a new Recipient Electronic Payment Registration Request form. When you 
request one of these changes, DO NOT CLOSE the present account until you receive your payment in accordance with 
that change. | 


COMPLETING OF FORM l s | 
There are three sections of the Recipient Electronic Payment Registration Request form that must be completed by the | 
recipient. 


1-TYPE OF REQUEST 


Please complete this section by filling. out one of the three request types described below. | 
New request 
If you choose to sign up for electronic payments with DOJ, please check the "New request" box and indicate which 
mode of payment you wish to use: DD or EDI. 


Change 

If you are already registered for electronic payments with DOJ, however, wish to modify your banking information or 
mode of electronic payment, please select the "Change" box and mark all other boxes that apply to your change 
request. 


Cancellation 
If you wish to opt out of the DOJ's electronic paymerits and retum to receiving payments by TOUS you must select 
the "Cancel" box and complete only the second section of the form. 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 


This section must be completed, signed and dated by the appropriate person (or persons) in order to authorize the 
electronic payment enrolment request, or to modify or cancel electronic payments. | 


If the recipient is an individual 

Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 
e-mail notices and confirm receipt of payment. Also, you must sign the form in this section in order to authorize your 
request. 


If the recipient is an organization 

Please enter the name and address of your organization and make sure to complete the "Name of payment contact" field 
with the name of the contact person from your organization. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can send e-mail notices and confirm receipt of payment. 
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REQUEST LECTRONIQUE Protected B 


Your personal information are requested and compiled by the Department of Justice Canada for the purpose of administering the electronic 
payment program. The information is mandatory in the case where a Recipient decides to participate in the program. This information will be 
protected and used in conformity with the Privacy Act. Under the.Privacy Act, each Recipient has access to their personal information and 
has the right to demand any modification. These information will be maintained by the Department of Justice. 
IMPORTANT * Must bea Canadian recipient holding a benk account in Canadian $ 
* For Electronic Data Interchange (EDI), compliancy must be confirmed by your financial institution and 

you may be charged EDI service fees. 
+ Note that Direct Deposit payments carry no stub information 


1 - TYPE OF REQUEST 


E] New request a Cl Direct Deposit (00) [LU] Electronic Data Interchange (EDI) 
C] change = [7] to banking information (provide a new blank cheque) 
e from Direct Deposit (DD) to ic Data I DI) t 
LJ Flectronie Dato Ee onde (EDI) g from Electronic Data Interchange (EDI) to 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 
Name of Organization or Name of individual (recipient) 


Direct Deposit (DD : 
Cancel electronic payment and revert to cheques 


Address Name of Payment Contact (please print) 


i E 
Province Postal Code E-mail for Payment Notifications (please print} 


Name(s) and Title(s) of Authorized Representative(s) and Signatory(ies), for organizations only (please print) elephone 


L as an authorized representative of the above mentionned organization or as an individual entitled to receive payment from the Government of Canada, 


authorize the Receiver Genera! for Canada to deposit the payment directly into the account below and to receive payment advices electronically until further 
notice. 


jgnature Date Signature 
3 - BANKING INFORMATION 


Please attach a blank cheque from your bank account with "Void" written on it and complete fields 1, 2, 3 and 4 below with your banking information. 


PI Financial Institution Number 


If you do not attach a void cheque, your financial institution must confirm your banking information by completing fields 5, 6 and 7 below. 
Financial Institution Name, Address and Telephone Number Financial Institution Stamp 


Ll Branch Number (transit) 4 Name(s) of Account Holder(s) 


ER Account Number 


Signature of Financial Institution Representative 


4 - FOR DEPARTMENT OF JUSTICE CANADA ONLY 


em (please print) 
B S iji 


Vendor Code 
PROCESSED BY 


Signature 


VERIFIED BY 
[ur] Payment Method Changed 
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